ITpunoxenue No2

K IIOCTaHOBJIEHUIO

N cnomHuTenbHOr0 KOMUTETA
YepemuiaHCKOTo
MYHULIUAIBHOTO

paiiona PecnyGauku Tatapcran
oT «17» centsi6ps 2018 1. Ne 443

AIMHHHMCTPATHBHBIN perjiaMeHT
IPeIOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYIH 110 BbIAaYe apXHBHBIX
AOKYMEHTOB, OTHECEHHBIX K I'OCY1apCTBEHHOM COOCTBEHHOCTH U
XPaHAHUXCA B MyYHHIIMIIATBHOM apXuBe, M10J1b30BaTeJI0 1AJ1s1 pa00ThI B
YHUTAJTBHOM 3aJ1¢ MYHHIIUIIAJIBLHOI'0 apX1uBa

1. OO6muIre nojaoKeHus

1.1. Hacrosmmii PermameHT ycTaHaBiIMBaeT CTaHAApPT U MOPSIOK
MPEIOCTABICHUSI TOCY/APCTBEHHONW YCIYTH IO BbIJauy€ apXUBHBIX JTOKYMEHTOB,
OTHECEHHBIX K TOCYJapCTBEHHOM COOCTBEHHOCTM W  XpaHSAIIUXCS B
MYHHUITUTIATLHOM apXWBE, IOJL30BATENI0 Il pabOThl B YUTAIBHOM 3alie
MYHHUITUTIATFHOTO apXuBa (J1ajiee — ToCy/1apCTBEHHAS YCIIyTa).

1.2. Tlomywyatenu TOCYJapCTBEHHOW  yCIyru:  (U3MYECKUE  JIUIIA,
IOpUANYECKAE JIMIa W  WHIWBHUIyAJIbHBIC TPEANPUHUMATEIN JHOO WX
YIOJTHOMOYCHHBIE TPEICTABUTENN, OOpallaroIrecs Ha 3aKOHHBIX OCHOBAHUSAX K
ApXUBHBIM JIOKYMEHTaM Il TIOJYYEHUS ¢ MCIOJb30BaHUS HEOOXOIMMOM
uHdopMaIuu (J1anee - 3aIBUTEb).

1.3. l'ocynapcTtBeHHas yciiyra mpenocTtaisieTcss YepeMImaHCKUM paiOHHBIM
UCIIOJIHUTENbHBIM KoMuTeToM PecniyOnuku Tatapctan (nanee — Mcnonkom).

HcnonHurtens rocynapcTBEHHON yciyru — ApXuBHBIN otnen Mcmnoiakoma
(manee — Otaen).

1.3.1. Mecro wHaxoxnenus HWMcmonkoma: 423100, Mecto HaxO0XIECHUS
Hcnonkoma: c.Yepemman, yn.CoBerckas, 1.32;

Mecto  nHaxoxnenus  Ortnena: 423100, Pecnybmmka — Tatapcran,
Yepemimianckuii paiion, ¢.Uepemman, yia. Coerckas, 1 32,

I'padpux paboter Mcmonkoma: exeaHeBHO, KpoMe CyOOOThI M BOCKPECCHBS,
noHenenbHUK - nsatHumna ¢ 8.00 qo 17.00, 06ex ¢ 12.00 o 13.00.

Mecro  Haxoxaenus  Otmema: 423100, Pecnybnmuka  Tarapcras,
Uepemianckuii paiion, ¢.Yepemian, yin. CoBerckas, a 32;

I'padux paboThl apXWBHOTO OTJAENA: EXKEIHEBHO, KpoMe CyOOOThI W
BOCKpECEHbs, MoHeAeNbHUK - msTHHIA ¢ 8.00 1o 17.00, 06ex ¢ 12.00 mo 13.00.

[Tpoxox mo mporycky u (W) JOKYMEHTY, YIOCTOBEPSIONIEMY JTUYHOCTD.



1.3.2. CnpaBounsiii Tenedon Otnena: (84396)2-58-34;

1.3.3.Aapec odummansHoro caiita HMcmonkoma B uHGMOPMaIMOHHO-
TeJIeKOMMYHUKalIMOHHON cetu «MHTepHer» (manee — cetb «HHTepHETY):
http://www. cheremshah.tatar.ru.

