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- IOCTAHOBJIEHHUE KAPAP
« @0 » Ad 20 /9r. c. Yepemuian N_333 =

06 yTBepK/1eHHH aIMHHHCTPATUBHOIO
periamMenTa NpeIOCTABICHHS MyHHIHOAIbLHOM
yCAYIrH o BblAave pa3pelieHHsi Ha NpaBo
OpPraHM3aUWU PO3HHYHOIO PhIHKA

B neisix peanuzanuu ®efepaibHOro 3aKoHa OT 27 HIOJNA 2010 roma Ne210-@3
«O6 opraHM3alld¥ MpPeJOCTaBIEHHsS IOCYNAapCTBEHHBIX H MYyHHIMNATbHBIX YCIyT»,
PYKOBOJCTBYsCH IocTaHOBNeHueM Kabunera Munuctpos PecryOmuku Tarapcran OT
02.11.2010 Ne 880 «O6 yTBepxknaeHum Ilopsaxa pa3spabOTKH H YTBEPXKACHUSA
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB  TPEIOCTABICHHS  FOCYJapCTBEHHBIX — yCIyT
HCITOTHATETBHBIMHA OpPraHaMH{ TOCYyJapCTBEHHOU BJIACTH PecniyGnuku Tarapctad U O
BHECEHMM W3MEHeHMHi B OT[eNbHble InocraHoBineHus Kabunera MUHUCTPOB
Pecnybnuku Tarapctan», HUcnonHUTEnbHbIN KOMUTET YepeMIIIaHCKOIO
MyHHULMNAIBHOTO paiioHa Pecriybnnku TaTapcTan NOCTAHOBJISIET:

1.VTIBepauTh aAMUHHUCTPATUBHBIA pETIaMEHT MPeAOoCTaBICHUA MYyHULHAIAIEHON
YCJTYTH TIO BblA@4e paspellieHus Ha TPaBoO OpraHn3allii pO3HUIHOTO pBhIHKa COIIacHO

[IPUIIOKEHHIO.

2.ITocTanoBiieHue HcnomHUTENBHOTO KOMMWTETA YepeMILIaHCKOTO
MyHHIUNAIGHOTO pakona Pecrybnnku Tartapctan orT 29 nexadps 2018 roma Ne599
«06 yTBEPKICHUH aIIMMHUCTPATUBHOI'O periaMeHTa [peaoCTaBIeHUs

MYHULMTTATBHOH yCIyTH IO BblAade paspelIeHus Ha npaBo OpraHusaliii PO3HUYHOTO

pBIHKa» ITPU3HATh YTPATHBIINM CHITY.
3.0ny61MKOBaTh HACTOALIEe TOCTAHOBJICHHE Ha o(puHaIbHOM TIOpTalIe [IpaBOBOM

uHGOpMaliH (pravo.tatarstan.ru) W pa3MeCTHTb Ha cadite UYepeMUIaHCKOTO
MyHHUIIUNAIBHOTO paliona Pecrybmiku Tarapcran B cety FIHTEpHET.

4 KOHTpOns 3a HCTONHEHHEM—~HACTOSIIETO [OCTaHOBICHI BO3JIOKUTH Ha
3aMECTUTEIIS] PYyKOBOJUTEIS I/IfcnonHHTenLHc)ro KOMWUTETa paioHa M0 3KOHOMHUYIECKHM
BOIIPOCAM. .’ o/ B NS

PyxoBoauTelb \:

CIOTHATENLHOTO KOMHTETA \ "% W.H. [1lan gymiiH




[Ipunoxenne

K noctaHoBnenuio MenoinurensHoro
KoMHTeTa YepeMinanckoro
MYHHITHIIAJBHOTO paiioHa
Pecny6nuku Tatapcran

ot « X0y A4 2Erfir. Ng@

AMHHHCTPATHBHBIN perjiaMeHT
NPeAoCTaBJICHHs] MyYHHUHNAJBHOH YCJIYI'H 110 BblAa4e pa3pelleHtsi Ha NpaBo
OpraHHU3alHH PO3HHYHOIO PbIHKA

1. O6Gmue mosokKeHH

1.1. Hacrosmmii aJIMAHUCTPATHBHBII periamMeHT MpeaocTaBIeHus
MYHHUIIMNIAIBHON YCIyTH (manee — PernameHT) ycTaHaBIMBaeT CTaHAApPT U IIOPSIOK
IpeIOCTaBICHUST MYHMIWITANbHOW YCIyrM IO BBIAaYe paspelleHHs Ha IIpaBo
OpraHM3aliM¥ PO3ZHUYHOIO PhIHKA(/1allee —MyHUIANIAIbHAs yCIIyra).

1.2. TlomyuaTenn MyHUIMIATBHOM yClIyru: IOpPUAMYECKHe 1WA (nanee -
3as1BUTEJIb).

1.3. MynununanbHas yciayra OpenocTaBisieTcs VICTIONHUTETBHBIM KOMUTETOM
HepeMIaHCKOro  MyHMUIMIATBHOIO padioHa Pecny6awkm Tarapcran (manee —
Hcoonkom).

Hcrnonuurens MyHUMLMIAIEHOM YCIYyrH - OTAEN TEPPHTOPUAIBLHOTO Pa3BUTHUS
Hcnonkxoma (nanee - Otnen).

1.3.1. MecTo HaxoxaeHHe ugnosikoma: ¢. Yepemman, yn. Coserckas, 1.32.

Mecro naxoxnaerust Oraena: ¢. Yepeminas, yia. CoBerckas, a.32.

['paduk paGoTh!: :

IIOHEJEJIbHUK — YyeTBepr: ¢ 08-00 mo 17-00;

cy600Ta, BOCKpeCeHbe: BBIXO/IHEIE THH.

Bpemss mepepeiBa 1y OTHBIXa W [HMTAaHHS YCTAHABIMBAETCS IIPaBHIIAMH
BHYTPEHHEIO TPYJIOBOI'O PacIopsiIKa.

CnpaBounblii Tenedon (84396)2-54-38.

Ilpoxox 110 JOKyMEHTaM yAOCTOBEPSIOLIUM JTHYHOCTb.

1.3.2. Anpec odunmanrpHOTO caiiTa MyHUIIMNIAIBHOTO paifoHAa B HH(DOPMALIMOHHO-
TE€JIEKOMMYHHKAllMOHHOU cetu «MHTepHer» (mamee — cethb «MHTepHeT»): http://
www.cheremshan.tatarstan.ru.

1.3.3. H(}opMauus 0 MyHHUIIUTIATBHOW yCllyre, a TakkKe O MeCTe HaXOXKICHHUS U
rpaduxe paborer Otaena MOKeT ObITh HOIYYeHa:

1) nocpencTBOM WHGOPMAITMOHHBIX CTEHOOB, COJEpPXKAIIAX BU3YAIBHYIO U
TEKCTOBYKO MH(MOPMAIUIO O MYHULMIIAIBHOH YCIyre, pacloOJIOKEHHBIX B IOMEIIeHHUsX
HcnonkoMa, asist paboThI ¢ 3asiBUTESIMMU.
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Hudopmanms Ha rocynapCTBEHHBIX s3bIKax Pecry6iuku Tarapcran BKITFOYaeT
CBEAICHHUS O MyHHLMIIATBHOH YCIIyre, CojepKaluecs B MyHKTax (moanyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 nacrosmero PernamenTa;

2) nocpeacteom cetH «MHTepHeT» Ha OGHIMATBHOM CcaifTe MYHUIUTATEHOIO
paiiona (http:// www.cheremshan tatarstan.ru.);

3)na Iloprane rocyaapcTBEHHBIX W MYHHITHIATBHBIX ycayr Pecmybnuku
Tarapcran (http://uslugi.tatar.ru/);

4) Ha EnuHOM moprane rocyIapCTBEHHBIX W MYHHIMIOATBHEIX YCayr (dyHKumif)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otnene):

NpH YCTHOM OOpallleHUH - INYHO HITH 110 TesieoHY:;

ITPY MUCBMEHHOM (B TOM 4HMcJIe B (hOpMeE 3JIEKTPOHHOTO JOKYMEHTa) OOpaIeH|H —
Ha OyMa)KHOM HOCHTeJIE II0 TTOYTE, B AIIEKTPOHHOM (OpMe TI0 NIEKTPOHHOI ITouTe.

1.3.4. Mudopmanus 1o BompocaM IIpeOCTaBIeHHS MYyHHLUIAIBHOH YCITYIH
pasMmeraercs crnenranuctom Otnena Ha O(pHUIUATEHOM CaiiTe MyHUIIMIIAIIBHOTO paioHa
M Ha uWHQOPDMAlMOHHBIX CTeHAaXx B IoMemeHHsXx McrmonkoMa s paboTel ¢

3aABUTEIISIMH.

1.4. IlpenocraBieHne MyHHIIUTATBHONW YCITyTH OCYINECTRISIETCS B COOTBETCTBHH C:

DepepanbHbiM  3ak0oHOM OT 06.10.2003 Nel131-®3 «O6 o06GIuX NpUHIMIIAX
OpraHm3anii MeCTHOro camoynpaBieHusi B Poccuiickoit ®enepauuu» (manee —
®enepanpHpiii  3akoH  Nel31-@3) (Cobpanme  3aKkoHOATenbCcTBA  POCCHHMCKOM
®eneparuu, 06.10.2003, Ned0, ¢T1.3822);

DenepanpHbIM 3aKk0oHOM OT 30.12.2006 Ne271-®3 «O pO3HWYHBIX PBIHKAX W O
BHECeHMHM M3MeHeHud B Tpynooii koaekc Poccuiickoit ®epepauwu» (manee —
QenepaneHeii - 3akoH  Ne271-03)  (Cobpanue 3akoHomaTenscTBa  Poccuiickoit
®enepanuu, 01.01.2007, Nel t;i.i), ct.34);

®QenepanbHBIM  3akoHOM oT  27.07.2010 Ne210-®3 «O6 opranuzaluu
IPENOCTaBJIeHHUs] NOCYIapCTBEHHBIX ¥ MYHULIMMAIbHBIX yCIyr» (namee — MenepanbHbIi
3akoH Ne210-®3) (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepamuu, 02.08.2010,
No31, cT.4179);

IlpaBunamu BBIZAYW pa3pellleHdss Ha IpaBO OpraHM3allMd PO3HHUYHOIO DBIHKA,
YTBEpXKJAeHHBIMU 1nocTtaHoBieHueMm IlpaBurensctBa Poccuiickoir ®epepauuud oOT
10.03.2007 Nel48 (pmanee — IlpaBuna) (CoOpanHue 3akoHonaTenncTBa Poccuiickoi
®enepanuu, 19.03.2007, Nel12, c1.1413);

ITocranoBnernnem IlpaButenbcTBa PD ot 27.09.2011 Ne797 (pen. ot 19.03.2019)
«O B3aMMOJEHCTBHH MEXIY MHOTOQYHKIIMOHAJIBHBIMH LIEHTPaMu IIPEJOCTaBIEHUS
roCyJapCTBEHHBIX W  MYHHLUUNANbHBIX ycayr ¥  ¢enepalbHBIMH  OpraHaMu
HCTIOJTHATENIGHON BJIACTH, OpPraHaMH TIOCYJapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB,
OoprasamMy TIoCyJapCTBeEHHOW BiacTu cyobekToB Poccuiickont @Denepauuu, OpraHaMu
MECTHOTO  caMoympaBicHus» (maimee — mnocrtaHoBieHne Ne797) (Cobpanue
3akoHomarenscTBa P, 03.10.2011, Ned0, ct. 5559);
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3akoHoMm Pecny6bnuku Tarapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpaBieHud B PecrmyOnuke Tarapcran» (manee — 3akon PT  Ne45-3PT)
(«Pecniybuinka Tarapctan» ot 03.08.2004 Nel155-156);

ITocranoBnenuem Kabunera MunuctpoB Pecniy6nuku Tarapcran ot 13.07.2007
Ne285 «O mepax mo peanmsanuu PenepanbsHoro 3akoHa oT 30.12.2006 Ne271-D3 «O
PO3HUYHBIX PBHIHKAX M O BHECEHHMH W3MeHeHW# B TpynoBoil kojexc Poccuitckoi
Denepauun»» (manee — rmnoctaHoBiaeHue Noe285) (COOpPHHK TOCTaHOBIICHHHM H
pacnopsokenuii Kabunera Munuctpos PecryGimku TaTtapcTraH U HOPMaTHBHEIX aKTOB
peciyOIIMKaHCKUX OpraHOB UCTONHUTENbHOU BracTh oT 08.08.2007 Ne30);

Verasom UYepeMIIaHCKOro MyHHIMMaIsHOro paiiona Pecny6Gmukxu TatapcraH,
npussitoro Pemennem Coseta YepeMIIaHCKOrO MyHHUIIMIIABHOTO paiiona ot 27.07.2010
Nel191(nanee — Ycras);

1.5.B Hacrosmem PermameHTe HCHONB3YIOTCS CHEOyIOIIME TEPMUHBI U
OTIpe/IeICHUS:

- IeATeNLHOCTh TI0 IPOJAaXKe TOBAPOB (BHIMOJHEHUIO paboT, OKa3aHUIO yCIIyr) Ha
PO3HMYHOM pBIHKE - IpOJaka TOBapoOB, BHINONHEHHE paboT, OKasaHue yCiyT,
OCYIIIECTBIIAEMbIE COOTBETCTBEHHO II0 JOTOBOPY PO3HHYHOM KYIUIA-TIPOJAXH H
IOTOBOPY OBITOBOIO NOAPSIA;

- PpO3HHYHBIA pBIHOK (Hanmee - pBIHOK) - HMMYLIECTBEHHBIH KOMILIEKC,
[pelHasHAYeHHBIH Ui OCYIIECTBIEHHS [JEATeJbHOCTH MO TIpoAaxke TOBapoB
(BBITOJHEHMIO paboT, OKa3aHWIO YCIIyr) Ha OCHOBE CBOOOIHO ONpeAesseMbIX
HEMmoCpeACTBEHHO TIpH 3aKIIOUYeHHH JOTOBOPOB PO3HHMYHOW KYIUIM-TIDOJAXH H
JIOTOBOPOB OBITOBOIO MMOApsIa IIeH M HMMEIOIIMKH B CBOEM COCTaBE TOProBbIE MeECTa.
PriHky moapa3aenstoTces Ha yHUBEpCalbHbBIE U CIEIIHATIM3HPOBaHHbIE,

- yIOpaBjsiomias pbIHKOM KOMIIAHMs - IOPHAUYECKOE JIMIO, KOTOpOMY
MIPUHAJIEKUT PHIHOK, KOTOpDO€ COCTOMT Ha ydeTe B HAJOTOBOM OpraHe IO MeCTy
HAXOXKJICHUs PHIHKA U HMeeT pa3pelleHre Ha IIpaBO OpraHM3alliy PhIHKA, ITOJIyEeHHOE B
nopszke, ycraHoBjienHoM [IpaButenbcTBoM Poccuiickoii @enepalyn;

yaaneHHoe pabodee MeCTO MHOIOQYHKIMOHAIBHOIO LECHTPa MPeAOCTaBIICHUS
rOCYJIapCTBEHHBIX M MYHMLMIAIBHBIX YCIyr — TEPPUTOPHAIBHO o6ocobneHHoe
CTPYKTypHOe mojpasnesneHue (odpuc) MHOroGpyHKIHOHAIBHOIO LEHTPa NMPEAOCTABICHN
rocy/apcTBEHHBIX W MYHHIMIAIBHBIX YCJIyT, CO3[@aHHOE B TOPOJCKOM HIIM CEIbCKOM
ocesieHUs. MYHHIIHIAIBHOTO paifoHa (ropoxckoro okpyra) PecmyOmuku Tarapcran B
COOTBETCTBHU ¢ MIYHKTOM 34 [MpaBun OpraHu3alyH eI TeIbHOCTH
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB MpeIOCTaBIEHUS rocyIapCTBEHHBIX u
MYHHLUIIATBHBIX YCIIYT, YTBEPKACHHBIX ITOCTaHOBIEHHeM IIpaBUTE/LCTBA Poccuiickon
®epmepauun  oT 22.12.2012 Nel376 «OG6 yreepxnaenun Ilpasun opraHn3aliy
AEeSTEIHHOCTA MHOIO(GYHKIIMOHAJBHEIX LIEHTPOB MPENOCTaBIeHUsl IOCYy1apCTBEHHBIX 1
MYHHWITHTTATBHBIX YCIIYI»,

Texuuueckas omubka - ommOka (omMcka, onedarka, rpaMMarHieckas HWIIH
apudmeTHyeckas ommbka MO0 TONOOHAs olnbKa), MAOMYIIEHHAas OpPTraHOM,
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NpeNOCTaBISAIONIMM MYHHMIMIIANBHYIO YCIyTry, W TpUBeNIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MYHHIMIAIBHOM YCIIyIH), CBEAEHUSIM B
JOKYMEHTax, Ha OCHOBaHUH KOTOPBIX BHOCHIIHUCH CBEIEHUS.

B Hacrosimem PernamenTe mox 3asBI€HHEM O MPENOCTABIECHUH MYHHUIIUNIATBHOMN
ycuyrd (majiee - 3asBlIeHHE) IMOHMMAETCS 3allpoc O MPEAOCTABIEHWH MYHHUIUIIAIbLHON
yenyru (2 cr.2 ®@epepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3aseienue
3aIT0JIHAETCS] Ha CTaHAAapPTHOM OnaHke (mpuitoxxenue Nel).
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3. Cocrag, n0c/1€10BaTeIbHOCTL U CPOKH BbINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp, TpebOBaHUA K NOPAAKY HX BHINOJHEHHS, B TOM YHCJIe 0OCOOEHHOCTH
BBINIOJIHEHHS a/IMHHHCTPATHBHBIX NpouUeayp B 21eKTPOHHOH popme

3.1. OmnmucaHue  DOCIENOBATENBHOCTH  JEUCTBHM  IPU  NPEIOCTABICHUU
MYHHWIIMNAIbHOU YCIYTH

3.1.1. IlpenocraBneHne MyHULMNAIBHOM YCIyTH BKIIOUaeT B cebs cienmyromue
MPOIETYPHI:

1) KOHCYTIETHPOBaHUE 3aABUTES;

2) IIpUHSITUE U PETUCTPALIUS 3asBIEHNUS,

3) ¢dopMHpoBaHMEe U HamlpaBleHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHhI,
YYacTBYIOILHME B IIPENOCTABIEHUU MYHUIUIATIBHOM YCIIYTH;

4) moAroToBKa pe3yiabTaTa MyHHUILIMITAIEHOM YCIIYTH;

5) BeIga4a 3asBUTEIIO pe3yJIbTaTa MyYHULIMITAJIbHONH YCIyTH.

3.2. Oka3zaHue KOHCYJIbTAllUuM 3assBUTEITIO

3.2.1. 3asiBurens BnpaBe obpatuthes B Otmen JM4YHO, 1Mo TenedoHy U (MiH)
3NEKTPOHHOW Mo4YTe s TNONYyYeHWsl KOHCYJIbTallMi O TIOPsAJIKE  TIOJyYCHHs
MYHULIMITATBHONW YCIYTH.

Cnenuanuct OTaena KOHCYJIBTUPYET 3asgBUTENSA, B TOM YHCIE [0 COCTaBy, (opme
MPEACTABIIEMOM HOKYMEHTALMA M APYTMM BOIIPOCAM MJIs MOJYYEHHUS MYHHIIUIATbHOU
YCIIYTY ¥ IPU HEOOXOAUMOCTH OKAa3bIBaeT ITIOMOIIb B 3aIIOJTHEHUH OJ1aHKa 3asBIICHUS.

INpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IIyHKTOM, OCYINECTBISIOTCS B ICHb
oOpaleHus 3asBUTEIS.

Pesynbrat mpoueayp: KOHCYJbTal[WM [0 COCTaBy, topme MpencTaBlIseMOU
JOKYMEHTAIIMU U IPYTUM BONPOCAM NOTYyYECHUS pa3pellIeHUs.

3.3. Ilpunsitue u perucTpanus 3asBICHUS

3.3.1. BasBUTEns NTMYHO, 4Yepe3 HoBepeHHoe muno unud depes M®ILI, ynanenHoe
pabouee mecto MODI] nomaeT TNHMCBEMEHHOE 3asBICHHE O  IPEIOCTaBICHUH
MYHHILUIAIBHON YCIYTH M TIPEACTABISET JOKYMEHTHl B COOTBETCTBUHM C IYHKTOM 2.5
HacTtosiero Pernamenra B Otgen.

3asiBlIeHUe O MNPEJOCTABIEHWM MYyHUIIUNAIbHOW YCIYTH B JJIEKTPOHHOH Qopme
Hanpagisercs B OTaen no 3J1eKTPOHHOM mouTe, depe3 MHTepHET-IPUEMHYIO HIIH ITOpTa
rOCy/JapCTBEHHBIX M MYHUILUNANBHEIX ycCiIyr. Perucrpanus 3asBleHHs, MOCTYIHBIICIO B
3JIEKTPOHHOM (hopMe, OCYIIECTBIISIETCS B YCTAHOBIEHHOM TOPsIKE.

3.3.2.Crnenuanuct Otaena, BeIyIIHi IpUeM 3asBIE€HHH, OCYIIIECTBIIACT:

YCTAHOBJIEHHE JIMYHOCTU 3agBUTENIH;

MPOBEPKY MTOJTHOMOYHH 3asiBUTENS (B ClTydae NEWCTBHS 110 JIOBEPEHHOCTH );

[pPOBEpPKY HAIU4YMs NOKYMEHTOB, MpPEIYCMOTPEHHBIX MYHKTOM 2.5 HaCTOALIETO
Pernamenra;
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NPOBEPKY  COOTBETCTBUS  IIPEACTABIIEHHBIX  TOKYMEHTOB  YCTaHOBJICHHBLIM
TpeboBanusaM (Haiexaiiee oGopMiIeHHe KOIU JOKYMEHTOB, OTCYTCTBHE B IOKyMEHTAX
[OJ4HCTOK, TPHIIMCOK, 3a4ePKHYTHIX CJIOB U UHBIX HE OTOBOPECHHBIX MCIIPABIICHHUH).

B ciydae oTcyTcTBMS 3aMedaHuil cnienanuct OTena ocyuecTBIser:

[pPYEM M PErUCTPALIMIO 3asBIEHU B CIIENHATIBHOM KypHae;

BpYYeHHE 3asSBUTEIIO KOMWM OIMCH IPEJCTABICHHBIX JTOKyMEHTOB C OTMETKOH O
jaTe IIpEeMa JOKYMEHTOB, NPUCBOSHHOM BXOJSAINEM HOMepe, Jareé M BPEMEHH
MUCHOJIHEHHUS MYHHUIUIIATEHON YCITyTH;

HaTpaBleHHMeE 3asBJIEHUs] Ha PaCCMOTpeHHe pykosoauTeno Menoakoma.

B ciyuae Hanuuusi OCHOBaHWW JJIS OTKa3a B NpHEME IOKYMEHTOB, CIIELMAIUCT
Otgnena, BeAyIMil IpUeM TOKYMEHTOB, yBEIOMIISET 3asMBHTENS O HAIMYMH INPEMsSTCTBUH
JJIsi PETUCTPALMU 3asIBICHUS U BO3BPAIaeT €My IOKYMEHTBI ¢ MMCbMEHHBIM 00BsICHEHUEM
CO/iepKaHMsl BBISBIIEHHBIX OCHOBAHMH JIJIs OTKa3a B IpHeMe JOKYMEHTOB.

IIpoueaypbl, yCcTaHABIMBAaEMBIE HACTOSILINM ITyHKTOM, OCYIIECTBIISFOTCS:

IIPUEM 3asiBJIEHUs] U TOKyMEHTOB B TEYEHHUE 15 MUHYT;

perucTpauusi 3asBiI€HHs B TEYEHHE OJHOro JHA C MOMEHTa MOCTYIUICHUA
3asBJICHUS.