1.3.4. Undopmanus o rocyJapCTBEHHOM yCIIyre MOXKeT OBITh OJTy4YeHa:

1) mocpeacTBoM MH(MOPMALMOHHBIX CTEHIOB O TOCYAAapCTBEHHOW YCIyTE,
CoNlepKalllnX BU3YaJbHYI0O M TEKCTOBYIO HWH(GOPMAIIMI0O O TOCYIapCTBEHHOMN
yCIIyTe, PAcIOIOKEHHBIX B ToMeneHns X Mcmomkoma, 11t paboThl ¢ 3asBUTEIISIMU.
Nudopmarus, pasmerniaemas Ha WHPOPMAIMOHHBIX CTEHJAX, BKIIOYACT B ceOs
CBEJICHUSI O TOCYIAapCTBEHHOM yCIyTe, coAep Kalleicss B MyHKTaX (MOJAMYyHKTAaX)
1.1, 131, 1.3.2, 133, 23, 24, 2.5, 2.8, 210, 2.11, 5.1, 5.2 HacTosIIEro
PernmamenrTa;

2) nocpenctBoM cetu «AHTEpHET»:

Ha odunmraabHoM caiite Mcmonkoma (http://www. cheremshah.tatar.ru.);

Ha [loprane rocynapcCTBEHHbIX W MYHHUIMNAIBHBIX yciuyr PecmyOnuku
Tarapcran (http://uslugi.tatarstan.ru/);

Ha EnuHOM mopTasie TOCYHapCTBEHHBIX W MYHHUIIUIAIBHBIX  YCIYT
(bynkuwmit) (http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaienuu B Otaen (JIMTUHO WU 10 TeJIeOoHY);

4) npu NUCLMEHHOM (B TOM uHclie B (OpMe DJIEKTPOHHOTO JOKYMEHTA)
oOpamenuu B OTem;

5) B MHOTO(YHKITMOHAIPHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHHUITUTIATBHBIX yenyT (panee — M®LI), B ynanennsix padounx mectax MOILI.

1.3.5. Hnadopmamuss mo BOmpocaM MNPEJOCTABICHHUS TOCYAapCTBEHHON
yCIIyTH pasmernaercs cnenuaiuctom Otaena Ha oduimanbHoM caite Mcnonkoma
u Ha WHPOPMAIMOHHBIX CTEHJaX B mnoMemleHusx Hcmonkoma mns paboThl ¢
3asIBUTEIISIMHU.

1.4. llpenocraBienne TOCYJapCTBEHHOM  YCIYTHM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

®denepanbabiM 3akoHOM OT 6 OkTA0ps 2003 roma Ne 131-d3 «O6 ob6mux
MPUHIIAIAX OpraHu3allid MECTHOrO caMmoyripaBiieHus: B Poccuiickoit denepanmmy
(mnanee @enepanbHblidi 3akoH Ne 131-@3) (CoOpanue 3aKOHOJATENHCTBA
Poccuiickonn ®@enepamuun, 2003, Ne 40, cr. 3822, ¢ y4eTOM BHECEHHBIX
U3MCHCHHIA);

denepanbHbIM 3ak0HOM OT 22 okTaA0ps 2004 roma Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoir @epneparun» (nanee — PegepanbHbii 3akoH Ne 125-D3)
(Cobpanue 3axkoHomatenbcTBa Poccuiickoit @enepanmm, 2004, Ne 43, cr. 4169, ¢
Y4ETOM BHECEHHBIX M3MEHEHUH);

®denepanbabiM 3aKk0HOM OT 27 utonist 2006 roga Ne 152-D3 «O mepcoHaNbHBIX
naHHBIX)» (manee - enepanbHbliil 3aK0H Ne 152-D3) (Cobpanue 3aK0HOIaTETHCTBA
Poccuiickoit ®eneparmuu, 2006, Ne 31(1u.), c1.3451, ¢ y4eTOM BHECEHHBIX
U3MCHCHHIA);



http://www/
http://uslugi.tatarstan.ru/
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®denepanbHbIM 3akoHOM OT 27 urosst 2010 roga Ne 210-03 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYJapPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr» (nanee -
®enepanbubiii 3akoH Ne 210-03) (CoOpanue 3akoHomarenbcTBa Poccuiickoi
®deneparmm, 2010, Ne 31, ¢1. 4179, ¢ y4eTOM BHECEHHBIX U3MEHCHHI);