Pe3ynpTaT mpoueayp: IPUHSATOE U 3aperdCTPUPOBAHHOE 3asABJIEHUE, HAlIPaBICHHOE
Ha paccMOTpeHHe pyKoBoauTemo HcmonkoMa WM BO3BPAalICHHbIC  3asBUTENIO
JIOKYMEHTBHI.

3.3.3. Pyxosogutens Mcmonkoma paccMarpUBaeT — 3asBICHHE, ONPEACIACT
WCITOJTHUTEJIS U HalpasisieT 3asBieHue B Oraen.

[Ipouesnypa, ycTaHaBIKBaeMasi HACTOSIIMM ITyHKTOM, OCYINECTBJIACTCA B TEUCHUC
OJHOIO JHS C MOMEHTA PEerucTpalliy 3asiBIICHHUS.

PesynbTaT MpoLEeAyphl: HaNPaBIeHHOE UCIIONHUTEIIIO 3asSBIICHHUE.

3.4. opMupoBaHHe U HalpaBleHHE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl,
YYaCTBYIOLINE B IPEJOCTABICHIM MyHHIMIIAIBHOH YCITyTH

34.1. Crmemmanmuer OTena HampaBiseT B 3JIEKTPOHHOH (opMme IOCPENCTBOM
CHCTEMBI  MEKBEIOMCTBEHHOTO  JJE€KTPOHHONO  B3aUMOJEHMCIBHMSA ~ 3alpoChl O
[IpEIOCTaBIEHUH:

1) Beinucku u3 EQuHOTO rocy/IapcTBEHHOr0 peecTpa HeABHAKUMOCTH (comepxalen
00611e/I0CTYITHBIE CBEJIEHHUS O 3apeTUCTPHPOBAHHEIX MPaBaxX Ha 06BEKT HEIBHWKHUMOCTH);

2) Ceegennit u3 EI' PIOJI.

TIpoLeAypbl, yCTaHABIXBAEMble HACTOAIIMM IIYHKTOM, OCYLIECTBIIAIOTCHA B TEUCHHC
OJIHOTO [HS C MOMEHTa IIOCTYIUIEHHs 3asBJIeHHA O IPEAOCTaBICHAN MyHHUITAATbHOM
YCIIyTH.

PesysbTaT MpOoLeAypHI: HAPaBIeHHBIE B OpPraHbl BIACTH 3alIpOChI.

3.4.2. CHenMauCThl IOCTABIIMKOB JaHHBIX HA OCHOBAHMH 3aNpOCOB, MOCTYITHBIIHX
yepe3 CHCTEMY MeXBEJIOMCTBEHHOIO JJIEKTPOHHOI'O B3aMMOIEMCTBHS, MPEIOCTaBIISIIOT
3alpailiBaeMble JIOKyMEHTBI (nHGOPMALKIO) WM HANpaBIsgIOT yBCIOMIICHHUA 00
OTCYTCTBMH JOKyMeHTa u (WiH) HHOOpPMALHWH, HeOOXOOUMBIX I TPEAOCTaBICHUSA
MYHHUMIIAIEHON YCIyTH (J1ajee — yBEIOMIICHHE 06 oTkase).

IIpouienypsl, yCTaHABIHBAacMble HACTOSIIMM [OANYHKTOM, OCYIIIECTBIISIIOTCS B

Clie AyIOIMe CPOKH:
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MO JZIOKyMCHTaM (CBENEHHsIM), HampaBiseMbIM cneunanucramu Pocpeectpa, He
Gostee Tpex pabounx aneit:

10 OCTalbHBIM IOCTABIIMKAM - B Te4yeHHE MNSTH AHEH co OHS TIOCTYIJICHUS
MEBEIOMCTBEHHOI'O 3aIIpOca B OpraH Wiy OPTaHM3ALHIO, NPENOCTABMISIONIHE JOKYMEHT H
HHQOpMAIMIO, eciM  WHBIE CPOKM  TIOArOTOBKM M HampaBlIeHHWs OTBeTa Ha
MEKBCIOMCTBEHHBIM 3allpOC He YCTAHOBJIEHEI (enepanbHBIME 3aKkoHaMH, IIPaBOBBIMH
akTamMu [lpaButensctBa Poccuiickoit Qenepauur u IIPHHATBIMH B COOTBETCTBHHU C
enepanbHbIMYU 3aK0HaAME HOPMAaTHBHBIMH ITPAaBOBBIMH aKkTamu Pecry6imnku Tarapcran.

Pesynerar mpouenyp: AOKyMEHTEI (CBelleHHs1) NU6GO YBEeIOMIEHHE 06 OTKa3ze,
HalpaBieHHbie B Ot rel.

3.5. Ioaroroska pesyibrara MYHULMTIAIBHON yCIIYyTH

3.5.1. Cneumanuct Otaena mocie [IOJTy4eHHUS OTBETA Ha 3aIIpOCHl OOPMIISET ZENI0
(KOMILIeKTaLus Beex AOKYMEHTOB B OTJEIBHYIO MANKY).

ITpouenypsl, ycranapausaembre HAaCTOSIIHUM IIYHKTOM, OCYUIECTBIISIIOTCS B TEYEHUe
OHOT'O THA C MOMEHTA IIOCTYILIEHHS OTBETOB HA 3aIIpOCHI.

Pesynerar npouenypsr: oopMIIeHHOE Herio.

3.5.2. Cneunanucr Otnena no pe3ybTaTaM paCCMOTPEHHUA NOKYMEHTOB TPUHUMAET
PEILICHAEC O NPEAOCTABICHUH HITH 06 OTKa3e B IIpeI0CTaBIeHUH MYHHUIHTIATEHON YCIIYTH U
IIOArOTaBIMBACT POEKT NOKYMEHTA:

B Cllydae INPUHATHS DELICHHS O Bbiaye paspelleHHs - NIPOEKT pa3peleHus Ha
IPaBO OpraHM3allu¥ PO3HUYHOIO PLIHKA;

B ClTy4ae OTKa3a POEKT IMHChbMa 06 OTKa3e B Bbigaye paspelueHus.

IlpoexT mokymenTa cormacoseiBaeTcs B YCTaHOBJICHHOM TIOPAJIKE U HaNpaBsSEeTCsI
Ha IOAMHKCE pykoBoauTe o Mcnonkoma.

Ilpouenypa, YCTaHaBIIUBAaeMQasl HACTOSIIUM ITyHKTOM, OCYIIECTBISETCS B TEUEHHUeE
OJIHOro paboyero JHs ¢ MOMEHTa OKOHYAHHS NpebIAYINEN NPOLIeAYPEI.

PesyneTar npoueayp: HampasneHHbIH Ha TIOAITUCH MPOEKT JOKYMEHTA.

3.5.3. PykoBogurens McnomkoMa moamicsmaet:

B CIIy4ae MNpelloCTaBleHHs MYHHLMMAIBHOW yCIyTM - paspelieHHe Ha IIpaBo
OpTraHM3aIK PO3HUYHOI'O PHIHKA,

B Cllydae oTKkasa B NPEOCTABICHUH MyHULHUNAIBHOMN yCIIYIH - MHCHMO 06 OTKase B
BbI/TaY€ pa3penieHus.

Ipouenypa, ycranasnuBaemas HacTosmm [IyHKTOM, OCYILECTBIISIETCA B TEYCHHE
OZHOTO JIHsL ¢ MOMEHTa OKOHYaHHS MPeIbLIYIIeH IPOLeLy L.

Pesynbrar mnpouenypel: nommucanubre pa3spellleHue Ha NpaBO OpraHU3allu{
PO3HHYHOTO PEIHKA MJTH [TMCBMO 00 OTKa3e B BhIjlaue pa3pelieHus.

3.6. Beiaua pesyibrata IpeaocTaBieH s MYHHLMNAIBHON YCIIyTH

3.6.1. Crneunanucr Ornena:
U3BELIAET 3asBHTeNA (ero IIPEICTABUTEIISI) C MCIIOJB30BaHUEM CIIOCO6a CBsI3H,

YKa3aHHOTO B 3asBJI€HUM, O pe3ynbTaTe IPENOCTABICHHS MyHHLMNAILHOM YCIIyTH,
COOOIIAeT JaTy U BpeMs BBLIAYH O(GOPMIEHHOIO paspenieHus HWiIM nucbkMa 06 OTKaze B
BblIa4e pa3pellieHusl.
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IIponenypa, ycraHaBirMBaeMasi HAaCTOSILUMM ITyHKTOM, OCYLLUECTBISIETCSI B Te4YeHHUE
OJIHOI'O JIHS C MOMEHTa OKOHYaHMs MpeAblAyIIei poLeayphL.

PesynbTar npouenypsl: 3aperucTpUpOBaHHbIe pa3pelleHie U3BelIeHHe 3asBUTeIs.

3.6.2. Cnenuamuct Otaena nocie perucTpaiii JOKYMEHTOB BBIIAET X 3asiBUTEIIIO
1160 HanpapiseT T0 MoYTe.

IIponenypa, ycraHaBimuBaeMasi HACTOSILIUM ITYHKTOM, OCYIIIECTBIISIETCS:

B T€YE€HME |5 MUHYT - B CiIy4ae JIMYHOTO NMPUOBITUS 3asiBUTEIIS;

B TEYEHHE OMHOIO JHS C MOMEHTa OKOHYaHHS MNPOLEedyphl, MPEXyCMOTPEHHOU
noamryHkToM 3.5.3. Hactosiiero PeriiameHTa, B cilydae HampaBlIeHWs] OTBETa IO IOYTE
MMUCBMOM.

Pesynerar mpouenyphl: BblAaHHOE (HaIpaBiIeHHOE) 3asBHTENIO paspelleHue Ha
IIpaBO OPraHM3allMi PO3HUYHOIO phIHKA IM00 MUCEMO 00 OTKa3e B BblJa4e pa3peLleHHUs.

3.7. [lponnenue cpoka QeWCTBUS pa3pelleHHs, ero mepeodopmMiieHre

[Ipu rmpommeHun Cpoka [AEUCTBUS  paspellleHus, ero mnepeo(opMieHus
OCYLIECTBIISIOTCS aJMAHACTPATHBHBIE [TPOLIEAYPHI, IPeLyCMOTPEHHbIE IMyHKTaMHu 3.3 - 3.6
paszena 3.

3.7.1. 3asBUTENb JIMYHO, Yepe3 JOBepeHHoe mnuuo wuiau depes MOPI[ momaer
NMUCEMEHHOE 3asBIIEeHHe O IPEeIOCTAaBICHUM MYHUIMIIAIBHON YCIYyrH W MpeACTaBiseT
JOKYMEHTHEI B COOTBETCTBMH C MNyHKTOM 2.5 Hacrosimero Permamenta B Otaen.
JlokyMeHTBI MOI'YT ObITh IOJAHBI Yepe3 yaaleHHoe pabodee MecTo. CNMCOK yAaleHHBIX
paboumx MecT npuBeieH B npuioXeHuH Ned.

3asBlieHME O TPENOCTABIEHHMM MYHHMLMUNAIBHOW YCIYyTH B 3JE€KTPOHHOH (opme
Harnpasisercs B OTaen no 3JeKTpOHHOH noure, Yepe3 MHTepHET-IPUEMHYIO HIIH MOpTall
roCyIapCTBEHHbIX M MYHULMMANBHBIX yCIyr. Perucrpaimus 3asBIeHUs, TTOCTYIIUBIIETO B
3JIEKTPOHHOU (hopMe, OCYIIECTBISIETCS] B yCTAHOBJIEHHOM MOPSJIKE.

3.7.2.Cneumanuct OTaena, BeyLUIuil IpUeM 3adBICHHH, OCYIICCTBISCT!

YCTaHOBJIEHUE JIUYHOCTH 3asiBUTEJIS,

TPOBEPKY IIOJIHOMOYHIHA 3asiBuTeNs (B Cllydae AeUCTBHS MO IOBEPEHHOCTH);

NPOBEPKY HAIH4Msi JOKYMEHTOB, IPEJyCMOTPEHHBIX ITyHKTOM 2.5 HacTOSILEro
PeruniameHnra;

IPOBEPKY  COOTBETCTBUSI  IPEACTABICHHBIX  JIOKYMEHTOB  YCTaHOBJICHHBIM
TpeboBaHusAM (Hajiexalree opopMIeHHe KOIIMK JOKYyMEHTOB, OTCYTCTBHE B IOKYMCHTaX
[IOA4UCTOK, IPHIACOK, 3a4ePKHYTBIX CIIOB M HHBIX He OTOBOPEHHBIX HCIIPaBIIeHH).

B ciydae oTcyTcTBHs 3aMedaHuil cneranuct OTaena ocyeCTBIsAET:

NpPUEM M PErMCTPAILHIO 3asiBJIEHHS B CIIELHATBHOM KypHAaJe;

Bpy4YEHHE 3asiBUTEIO KOIUU ONHWCH TNPEICTABICHHBIX NOKYMEHTOB C OTMETKOH ©
jJate TpEeMa [JOKYMEHTOB, IIPHCBOEHHOM BXOJSIIEM HOMEpe, [aTe W BPEeMEHH
HCITOJHEHUs] MYHULIUIIAJIbHOMN YCIIyTH,

HAlpaBJIeHKeE 3asBIeHHs Ha paCCMOTpeHUe pyKoBoauTeNto Hcmokoma.

B ciyyae HanM4yds OCHOBaHMM Uil OTKa3a B TpHEME IOKYMEHTOB, CICIHMATHCT
Orzena, BeOyImii mprueM AOKYMEHTOB, YBEJIOMIIeT 3adBHTENIS O HAIMYHH IIpensATCTBUA
JUIS PETHCTPALVH 3asiBJICHUS U BO3BpalllaeT eMy JOKYMEHTBI C MHCEMEHHBIM OOBSICHEHUEM
cOZIepKaHusl BRISBIIEHHBIX OCHOBaHUM JIJIs1 OTKa3a B NpUeMe I0OKYMEHTOB.

IIpouenypsl, yCTaHABTWBaeMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBASIOTCS:
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IIpUeM 3asiBJIEHUS U JIOKYMEHTOB B TeUeHUE 15 MUHYT;

perucrpanus 3asBJIe€HHs B Te4YeHHe OJHOIo JAHS C MOMEHTa I[OCTYIUIEHUS
3asiBICHUS.

Pesynbrar npouenyp: NpUHATOE M 3aperMCTPUPOBAHHOE 3asBICHUE, HAIIPABJIECHHOE
Ha paccMoTpeHHe pykoBogurento McronkomMa MM BO3BPALIEHHBIE  3aSBHUTEIIO
JIOKYMEHTEL.

3.7.3. Crneumanuct Ortaena HanpapiIseT B 3JIEKTPOHHOH (opMe OCpeacTBoM
CACTEMBI  MEXBEJOMCTBEHHOIO  3JIGKTPOHHOIO  B3aMMOJCHCTBUSA  3alpoOCBl O
NpeJOCTaBIIEHHUM:

1) Beinucku u3 EQuHOro rocyaapcTBEHHOIO peecTpa HEABMXKUMOCTH (coeprkaliein
001IeJOCTYIHBIE CBEAEHHS O 3apErHCTPUPOBAHHbBIX MPaBax Ha 0OBEKT HEBMKUMOCTH ),

2) Ceenenuii uz ET'PHOJL

Ilpouenypsl, ycTaHaBIUBAaEMble HACTOSLIMM IIYHKTOM, OCYLUECTBJIAIOTCS B T€YEHUE
OJHOrO OHS C MOMEHTa IIOCTYIUIEHHS 3asBIIEHHS O IIPEJOCTABICHUM MYHULMIIAIbHOM
YCIYTH.

PesynbTaTt npouenypsl: HarpaBieHHbIE B OpraHbl BIaCTH 3alIPOCHI.

3.7.4. CnieliiajIuCThI MOCTABIIUKOB JAHHEIX HA OCHOBAaHUM 3aIlIPOCOB, MOCTYITHBIIMX
yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO D3JIEKTPOHHOI'O B3aMMOJIEHMCTBUS, IIPEAOCTABIISIOT
3alpallMBaeMble  JIOKYMEHTHl (MH(OpMauuio) WId HaNpaBIsioT YBEJOMIIEHUS 00
OTCYTCTBHHM HOKyMEeHTa W (WiIH) HMHGOpMAlWH, HEOOXONUMMBIX [ IPEeAOCTaBICHUS
MYHHITHTIAJIBHOM YCIIyTH (anee — yBeioMileHHe 00 oTKase).

Ilpouenypel, ycTaHAaBIMBaeMble HACTOSIIMM MOJAIYHKTOM, OCYIIECTBIISIOTCS B
CIeAYyIOIIHUE CPOKH:

o JOKyMEHTaM (CBEJEHHMSIM), HalpamiseMbIM crenuanucramu Pocpeectpa, He
Ooltee Tpex pabouux nHEH;

[0 OCTAJBHBIM IIOCTABILMKAM - B TedYeHHe MATH JHEd CO MHS IOCTYIICHU:A
MEXBEIOMCTBEHHOI'O 3allpOCca B OPTraH UJIM OpraHU3alMIoO, IPEeJOCTaBISIONIME NOKYMEHT U
uHpOPMAIHIO, €CITH WHBIE LCPOKM IIOATOTOBKM W  HalpaBleHHs OTBETa Ha
MEKBEJIOMCTBEHHBIM 3alpoC HE YCTAHOBJIEHbl (eJepalbHbIMM 3aKOHAaMH, NpPaBOBBIMU
aktamu [IpasurenscrBa Poccuiickoii . denepaiun M NPUHATBIMH B COOTBETCTBHH C
dbeneparbHEIMU 3aKOHAMM HOPMAaTHBHBIMY [IPAaBOBBIMU aKTamu Pecriy6iikn TaTapcTaH.

Pe3ynbTaT TpoLeAyp: AOKYMEHTh (cBemeHHs) mmbo yBenomieHne o6 oTkase,
HanpasyieHHble B OTAe.

3.7.5. Crnemmanuct OTxena mnocie MojlydeHHus OTBETa Ha 3anpockl o(opMIIseT Aeio
(KOMIUIEKTAlUs BCEX JIOKYMEHTOB B OTAEJIBHYIO TaMKYy).

Pe3ynpTaT mpolenypsl: 0QOpMIIEHHOE AEJIO.

3.7.6. Cneumanuct Otaena no pesyjabraraM pacCMOTPeHUs JOKyMEHTOB ITPHUHAMAET
peleHyre O MPeAOCTaBIeHUU UK 00 OTKa3e B MPeJOCTaBICHUH MYHHLHITAIBHON yCIyrH U
[IOJIFOTABJIMBAET MPOEKT JOKYMEHTA!

B Cllydae IPHHSATHS peIleHMs O BblIave paspelleHuss - MPOCKT paspellCHHs Ha
[IpaBO OpraHU3allMM PO3HUYHOTO PBIHKA;

B CJIydae OTKa3a IIPOeKT NUchMa 00 OTKase B Bbla4e Pa3pelieHHM .

IIpoeKT JMOKyMEHTa COTTIACOBBIBAETCS B YCTAHOBICHHOM MODPAAKES H HAIPABIACTCHA
Ha MOJIMMCH pykoBoauTemo Mcnonkoma.

PesynpTar mMpolenyp: HallpaBlIeHHEIA Ha IONUCH MPOEKT JOKyMEHTA.

3.7.7. PykoBoauTens McronkoMa moAnuchIBaeT:
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B Clly4ae TMPeNoCTaBleHHs MYHUIMNAIbHOH YCIYrd - paspellieHHe Ha NpaBo
OpraHu3alliy pO3HUYHOTO PHIHKA;

B Cllydae OTKa3a B IPeIOCTaBICHUH MYHUIIUNAIBHON YCIYTH - MUCBMO 00 OTKaze B
Bbl1aY€ pa3pelleHus.

Pesynbrar mpouenypsl: IOANUCAHHBIE paspelleHHe Ha IPaBO OpraHU3aluH
PO3HUYHOI'0 PBIHKA MJIH ITHCEMO 00 OTKa3e B Bbijaye pa3pelleHus.

3.7.8. Cnenmamuct Ornena:

W3BENIAaeT 3asBUTENS (€ro MpencTaBUTENs) C HCIOJB30BaHHEM CIocoba CBS3H,
YKa3aHHOI'0O B 3adBJIEHHH, O PE3yIbTaTE NPENOCTABICHHUA MYHHHHH&JIBHOﬁ YCIIyTH,
cooOmiaeT gaTy M BpeMs BblIaud OGOPMIEHHOIO pa3pellleHHs HIM ITHCEMa 00 OTKase B
Bbla4y€e pa3perleHHusl.

IIpouenypsl, ycraHaBiuBaeMble MNOANYyHKTaMH 3.7.5-3.7.8, OCYILIECTBIAIOTCH B
TeYEHHE OTHOI'0 JHs ¢ MOMEHTA [TOCTYIIJIEHHS] OTBETOB Ha 3aITPOCHI.

PesynbTaT npouLeaypsl: 3aperucTpupoBaHHbIe pa3pelleHHe H3BEIICHNE 3asiBUTES.

3.7.9. Cnenmanuct Otaena nocie perucTpalyiy JOKYMEHTOB BbIIaeT UX 3asBUTENIO
JTU00 HaMpaBJIsAeT Mo MOYTE.

INpouenypa, ycranaBnuBaeMas HACTOSIIIUM MYHKTOM, OCYIIECTBISAETCA:

B Te4YeHue 15 MUHYT - B cllyyae JJUYHOTO NPHOBITHA 3asBUTEN;

B T€YeHHWE OJHOrO0 IHA C MOMEHTAa OKOHYaHHSA IPOLEAYPBI, NPENyCMOTPEHHOM
MOANYHKTOM 3.7.7. macrosmero PernameHTa, B ciy4yae HalpaBlI€eHHs OTBETa IO IIOYTE
ITHCHMOM.

PesynberaT mpouemypsl: BblIaHHOe (HANpaBICHHOE) 3asABHTENIO paspelleHHE Ha
[paBO OpraHU3alluy PO3HUYHOrO phIHKA JTHO0 MUCHEMO 00 OTKa3e B BblJa4ye pa3pelIeHHs.

3.8. UcnpaBneHue TEXHUYECKUX ONTHOOK.

3.8.1. B cayyae 06Hapy)i<eljmﬂ TEXHUYECKONW ONTMOKHA B JOKYMEHTE, SABJIAIOLIEMCH
pe3yJbTaTOM MYHHIIUIIATEHON YCIIyTH, 3asBUTENb npejacrasiseTr B Orer:

3asBNeHne 06 UCTIpaBIeHHN TeXHUIeCKoH omubKu (mpunoxeHune Ne4);

JIOKYMEHT, BBIJA@HHBIH 3asSBHTENI0 KakK pe3yJbTaT MYHHLMIIAIBHOW YCIyrH, B
KOTOPOM COJIEPKUTCS TeXHUYEeCKas oIubKa;

TOKYMEHTHI, UMEOIHe IOPUANYECKYI0 CHUIy, CBHIECTEIBCTBYIOLIHE O HalW4Yud
TEXHUYECKOH OLINOKH.

3asBneHue 06 UCIPaBIEHWM TEXHHUYECKOW OLIMOKM B CBEIEHHSX, YKa3aHHBIX B
JIOKYMEHTE, ABIISIFOIIEMCS pe3y/IbTaTOM MyHULHMNAILHON YCIIYTH, IOJAETCs 3asiBUTENEM
(YIIOJIHOMOYEHHbIM IIpeCTaBUTENEM) JMYHO, JU6O MMOYTOBBIM OTIpPABIEHHEM (B TOM
yyclle C WCIIOJNIB30BAHWEM BIIEKTPOHHOM TO4YThI), JHOO Yepe3 €IMHBIW M[OpTall
roCyJapCTBEHHBIX M MYHHLHIATBHBIX YCIyr HWJIM MHOTOQYHKUMOHAIBHBIH IIEHTp
MpeaoCTaBIeHHS TOCYJapCTBEHHEIX U MyHULIMITAIBHBIX YCITYT.