[Ipukazom ®PenepanbHoro apxupHoro areHrcrsa oT 01 centsa0Ops 2017 r. Ne
143 «O6 ytBepxkaenun llopsaka HCHONIB30BAaHUS APXUBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX U MyHULMNIAIBHBIX apxuBax Poccuiickoit denepanumny» (nanee —
[Topsiaok) (odburnmaTEHbIHI MHTEPHET-IOPTAI IPaBOBOU
uHdopmarmu WWW.pravo.gov.ru, 2017, 3 HosOps, HOMEp OIyOJMKOBAHUS
0001201711020011);

[IpaBunamMu  opraHu3alid  XpaHEHUs, KOMIUIEKTOBAaHUS, Yy4yeTa W
UCIIOJIb30BaHUsl JIOKYMeHTOB ApxuBHoro ¢onga Poccuiickoit ®epepauuu u
JIPYTUX apXUBHBIX IOKYMEHTOB B FOCYJIapCTBEHHBIX U MYHHIIMIAIbHBIX apXHBax,
My3esax W Oubnmorekax, opraHuzanusx Poccuiickod akageMuud  Hayk,
YTBEPKACHHBIMU ITpUKa3oM MunucrepcTsa KyiabTypbl Poccuiickon denepaunu ot
18 auBapst 2007 r. Ne 19 (nanee — IlpaBuna pa6otsl) (brojieTeHh HOpMAaTUBHBIX
aKTOB (e/iepalibHbIX OpPraHOB HCMOJIHUTENbHOU BiacTt, 14.05.2007, Ne 20, c
Y4€TOM BHECEHHBIX U3MEHEHUN );

3akonoM Pecniyonuku Tatapctan ot 28 uronst 2004 Ne 45-3PT «O mectHOM
camoynpaBienuu B PecnyOnuke Tartapcran» (nmamee — 3akon PT Ne 45-3PT)
(Pecniy6nuka Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHUM );

3akonoM Pecnyonuku Tarapcran ot 24 nekadpst 2007 roma Ne 63-3PT «O
HaJICJICHUU OPTaHOB MECTHOTO CaMOYIPaBJICHUSI MYHUIUIIATILHBIX 00pa30BaHUM B
Pecniyoniuke TartapctaH  OTAENBHBIMH — TOCYJAAPCTBEHHBIMU  MOJTHOMOYHSIMU
Pecniy6nuku Tatapctan B obsactu apxuBHOrO nenay» (nanee — 3akoH PT Ne 63-
3PT ot 2007 r.) (Pecnnybnuka Tarapcran, 2007, 25 nexalpsi, C yueTOM BHECEHHBIX
U3MEHEHUH);

3akoHoMm PecnyOnuku Tarapctan ot 20 utons 2017 roma Ne 63-3PT «O6
apxuBHOM Jnienie B PecyOonuke Tarapctan» (manee - 3akon PT Ne 63-3PT ot 2017
r.) (CobOpanue 3akonomarensctBa Pecriyonuku Tatapcran, 2017, T 55 (uwacts 1),
cT. 2016);

[ToctanoBnennem KaOunera MunuctpoB PecnyOmuku Tarapctan oOT
28.05.2007 Ne 203 «O pasrpannueHun COOCTBEHHOCTH Ha apXUBHBIC
JIOKYMEHTBI, CO3[laHHbIE /0 0Opa3oBaHMs, OOBEAMHEHUS, pa3ACIICHUS WU
W3MEHEHMUs] CcTaTyca MYHUIMOAIbHBIX OOpa3oBaHUW W  XpaHAIIUECS B
MYHULIMNAIBHBIX apxuBax B Pecnybnuke TarapcraH, W 0OECIEUCHUM YyueTa
XpaHAIMMUXCA B MYHHUIIMMAIBHBIX apxuBax PecryOnukm TarapcTan apXWBHBIX
JIOKyMEHTOB, OTHOCSIIITUXCS K TOCYJIapCTBEHHON coOcTBeHHOCTH PecmyOmuku
Tartapcran» (manee — mocranoBienne KM PT Ne 203) (Pecmy6nuka Tatapcras,
2007, 25 nexalpsi, C y4ETOM BHECEHHBIX U3MEHEHUN );

YcraBom  YepemmiaHckoro  MyHHIMIAIbHOTO  pailoHa  PecryOmuku
Tarapcran, mnpunstoro pemenuem UYepemimanckoro paiionHoro CoBera
PecniyOnuku Tatapctan ot 07.08.2010 roma Nel91 (nanee — Ycra);



http://www.pravo.gov.ru/

[Tonoxenuem 00 apxuBHOM oTaene YepeMIIaHCKOrO  padlOHHOTO
UCIIOJIHUTENbHOTO  KomuTeTa  PecnyOnuku — TarapcraH,  yTBEp>KIEHHOTO
MIOCTAHOBJIEHHEM UYepeMIIaHCKOr0 PaiOHHOTO HCHOJHHUTEIBHOTO KOMUTETA
Pecny6siuku Tarapceran ot 08.11.2017 Ne518 (nanee — [lonoxxenue 06 otaene).