3.8.2. CroeuMaluCcT, OTBETCTBEHHBIH 3a IIPUEM JTOKYMEHTOB, OCYIUECTBISET
[IpHEM 3asBlIeHUs 00 MCIIPABIEHUU TEXHUIECKOH OIIMOKH, PETUCTPUPYET 3asABICHHE C
MPUIIOKEHHBIMH JTOKYMEHTaMH U nepenaer ux B OTaern.
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IIpouenypa, ycranapnuBaemas HaCTOSIIHM TyHKTOM, OCYILIECTBISACTCS B TEYEHUE
OIHOTO JIHS C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pesynbrar  mpoueayper: npunstoe u 3apEeTHCTPHPOBAHHOE  3asBIIEHUE,
HanpaBJIeHHOE Ha pacCMOTpeHHe crienuanucty Otaerna.

3.8.3. Crneumanmucr Otmena paccMaTpuBaer JIOKYMEHTBI U B LEJISIX BHECEHHUS
VCIIPABI€HUH B JOKYMEHT, SBISIOIIMHCH pe3yJIbTATOM YCIYTH, OCYLIECTBIISET
TTPOLENYPBI, IPEAyCMOTPEHHBIE IMYyHKTOM 3.5 Hacrosiuero PeriiameHTta, W BbigaeT
HCIIPaB/ICHHBIH IOKYMEHT 3asBUTEO (YIIONHOMOYEHHOMY MPEICTABHTENIO) TUIHO O
POCIIMCE € M3BATHEM y 3aiBUTENs (YIIONHOMOYEHHOrO IIPEACTaBHTENsS) OpUrHHANA
AOKYMEHTA, B KOTOPOM COZACPXKHUTCS TEXHHUYECKas OIMMOKa, WM HAMpAaBISET B apec
3A4BUTEJIsl IIOYTOBBIM OTHpaBIICHUEM (IOCPEJCTBOM 3JI€KTPOHHOH IIOYTHI) MHCHMO O
BOSMOXHOCTH TIONy4€HHs] JOKYMEHTa MNpH npenocraBieHud B OTjgen OpHrdHana
AOKYMEHTA, B KOTOPOM COAEPXKUTCS TEXHHYECKAsl OIHOKA.

IIpouenypa, ycranapniBaeMas HACTOSIIMM [yHKTOM, OCYLLECTBIAETCH B TeUeHHe
TpeX JHEH mocie OGHapyXeHHs TEXHHYECKOH OMMOGKM WIM TIONyYeHHs OT mo6oro
3aHHTEPECOBAHHOTO JIMLIA 3a4BJIECHUS O JOIYIIEHHOM OLIHOKE.

PesyneTraT npouenypsl: BEIIaHHBIH (HampaBJICHHBIH) 3asBUTENIO JOKYMEHT.

4. [lopaaok u GoOpMBI KOHTPOJIA 32 NPEIOCTABJIEHHEM MYHHIHNAJIBHON YCJIYIH

4.1. KoHTpone 3a MONHOTOH M KayecTBOM MpeIOCTaBICHUsI MYHUIIMIIAJIbHOMH
YCIyru BKIIOYaeT B cebs BBIABICHME U yCTPaHEHWe HapyLIEHMH TpaB 3asgBHTENEH,
[POBENICHUE TIPOBEPOK COOMIOACHHS TPOLEAYP MPENOCTABIEHUS MYHUIMITATEHOM
yCIIyTd, NOATOTOBKY PELICHUH Ha AeWCTBHA (Oe3nelcTBHE) NODKHOCTHBIX JIMII OpraHa
MECTHOI'O CaMOyTIpaBIIEHHSI. B ;

©DopMaMy  KOHTPOJS 32 COOJIOJEHHEM HCHOJHEHWS aJMHHUCTPATUBHBIX
MpOIEayp ABISIOTCS:

1) mpoBepka M COITacOBaHHWE ITPOEKTOB JOKYMEHTOB IO IIPEIOCTABICHHUIO
MYHUIMIIAIEHON yCiyrH. Pe3yibTaToM NpOBepKH SIBJISETCS BUSHPOBAHUE IIPOEKTOB;

2) IpOBOAUMEIE B YCTaHOBJIIEHHOM nopsiaKe MPOBEPKHU BEIEeHHUS
J1eJI0IIPOU3BO/ICTBA;

3) npoBe/ieHHe B yCTAHOBIEHHOM TIOPSIIKE KOHTPOJILHBIX IIPOBEPOK COOIIIOIEHHUS
npouenyp NpeaoCTaBICHUsA MyHULUNTIAIBHOMN YCITyTH.

KouTponbHele 1npoBepkd MOTYT GBITH ITAHOBEIMH  (OCYIIECTBIIATHCS Ha
OCHOBaHMH [MOJYTrOMOBBIX WM TOJOBBIX IUIAHOB pabOTBl oOpraHa MECTHOIrO
CaMOYTIDABJIEHUSA) UM  BHEIUIAHOBBIMH. [IpH  IPOBENEHHH IPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE€ BOMIPOCHI, CBs3aHHBIE C MpeNOCTaBIEHUEM MYHHLMIIAIbHOU
yCiyry (KOMILIEKCHEIE IPOBEPKH), HITH 10 KOHKPETHOMY OOpAIEHHIO 3aABUTEIIA.
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B mensiXx TEKyLIEro KOHTPOJIS HCIIOJNb3YIOTCS CBEICHMs, HWMEIOLINeCs B
3JEKTPOHHOM 6a3ze MaHHBIX, ClIy)eOHas KOpPPECIMOHICHLHA, YCTHAs H IHChbMCHHAd
uHMOpMAlIMs CIIEIHATIMCTOB, OCYIIECTBISIOLINX BBIMOIHCHUE aAMUHUCTPATHBHBIX
MpOLEAYP, )KyPHaJIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB H APYTHe CBEICHHUA.

Jlist ocynecTBIeHUs KOHTPOJIS 38 COBEPLICHUEM IeMCTBUH NPHU NIPEeJOCTaBICHUHA
MYHHLUNOAIBHOR YCIYTH M TNPHHATHH pPEIIeHHH PyKOBOIMTCIFO Hcnonkoma
[PECTABISIFOTCSA CIIPAaBKH O pe3yibTaTaxX MpeaoCTaBIeHHA MYHULIMNIAJIbHOM YCITYTH.

O cilyyasix ¥ IpUYHHAX HAPYIIEHHUs] CPOKOB, [10CII€0BATEIEHOCTH U CONCPKAHNA
aIMHHUCTPATUBHBIX  NpOUEeAyp  CIEeHUaTUCThl  HEMEAJICHHO WH()OPMHUPYIOT
pPYKOBOJMTENsS OpraHa, IpeIOoCTaBIAIOIEro MYyHUIUNAIbHYIO yClyry, a TaKKe
MpeanpHHMMAIOT CPOYHEIE MEpBI 110 YCTPAHEHHUIO HapyLIIeHUH

4.2. TekylmMii KOHTpPOJNb 3a COONIOAEHHEM I10C/IEI0BATEIIbHOCTH IIEACTBUH,
OIpe/IeNeHHBIX aIMHHHUCTPATUBHEIMH  IIpOLieypaMu no MpeaoCTaBIEeHHIO
MyHHLHUITATEHON YCIIyTH, OCYLIECTBISIETCS 3aMECTHUTENIEM PYKOBOIMTE/IA Hcnonkoma
0 MHGPACTPYKTYpPHOMY Ppa3BHTHIO, OTBETCTBEHHBIM 3a OpraHM3alliio paboTbl 110
MPeNOCTABICHHUIO MYHHIMIANBHOM yCIyrd, a Takke CICLHAIMCTaMH  OTAera
UH(DPACTPYKTYPHOTO Pa3BUTHSI.

4.3. Tlepe4eHb MOJDKHOCTHBIX JIMI, OCYIIECTBIISIFOIINX TEKYIIUH KOHTPOJIb,
YCTaHABIMBAETCS IOJIOXKEHUSIMH O CTPYKTYPHBIX MOJPA3/eIeHHUsAX OpraHa MECTHOI'O
CaMOyTIPaBJIeHUS ¥ JOJDKHOCTHBIMHU PErlIaMeHTaMH.

[To pesysbTaTaM MPOBEJIEHHBIX IIPOBEPOK B ClIy4dae BBIABICHUA HapyLIeHUH IIpaB
jasBHTeJIeli BMHOBHBIE JIAIA TIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
sakonomarenbcTBoM Poccuiickon Penepauun.

4.4, PykoBOAMTEIb OpraHa MECTHOIo CaMOyIpaBlICHUS HeceT OTBETCTBEHHOCTDH
32 HECBOEBPEMEHHOE PACCMOTPEHHe OOpareHHH 3assBUTEIIEN.

PykoBOIUTENE (3aMECTHTENB pyKQBOAUTEJS) CTPYKTYPHOIO MOApasIeieHHs
OpraHa MECTHOIO CaMOYTIPaBIICHHS HECET OTBETCTBCHHOCTE 3d HECBOEBpPEMEHHOE U
(M) HeHa/UIeXalllee BBIMOJHEHHE aJMHHMCTPATUBHBIX neMCTBHM, YKa3aHHBIX B
paszene 3 HacTosulero PernmamenTa.

JIOJDKHOCTHBIE M@ M HHble MYHHIMNAIBHBIS CIyXallhe 34 pelleHus |
neticreus (Oe3nelcTBHE), IPUHUMAEMBIC (ocyliecTBIIsIEMBIe) B XOZ€ MPEIOCTaBICHHA
MyHHMLHUIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTE B yCTaHOBJIIEHHOM 3aKOHOM IIOpSIAKE.

4.5. KOHTpoJb 3a NPeJOoCTaBICHUEM MyHMIWUIATBHOW YCJIyrM CO CTOPOHBI
rpaxkaaH, UX oObeMHEHUN U opraHM3alfii, OCyLIECTBIAETCS IOCPEACTROM OTKPBITOCTH
JeSTENBHOCTH  OpraHa  MeCTHOTO  CaMOoyNpaBieHus  IIPH NpeA0CTaBIeHUN
MYHULUNAGHOW  YCIYTH, [IOJNy4eHHs MOJHOM, aKTyajlbHOW U JI0OCTOBEPHOH
uHopMauuyd O MOPSAKE IIPENOCTABICHU MYHMLUIIAIBHOR yCIyrd H BO3MOXHOCTH
NOCYIeBHOTO paccMOTpeHHs OoOpalleHuH (xxano6) B Tpouecce IPeAOCTaBICHH
MYHHIUIATBHON YCIYTH.



5. MocyneGublii (BHecyneOHbIN) mopsIaoK 06KkaN0BaAHUA pelIeHui 1 nelcTBHI
(6e3neiicTBun) oprana, MPEeAOCTaABIAIOIEr0 MYHHIHNIANLHYO YCIyTY,
MHOTOYHKIHOHAILHOTO LeHTPa HPeJOCTAB/IEHHS IOCYyIapCTBEHHbIX H
MYHHIHOATBHBIX YCJIYT, OpraHu3anuii, ykasaHHeix B yacTd 1.1 crateu 16
PenepanbHoro 3akona or 27.07.2010 Ne210-®3, a Takke UX J0JKHOCTHBIX JIHII,
MYHHIHNAABHBIX CJAY:KalHX, pa0OTHHKOB

5.1. Tlonyyatenu MyHMIUNATEHOM YCIYyrH HMEIOT IpaBO Ha OOKaloBaHUE B
AocynebHOM  mopsake  necTBHIH (GesneiicTBus)  cotpyaHukoB  Hcmomkoma,
Y4aCTBYIOIHMX B NPEIOCTABICHUM MYHHLMIANEHON ycIyTd, B McnonkoM umi B CoBer
MYyHULIUTTATBHOIO 00pa3zoBaHus.

3asiBHTENTh MOXET 06PAaTUTHCS C KATOBOMH, B TOM YHCTIE B CIENyIOIIUX CITy4asX:

1) Hapyurenue cpoka perumcrpanmu 3alpoca 3asBHTENIA O MNpPedOCTAaBICHUH
MYHHTIUIIAIbHOMN yCITyTIH;

2) HapylIeHHe CpOKa NpeJoCTaBIeH S MYHHLIMIIAJIBHOH YCITyTH;

3) TpeGoBaHuUe y 3asBUTENA JOKYMEHTOB MIIH uH(pOpMaIUH TG0 OCYIIEeCTBICHUS
NEHCTBUH, NpelCTaBICHUE MM OCYIIECTBICHHE KOTOPBIX HE MPeIyCMOTPEHO
HOpPMAaTHBHBIMH ITPaBOBBIMH akTamu Poccuiickoit ®enepaliun, Pecny6nmuku Tatapcran,
HepeMIIaHCKOrO0 MyHMUMNIANBLHOTO paiioHa s TIPEIOCTABJIEHUS MYHULMNAILHON
YCIIyTH;

4) oTKa3 B TpHEMe [OKYMEHTOB, IpeNOCTaBIEeHUE KOTOPBIX IIPEYCMOTPEHO
HOPMaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoit ®eneparun, Pecy6nuku Tarapcras,
YepeMIIaHCKOTO MyHHIMNANTHEHOrQ paifoHa s [IpeIOCTaBJICHUST MYHHUIUIAIbHOMH
YCIIYTH, y 3asiBUTEJI;

5) OTKa3 B NMPEIOCTABIeHUA MyHHUITHIIAILHON YCIYTH, €CIH OCHOBAHMSA OTKA3a He
NPEXyCMOTPEHBl (eNepaNbHEIMU 3aKOHAMH M TPUHATBIMA B COOTBETCTBUH C HHMH
HHBIMH HOPMAaTHUBHBIMH IIDAaBOBEIMHU akTaMHM Poccuiickoit Penepaunu, 3aKkoHaMu wu
HHBIMU HOPMaTUBHBIMH [IpaBOBBIMU aKTamu Pecny6inku Tarapcran,
MYHHULIHINIAIBEHBIMH [IPaBOBBIMH AKTAMU;

6) 3atpeGoBaHle OT 3asBUTENs TIPHU IIPELOCTABICHUH MYHHLHUIIAIBHON YCIyTH
[I7aThl, HE IPEAYCMOTPEHHOH HOPMATHBHBIMH IIPAaBOBEIMH aKTaMHU Poccuiickoit
®eneparmu, Pecriybiuku Taraperan, UepeMIIaHCKOTO MyHHITHIIATIBLHOTO paiioHa;

7) otkaz Hcmonkoma, nomKHOCTHOro Jjuna Mcnonkoma B HUCIpPaBJIEHUH
JAOMYIIEHHBIX OIICYAaTOK M OLIMOOK B BBIJAHHBIX B pE3YJIbTaTe IPeIOCTABICHHS
MYHHUHUIATBHOH YCIIYyI JIOKyMEHTax JH00 HapylleHHe YCTaHOBJIEHHOTO CPOKa TaKHX
HCIIPaBIICHUIA,;

8) HapyIlleHue CpoKa WM [OPSAKA BBLJAYH JOKYMEHTOB II0 pe3yibTaTam
PeOCTaBICHUS MyHHULIMIIATEHON YCIYTH;
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9) MpHOCTaHOBJICHHE TTPEAOCTABICHUSI MYHHULIMIIAIBHON YCIYTH, €CJIM OCHOBaHUS
MPHOCTAHOBJIEHUS] HE IIPeAyCMOTpPEHbl (elepalbHbIMH 3aKOHAMU W TIPUHATBIMU B
COOTBETCTBUH C HUMH WHBIMH HOPMAaTHBHBIMH IpaBOBBIMH axTamu Poccuiickon
desiepallvy, 3aKOHAMH M HMHBIMH HOPMATHBHEIMH IIPABOBBIMU akTamu PecryGnuku
Tarapcran, MyHMUUANIAIBHBIMU TPABOBEIMUA aKTaAMH;

10) TpeGoBanue y 3asBHTENsS IIPH TIPENOCTABICHHM MYHHUIMIIAJIBLHON YCIIyTH
JOKYMEHTOB HMJIM WH(QOpManuu, OTCYTCTBHE U (MIM) HENOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAUCh NPH TIEPBOHAYAIBHOM OTKa3e B MpHeMe NOKYMEHTOB, HEOOXOANUMBIX Ul
IpeNOCTABIEHUs] MYHHUIUNAIBHON yCIyrd, 1100 B IPEIOCTABIEHMH MYHHULIUNATBHON
YCIIYTH, 3a HCKJIIOYEHUEM CJIy4aeB, MMPENyCMOTPEHHBIX IMyHKTOM 4 uyactd | ctathd 7/
®enepansHoro 3akoHa Ne 210-P3.

5.2. XKanob6a na pewieHus u aelicrBus (Oe3nelicTBre) opraHa, NpeIoCTaBISsIOIIETO
MYHHUIUIATBHYIO  YCIOYTy, OOJDKHOCTHOTO JIMlla OpraHa, IpeJOCTaBJIAOLIEro
MYHHIUIIATBHYIO YCIyry, MYHULHUNAIBHOIO CJIYyXKAaIlero, PYKOBOJAUTENS OpraHa,
[IPeIOCTABISIONIEro MYHHIMIATLHYIO yCIyry, TojgaeTcsi B IHCBMEHHOH (opme Ha
OyMaykKHOM HOCHTEJNIEe WIH B DJIEKTPOHHOH popMe.

Kanoba Moxer ObITH HampasjieHa 1o moute, depes MOIL, ¢ “cnonab30BaHUEM
rH(OPMAIOHHO-TETeKOMMYHHKAIIMOHHOH ceTH "HHTepHeT", oduUMaibHOro caira
YepeMIIAHCKOTO ~MyHHUMnanbHOro paiiona (http://www.cheremshan.tatarstan.ru),
EMHOro mopTana rocyJapcTBEHHBIX M MyHUIUNATBHBIX yciIyr Pecny6nuku TaTtapcran
(http://uslugi.tatar.ru/), EquHOro moprajia rocy1apCTBEHHBIX W MYHUIMIANBHBIX yCITyT
(bynkumit) (http://www.gosuslugi.ru/), a Taioke MOXET ObITh NPHHATA IPH JIATHOM
npruemMe 3asBUTES.

5.3. Kanoba, mnoctynuBiIas B Opra, [PeIOCTABISIONMA MyHHLHNATbHYIO
yeIyry, au6o BINIECTOSLMM oprad (TIPH €ro HaJIWYHH), MOAJIEXHT PACCMOTPEHUIO B
TeyeHHe MATHAAUATH pabouux MHEH CO JHS ee PErHCTpalliy, a B Clly4ae 00KaloBaHHs
OTKa3a OpraHa, IpeJOCTaBIAIoIIEero MyHUIIMNAIbHYIO YCIYTY, B IIPHEME TOKYMEHTOB y
3asBUTENs. MO0 B HCTIPABICHHM JONYIUEHHBIX ONEYaTOK M OMHMOOK HIM B Ciy4ae
06KaTOBaHHsl HApyLIEHHs YCTAHOBJIEHHOIO CPOKa TaKMX HMCMpPAaBICHHH - B TEUEHHE
naTy pabodux [HEH co THS ee pErucTpalyy.

5.4. Yanoba mOMKHA COAEPKATH CIIEAYIOLLYI0 HH(POPMALIUIO:

1) HaUMEHOBaHME OprafHa, IPEJOCTABISIOLIErO YCIYTry, MODKHOCTHOrO JIMMa
opraHa, NpPeJOCTABISIOIIEro yCIyry, WM MYHHIMIIAIbHOTO CIIYXKallero, pelicHHs H
neiicteus (Oe3aeicTBrE) KOTOPBIX 00XKATYIOTCS;

2) hamunmio, UMs, OTYeCTBO (TOciieHee - TpH HAJIM4YUH), CBEIEHHUS O MECTe
JKHTEBCTBA 3asBHTENA - (PU3HUECKOro JHla JHO0 HaMMEHOBaHME, CBEACHUSA O MECTE
HAXOKICHHs 3asBUTENS - IOPUAMYECKOTO NIMIIA, a TaKXKe HoMep (HOMepa) KOHTAKTHOIO
TenedpoHa, ajpec (aapeca) 3MeKTPOHHOH MOYTHI (IIpH HaJIWYMM) U MOYTOBEIN anpec, 1o
KOTOPBIM JOJDKEH OBITH HanpasjieH OTBET 3asiBUTEIIO;
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3) cBenenust 06 oOXkalmyeMbIX peIeHHsAX U JeWcTBUAX (6e3neiicTBHM) opraHa,
NPE/IOCTABNSIONIEr0  MYHHIMNAIBHYIO  YCIyry, MJOJDKHOCTHOIO JIML@ Oprasa,
MPEeNOCTABIAIOIIEr0 MYHHULIUIIAIBHYIO YCIYTy, HIH MyYHHLIMITAJIBHOTO CIIy’Kalllero;

4) moBOIBI, HA OCHOBaHWHM KOTOPBIX 3asBHTE]h HE COIJIaCeH C pElIeHHeM U
neiictBueM (Oe3nelicTBUEeM) opraHa, MPeOCTABISIIONIEr0 YCIYTy, TOJKHOCTHOTO JIHIa
opraHa, IPeI0CTaBJIAIOLIErO YCIYTY, WM MyHUIIUNIAILHOTO CIYyKaLlEero.

5.5. K xanobe MoryT GbITh IPHIIOKEHBI KOIMUH JOKYMEHTOB, IOATBEPAAIOIINX
H3JI0KEHHEIE B JKajobe oOcrosTenscrBa. B TakoM ciydae B jkano0e INPUBOAMUTCH
1epeYyeHb IIpUIaraéMblX K Hel JOKYMEHTOB.

5.6. I'lo pe3ynpraTaM paccMOTpEHHS Kano0bl MPUHUMAETCS. OJIHO M3 CHEAYFOIIHX
PELICHUH:

1) xxanoba ynoBneTBopsieTcsi, B TOM 4ucie B (opMe OTMEHBI TNPHHSITOTO
pelIeHus, HCTIPaBIIeHUs JOMYIISHHBIX OIeYaTOK M OIIMOOK B BBIJAGHHBIX B pe3yJibTare
npeaocTaBICHUA FOCY,Z[E[])CTBBHHOI:I YCIIYyTH AJOKYMCHTAaXx, BO3BparTa 3a4ABUTEITHO
JICHEeXXHBIX CpEeNCTB, B3WMaHHE KOTOPBIX He MPEeAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMUA akTtamu Poccuiickod @Penepanuud, HOPMaTUBHBIMH IIPAaBOBBIMH aKTaMH
Pecnnybnukm TarapcTaH, MyHUIMITAIBHBIMU IIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00BI OTKa3bIBAETCA.

He mno3gHee nHsA, cleayromero 3a JHEM IIPUHSATHS PELICHHS, YKa3aHHOrO B
HACTOSIIIIEM ITYHKTE, 3asBUTENI0 B MUCbMEHHOW (opMe H M0 JKEeIaHHIO 3asiBUTENS B
3JEeKTpOHHOH (opMe HampaBisieTcsi MOTUBHUPOBAHHBIM OTBET O pe3yjibTaTrax
paccMOTpeHUs KaJoO0HL.

5.7. B caydae mpusHaHHA kanoObl, INOJEKalledl yIOBIETBOPEHUIO, B OTBETE
3asBUTEITIO JaeTcsi UHpOopMaLUs O H?ﬁCTBHﬂX, ocymiecTBiIsseMbIX MCMOTKOMOM, B LICJIAX
HE3aMeJJIUTEIBHOI0  YCTpaHEHHsS  BbIABIEHHBIX  HApyIIeHWH TIIpH  OKa3aHWM
MYHHUIIUTTAJIGHON YCIyrd, a TakKe I[IPUHOCATCH U3BHHEHHS 3a JIOCTaBICHHBIC
HeyZoOCTBa M yKaspiBaeTcss HH(OpMaIMs O JalbHEHIINX [eHCTBUAX, KOTOPBIE
HEOGXOIMMO COBEPIINTE 3aABHUTEINO B LEJAX MTOJyIeHHs] MyHHULIUIATbHON YCIIyTH.

5.8. B ciyuae npusHaHMs KaloObl, HE MOJAJeXallel yIOBIETBOPEHHIO, B OTBETE
3asBUTEINIO, JIAIOTCA apTyMEHTHPOBaHHBIE Da3biICHEHHUs O IPHYMHAX MPUHITOIO
pelenus, a Takyke HHPOpMaLHs 0 IopsaKe 00XKamoBaHUs IIPHHATOrO PEIIEHHU.

5.9. B cny4ae yCTaHOBJIEHUS B XOJI€ WM MO pe3yibTaTaM pacCMOTPEHHUS KaJToOb1
IIPU3HAKOB COCTaBa aIMHHHCTPAaTHBHOIO IIpAaBOHApyILUEHHMs WM MpecTyIIeHus
JIOJDKHOCTHOE JIMIO, pabOTHHUK, HaJleJIeHHbIE TTOJTHOMOYHSIMH IO PaCCMOTPEHHIO xaynoo,
He3aMeUIUTETbHO HAMpaBIISIOT UMEIOIIHECS MaTepHallbl B OpPraHbl IIPOKypaTyphl.



6. Oco6eHHOCTH BHINOTHEHUs AIMHHHCTPAaTHBHBIX Npouenyp (aeicreuii) B
MHOropyHKIHOHAJIbHBIX HEHTPaX MPeJoCTABIeHHS rocyJapCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT

6.1. Onucanpue  [OCIENOBATENBHOCTH  JEWCTBMH  OpU  IIPEIOCTABICHUH
MyHUIIUNIATHEHOM YCIIYTH BKIIFOYAeT B CEOst CIEAYIONHAE TPOLEyPhI:

1) uHQOpMHpOBaHHE 3asBUTENs O HOPSAKE INPEJOCTABIEHMS MYyHHIMNATLHON
YCIIYTH;

2) NpUHSATAE ¥ pErHCcTpalys 3adBIeHHA H JOKYMEHTOB, HEOOXOOUMBIX s
[IPeIOCTaBICHUS MYHHIUIIATBEHON YCIIyTH;

3) hbopMHpOBaHME ¥ HaIpaBICHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl,
y4acTBYIOLIME B MPEHOCTABICHHH MYyHHIHIAIbHOW YCIyrd, B TOM HHCIE 110
KOMILJIEKCHOMY MEXXBEIOMCTBEHHOMY 3aIIpOCy;

4) mpoBepKa OEACTBUTENBHOCTH YCHIIEHHON KBaTU(UKALIMOHHON LU POBOH
>TEKTPOHHON TOJANKMCH 3asBUTENs, MCIONB30BAHHOW TMpHW TMojake 3aiBICHUA O
MPEIOCTaBIIEHUY MyHULUIIATBHON yCITyTH;

5) HarpaBJcHHWe 3asiBIIeHHs ¢ JoOKyMeHTaMu B Mcmionkom;

6) BBLIAYa 3asBUTEIIO Pe3yJIbTaTa MyHHUIUIATbHON yCITyTH.

6.2. UadhopMupoBaHHe 3asBUTENA O MOPSAKE NPETOCTaBICHHA MYHHLUIIAJBEHON
YCIIyT'H

3asBATens BOpaBe o00paTuThcs B MOIL[ nw4yHO, 1O tenedoHy ¥ (UIH)
3JEKTPOHHOH IOYTe Ui TIOINy4YeHUs KOHCYJIbTAllHd O TIOpSAAKE TOJYICHUS
MYHULUIIAIBHON YCIIYTH. ;

Cnenunanuer M®L] undopmupyer 3asBUTENs, B TOM HHCIC MO COCTaBy, dhopme
IpeaCTaBIsSeMOM TOKyMEHTaUW) U IPYTHM BOIPOCaM JULs IOy 4eHN MYHHITUTIATEHOM
YCITyTH W TIpH HEOOXOTUMOCTH OKa3bIBaeT IIOMOILb B 3alIONTHEHHUH OiaHKa 3asiBJICHHS.

3asBUTElb MOXET I[OIYYUTh HHPOpPMANMIO O MOpAAKe MNpeAOCTaBICHIA
MYHHUIUTAIBHOW  yCIyrd  NyTeEM cBoGomHOoro moctyma ¢ caita MO®I]
http://mfc16.tatarstan.ru/

ITpoueaypsl, yCTaHaBIMBAaeMble HACTOAIIMM ITyHKTOM, OCYIIECTBISIOTCS B J€Hb
obpalieHust 3asABATEIA.

Pesynprar npoueayp: HH(pOpMAUUs MO COCTaBy, dopMe MpPEACTaBISIEMOH
JOKYMEHTAIMH U JPYTUM BOIIPOCAM IOTy4EeHNs] MYHUIIUITATBHON yCIyTH.

6.3. IlpuHsiTHe U perucTpanus 3asBJICHHA

6.3.1. 3asgBUTENp JTMYHO, Yepe3 JOBEpPEHHOEe JIMLIO WA B 9JIEKTPOHHOH (opme
rmomaeT IHMCHBMEHHOE 3asiBJIEHHME O MpefoCTaBICeHHH MYHHMLMIIATBHON YCIYrH H
pejCTaBsieT JOKYMEHThI B COOTBETCTBHHU C IIyHKTOM 2.5 macrosulero PerinaMeHTa B
M®I], ynanennoe pabouee mecto M®LL.
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3asBleHHe O MPENOCTABICHUH MYHULHMIIAIBHOM YCTyTH B BIEKTPOHHOH hopme
HarpagisieTcs depe3 ITopTan rocy/1JapCTBEHHBIX ¥ MyHHIUIATBHBIX yCIyT Pecnybnuxu
Tarapcran. Perucrpauus 3asBleHHs, MOCTYIIMBIIEro B 3MeKTpOoHHOH  dopMe,
OCYIIIECTBIISETCS B yCTAHOBIIEHHOM ITOPSJIKE.

6.3.2. Cnenmamct M®ILL, Benyummii ImpueM  3asdBICHHWH, OCYILECTBISET
[POIIELy b, MPeLyCMOTPEHHbIE PErIaMEHTOM paboTh MOLI.

ITpolieaypsl, yCTaHaBIMBaeMble HACTOSIUMM IIYHKTOM, OCYIIECTBIIAIOTCA B
CpPOKH, yCTAHOBIICHHBIE periameHToM pabotst ML

PesynbTaT npoueayp: IPUHATOE U 3apETUCTPHPOBAHHOE 3a5BIICHHUE.

6.4. ®opMHupoBaHHE MTakeTa JOKYMEHTOB

6.4.1. Crieruanuct M®L B cooTBeTcTBHH ¢ pernamedTom paborst MOLI:

npoBepsieT eWCTBUTENILHOCTh  YCHICHHOM KBANMU(HUKANUOHHOH LHPPOBOH
3JIEKTPOHHOH TIOAIMCH 3asiBUTEJISA, WCITOJIB30BAHHOW MpH Mojadye 3asBJICHHUSA O
NpeAOCTaBICHUY MyHULIMTIAIEHON YCIIYTH;

dopmMHupyeT M  HanpaBlIseT ~MEXBEIOMCTBEHHBIC — 3allpOChl B OpraHHkl,
y4acTBYIOLME B IIPEAOCTABICHUU MYHUIMIIAIGHOW YCIyrd, B TOM 4ucie IO
KOMILUIEKCHOMY ME@XBEIOMCTBEHHOMY 3alIpocCy.

Ipouenypsl, ycTaHaBiMBaeMble HACTOSIIAM ITyHKTOM, OCYILECTBIISIIOTCS B
CPOKH, YCTaHOBJIEHHBIE pErJaMeHTOM paboter MOLI.

PesynpTat MpoLelyp: HalpaBieHHBIE 3alPOCHL.

6.4.2. Cnenmamuct M®I] mocie Mojay4yeHHs OTBETOB Ha 3alpOChI dbopmupyer
makeT JOKyMEHTOB W HampasiseT, ero B Hcrmomkom B TOPAJKE, yCTaHOBIIECHHOM
pernamesToM paboTel MOLL

[Ipone/iyphl, yCTaHAaBIMBAeMbIC HACTOSIIUM ITyHKTOM, OCYILIECTBISIOTCS B
CPOKH, YCTaHOBJICHHBIE PErTaMEHTOM paboter M®PIL

Pe3ynbTaT NpoleLyp: HampaslieHHbie B FICIOIKOM TOKyMEHTBL.

6.5. Boigaua pesynbTarta MyHHLHUITAIBHOR yCIIyTH

6.5.1. Cnenmmanucer M®L] npu nocTymieHUH pe3yibTaTa MyHHUIHNAIBHON yCITyTH
13 VICIIoNKOMa pErnCTPHpYeET ero B yCTaHOBIEHHOM TOpsiAKe. U3BeIacT 3agBUTeNA (€10
npeAcTaBUTeNs) C HCIOIB30BAHHEM cnocoba CBS3M, YKQ3aHHOTO B 3asBICHUH, O
pe3yibTaTe IpeioCTaBICHUA MYyHUIUTANBHON yCIyTH.

[Iporeaypsl, yCTaHaBIMBaeMble HACTOALMM IOIIMYHKTOM, OCYIIECTBIAIOTCS B
JleHb TOCTYTUIEHHs JOKYMeHTOB u3 Ficronkoma.

PesynpTar npoueayp: W3BEICHHE 3asBUTEILA (ero mpeaCTaBUTENs) O pe3yJbraTe
peoCTaBJIeHNs] MyHUIIUNAIBHOR YCIYTH.

6.5.2. Cneumanuct M®L] BbI1aeT 3aABATENIO pe3yJIbTaT MyHWIUTIANbHOR yCIIyTH
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Ilponienypsl, ycTaHaBIMBaeMBble HACTOSIIUM IIyHKTOM, OCYIIECTBISIFOTCS B
[IOpsIIKE OYEPENHOCTH, B JOeHb IpPUOBITUS 3asABUTENS B CPOKH, YCTAHOBJIEHHBIE
periaamMeHToM pabotsr ML,

Pe3yabTat npoleayp: BEIAHHEIM Pe3ylbTaT MyHHIHIIATLHON YCIYTH.



[Tpunoxenue Nel

3ASIBJIEHUE
0 NO.Iy4eHHH pa3peleHHs HA IPABO OPraHH3AlMH PO3HHYHOI0 PHIHKA

[lonHoOEe HAaMMEHOBAHKE OPHIHYCCKOro JIMla

Coxpameﬂﬂoe HauMCHOBAaHHE IOPHUIWYECKOIO JIMIa
(DHpMeHHOG HaHMEHOBAHHEC IOPHIHYCCKOIO JTHIIA

3assBUTENb (IOPUAHYECKOE JTUL0)

OpraHn3aiuoHHO-IpaBoBas (popMa IOPHANIECKOrO JIHLA

HOpuauyeckuit aapec :
MecTo HaxoXkJAeHUS OOBLEeKTa HIH OOBEKTOB HEJIBHIKMMOCTH, DACIOJIOXKEHHBIX Ha TEPPUTOPHH, B
npenesax KOTOPOH TpeamojaracTcs OpraHM30BaTh PO3HHYHBIA PBIHOK,

[ocymapCTBEHHBIM PErHCTPAlMOHHBIA HOMED 3allHCH O CO3/IaHMH IOPHIHYCCKOrO J1lia

JTaHHBIe DOKYMEHTa, MOATBEPKIAMOMEro (aKT BHECCHHs CBEICHHH O IOPHAMYECKOM Imue B EMWHBIM
TOCYAapCTBEHHBIH peecTp IOPHANYECKHX JIHLL,

HMuesTH(HKAUOHHLIA HOMEP HATOrOILIATEIbIIHKA

I[aHHbIe JOKYMEHTAa 0 MOCTAHOBKE KOPHUAUYECKOrO JIHIA Ha Y4CT B HAJIOTOBOM OpraHe

Tumn pelHKa, KOTOPBIN NPEATIOIaraeTcs opr'ciHH301aaTL.
K 3asB/IeHHI0O NPHJIATAIOTCS CIeAYIONHEe 0TCKAHHPOBAaHHBIC IOKYMEHTRI:
1) JIOKYMEHTbI YIOCTOBEPSIOLLME TTHUHOCTh;
2) JIOKYMEHT, MOATBEPHKIAIOIIHHA IIOJIHOMOUYMS IIPeICTaBUTENA (ecM OT MMEHH 3asgBHTeNs AeHCTByeT
MpeACTABHTENE );
3) Komuu yupeaMTeNbHBIX JOKYMEHTOB (OPHTHHAIbI y4YpeJAUTeNlIbHbIX NOKYMEHTOB - B Cilydae. cCiu

BEPHOCTB KOIHIA HE YIOCTOBEPEHA HOTAPHAIILHO):
4) VnpocropepeHHas KONMA TNpaBOYCTaHAB/IHBAKIIHX JOKYMEHTOB HA 00BbeKTEl HEABH/KUMOCTH,

pacnonomeHthe Ha TEPPHUTOPHH, B nmpeneigax KOTOpOf:I npe,u.rlonaraeTCH Opl"aH'PIBOBaTB pBIHOK, €CJIH IIpaBo Ha HHUX
HE 3apeEruCTPHPOBaHO B ENMHOM rocyJapcTBEHHOM PEECTPE MPaB U CACIOK C HHM.

OG6s3yr0CE TIPH 3aMpoce MPeJoCTaBUTE OPUTHHAIIBI OTCKAHHPOBAHHBIX IOKYMEHTOB.

3aasurean (PHO, 10/KHOCTS, Tel.)

Moanuck

MLIL
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TIpunoxenue Ne2

PaspeineHre Ha PABO OPraHH3ANMK PO3HHYHOIO PbIHKA

B pa3penieHuH yKa3bIBalOTCH:

1) HAMMEHOBAHHUE OPraHa MECTHOIO CaMOYNPaBJIEHHs, BbIIABIICTO Pa3speICHHE;

2) monmHOE M (B Cllydae, eCI MMEETCs) COKPAIlCHHOC HAMMEHOBaHWs, B TOM HHCIC (pupmennoe
HAMMEHOBAHHE, W OPraHH3allMOHHO-NIPaBoBas (GopMa IOPUAMYECKOTO JIHIA, MECTO €ro HaXOi/ICHHA.
MECTO pacIookeHuss OOBEKTa MM OOBEKTOB HEIBHKHMOCTH, TJC MPEINOJIaracTes OpraHu30BaTh
PBIHOK;

3) THUII pLIHKA;

4) cpok neicTBHUs pa3spelcHHs;

5) uaeHTH(GUKAIMOHHBIM HOMEP HAJIOTOTLIATENBIIMKA;

6) HOMED pa3peIICHNUs;

7) JaTa MPUHSATHS PELIEHHs O IPEAOCTaBICHHH Pa3peIICHUA.



IMpunoxenue Ne3
(Dopma)

3ASIBJIEHME

0 NMMpOoaJIEHHH (Ilepe()(l)()pMJIEHHH) paspemeHuH Ha [IpaBo OpI"aHIBaU,HH PO3HHYHOIO PLIHKA
{Hy*KHOE NOIIEPKHYTh)

[TonHoe HAaMMEHOBAHUE IOPUAUYECKOTO JIAIa

COKpaﬂleHHOC HAaHMEHOBaHHE FOPUIHUYECKOTO JIHLa
(I)HpMeHHOG HauMEHOBAaHHE IOPHIUYICCKOro JHIa

3asBUTEH (IOPHIHYECKOE JTHIIO)

OpraHu3aIMOHHO-IIPaBoBad opMa FOPHANYECKOro UM

IOpuauuecknii agpec .
MecTo HaxXxOXICHHS OOBEKTa MM OOBEKTOB HEIBHXKMMOCTH, PACIOJIOKEHHBIX Ha TEPPHUTOPHH, B
mpelenax ~— KOTOpO# — Hpearnonaracrtes — OpraHu3oBaTh pPO3HHYHBIA  PBIHOK,

[ocynapcTBEHHBIH PETUCTPAIMOHHbLH HOMED 3aMUCH O CO3TAHHH IOPHAICCKOTO auua

Jlannbie JOKYMEHTA, IOJTBEpKAAroIIero daKT BHECEHHS CBEICHUH O IOPUIHYCCKOM JIHIC B Enunabit
roCyAapCTBEHHBIH PECCTpP IOPHHIECKHX JIHLL,

WneHTH(HKAITHOHHBIM HOMED HAJIOrOIIATEIbIIHKA

ﬂaHHBIB JOKYMEHTA O MOCTAHOBKE IOPHAHYECKOTO JIMNa Ha y4€T B HaJIOTOBOM OpraHe

3

Twun pbiHKa, KOTOPBIA IpeAnoIaracTcs OpraHi3oBare,

K 3afBJIeHHIO PHIATAIOTCS C/iEAYIomHue 0TCKAHHPOBAHHDBIE JOKYMEHTBI:

1) JIoKyMeHTBI, YIOCTOBEPSIOIIHE JINHHOCTh;

2) JIOKyMEHT, MOATBEPHKIAIOLMH MONHOMOYMS IMPEeICTaBUTCIA (ecnd OT HUMeHM 3aABMUTENs ICHCTBYET
MPeJCTABUTEND);

3) Konuu yupemuTeabHBIX JTOKYMEHTOB (OpHTMHATEl Y4pEeIUTENbHBIX JOKYMEHTOB - B CilyHac, ecnu
BEPHOCTH KOITMH HE YOCTOBEpPEHA HOTapHaIbHO);

4) VYmocroBepeHHas KOMMs IpaBOyCTaHABITHBAIOIIKX JOKYMEHTOB Ha OOBEKTHI HEJBHXUMOCTH,
pacronoKeHHbIe Ha TEPPUTOPHMU, B Mpenesiax KOTOPOH MpE/IToaraeTcsi OpraHu30BaTh PbIHOK, CC/IH NPaBo Ha HUX
He 3aperucTpUpoBaHo B EAMHOM rocyjapCTBEHHOM peecTpe HEIBHKUMOCTH.

O6s3y10Ch TIPH 3aIIPOCe NPEROCTABMTH OPUIUHATIEI OTCKaHHPOBAHHBIX TOKYMEHTOB.

3ageutens (PHO, 10KHOCTD, TE.)

IHoamucek
ML.II.
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[puioxenue Ned

PyxoBoauTemnio
HcromHUTEeIEHOIO KOMHUTETA
MYHUIUIIAIBHOIO

paiiona Pecrybnuxu TatapcTaH
Or:

3asiBjieHHEe
00 HCIpaBJIEHHH TEXHHYeCKOH OMHOKH

Coob6maw 06 omubKe, MOMYIIEHHON MpPH OKa3aHWH MYHHULMNAIBHOW YCJIyru

(HauMeHOBaHue YCIIyTH)
3anucaHo:

[IpaBuibHEIE
CBEJICHUSA:

INpoury HCOpaBUTH  JOMYIICHHYI0  TEXHHYECKYIO omMnOKy ¥  BHECTH
COOTBETCTBYIOIIIC  HM3MEHEHHs B  JIOKYMEHT, SBISIONIHANCS  pe3yJIbTaTOM
MYHULMIIANBHON YCIYTH.

[Ipunaraio cneayrone JOKyMEHTEI

1 ) 4

2

3.

B cioy4ae NpHHSTUS pelieHHs 00 OTKIOHEHWH 3asSBICHHA 006 wucnpaBlleHHHA
TeXHHUYECKOM OMMOKHU MPOLTy HallpaBUTh TAaKOe PELIECHHE:!

TIOCPEICTBOM OTIPABIEHMs 3JIEKTPOHHOTO TOKyMEHTa Ha aapec E-mail: :

B BHJIE 3aBEPEHHON KOTTHH Ha GyMa)KHOM HOCHTeJIE MOYTOBBIM OTNPABICHUEM TI0

azipecy:

TToaTBepsKIak0 CBOE COIVIACHe, a TAKKe Corylacke NpeJCTaBIscMOro MHOIO JIMLIa Ha
06paboTKy TNEPCOHANBHBIX JaHHBIX (COOp, CHCTeMAaTH3alHIo, HAKOIUIEHWEe, XpaHEHHUC,
yTouHeHHe (OOHOBIIEHHME, W3MEHEHHUE), KCIOIb30BaHUE, paclIpOCTpaHEHHE (B TOM 4YHCIIE
nepeaydy), obe3nuuBaHKe, 6JIOKUPOBAHHE, YHHITOXKCHNC nepCcOHATBHBIX TAHHbIX, 8 TAKOKe
WHBIX JIeHCTBUM, HEOOXOIMMBIX ISt 06paBGoOTKH MEPCOHAILHBIX MaHHBIX B paMKax
NIpe/IOCTaBIICHAS] MyHHLIUIAIBHON YCIyrH), B TOM 4YHCJIe B aBTOMATH3UPOBAHHOM PEXKHUME,
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BKJIFOYasl MPUHATHE PellIeHUH Ha MX OCHOBE OPraHOM IIPEJOCTaBIISIOIIMM MYHHULKITATTBHYIO
YCIIyTY, B LIEJIAX IIPEIOCTABIEHNS MyHHULIMIIATBHON YCITYTH.

HacTosuwmm noarsepkaar0: CBEIEHHS, BKIFOYECHHBIE B 3asBJICHUE, OTHOCSILMECS K
MO€W JIMYHOCTH M TIPEJICTABIIIEMOMY MHOKO JIMIly, a TaKKe BHECEHHBIE MHOI0 HHKE,
NOCTOBEepHbL.  JIOKYMEHTBI (KONIMM JOKYMEHTOB), IPHIOKEHHBIE K  3as4BJIEHHIO,
COOTBETCTBYIOT  TpeOOBaHWsIM, YCTAHOBJIECHHBIM 3aKOHOIATENbCTBOM  Poccuiickoii
Qenepallii, Ha MOMEHT IIPEJCTaBICHHs 3asBICHHUS 3TH JOKYMEHTBI JCUCTBUTEILHBI H
COJIepKaT JOCTOBEPHBIE CBE/ICHU.

Jlaro cBoe cormnacue Ha ydacTHe B OIpoce TI0 OLIeHKE KadecTBa MPeNOCTaBICHHON
MHE MyHHLIMIAIBHON YCIIyTH 10 TenedoHy:

(maTa) (moanuce) (®.1.0.)



I Ipunoxenue
(cripaBoO4HOE)

PexkBH3HTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a npeaocTaBJdeHHUC
MYHHI[HHaJIBHOﬁ YCIOYru u OCYILUECCTBJIAIOIHX KOHTPOJb €€ HCIIOJTHEHHUS,

Ucnoakom YepeMIaHCKOro MyHHIHNAILHOIO paiiona

| JlomKHOCTD Tenedon DJIEKTPOHHBIN azpec
PykoBOOHTENL HCIIOJIKOMA (84396)25800 Ispolkom.Cheremshan(@tatar.ru
3amecTHUTEND pykosoguTtesst | (84396)25920 Marat.Agliullin@tatar.ru
HCnONHUTENNBHOIO KOMHUTETA 10

| 9KOHOMHYECKHM BOIIPOCaM _
HayanpHHUK OoTaela (84396)25438 Kuznecova.Svetlana@tatar.ru

. Cenimanuct oTaena (84396)25438 | Ziganshina.Liliya@tatar.ru

Coger YepeMIaHCKOr0 MyHHIHNIAILHOIO paiona

JlomxHOCTH

Tenedon

DIeKTPOHHEIN azipec

[naBa

(84396)25900 |

Cheremshan@tatar.ru |