1.5. B Hacrosimem PeriameHTe HCHOJB3YIOTCS CHEAYIOIIUE TEPMHUHBI U
ONPEICIICHHUS:

HAaXOISIIUMUCA B  HEYJOBJIETBOPUTEIHHOM  (DU3MUYECKOM  COCTOSIHUHU
pU3HAIOTCS JOKYMEHThl ApxuBHOro ¢gonaa Poccuiickoit denepanuu ¢ BHICOKOM
CTETICHBIO Pa3pyIICHUS MAaTepUATIbHBIX HOCHTENCH, yrpoKaromend (HU3UIeCKOu
LEJIOCTHOCTH IOKYMEHTOB;

YAAJIEHHOE pabouee MECTO MHOTO(YHKIIMOHAILHOTO LEHTpa
MPEAOCTABIEHUS IOCYJIapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT — OKHO IpUEMA U
BBIJIaYX JIOKYMEHTOB, KOHCYJIBTHUPOBAHMS 3asBUTEIECH B CEIIBCKUX IOCEJICHUSX
MYHULIMNAIbHBIX PAHOHOB;

TEXHUYECKasi olmrOKa - ommoOka (Oornucka, onevarka, rpaMMaTHdeckast Wiu
apumernyeckass  omumOKa), JOMYyIIEHHAas  OpPraHoOM, IPEJOCTaBIISAIOLIUM
MYHULUIAIBHYIO YCIYTY, U IPUBEAIIAs] K HECOOTBETCTBHUIO CBEICHHUI, BHECEHHBIX
B JIOKYMEHT (pe3y/lbTaT MyHUIMNAIBHOW YCIyTH), CBEICHUSIM B JIOKYMEHTax, Ha
OCHOBAHHMH KOTOPBIX BHOCHIIMCH CBE/ICHHSI;

MO/ 3asBJICHHEM O MNPEJOCTaBICHUM MYHUIUINAIBHOM ycinyru (nauee -
3asiBJICHUE) TOHUMAETCS 3aIpOoC O NMPEIOCTaBICHUN MYHHIIMNAIBHON ycayru (1. 1
cT. 2 ®enepanbHoro 3akona ot 27.07.2010 Ne210-D3). 3asBieHue cocTaBisieTcs B
MIPOU3BOJIBHOW (popMe, IO YCTAaHOBJIEHHOMY OOpa3lly, WM 3alojHSIETCS Ha
cTaHaapTHOM Onanke (mpuioxenue Ne 1).

3asiBIeHUE COCTaBJISETCSI B IMPOU3BOJIBHON (popme, MO yCTaHOBICHHOMY
oOpa3sily, WY 3aroJHAETCS Ha CTAHAAPTHOM OJIaHKE B JIEKTPOHHOU (hopMme:

Ha oduimaabHoM caite Mcmonkoma (http://www. baltasi.tatarstan.ru );

Ha [lopranme TOCymapCTBEHHBIX W MYHHUIMIAIBHBIX yciIyr PecmyOmuku
Tarapcran (http://uslugi.tatarstan.ru/);

Ha EnrHOM mopTane rocy1apCTBEHHBIX M MYHUIIUITABHBIX YCIyT ((pyHKIMI) Ha
(http://www.gosuslugi.ru/).
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2. CraHmapT npesoCcTaBIeHHs TOCY1apCTBEHHOMN YCIyTH
HopmartusHbiit aKT,
HanmenoBanue TpeOOBaHUs K .
. YCTaHAaBJIMBAOIINI
CTaHIApTy IIPEAOCTABIICHUSA Copnepxanue TpeOOBaHMI K CTaHIAPTY
rOCYIJApCTBEHHYIO  YCIYry WIIH

rOCy1apCTBEHHOM yCIYTH

TpeboBaHue

2.1. HaumeHOBaHME TOCYIapCTBEHHOM
yCIIyTH

Bbmaqa APXHUBHLIX JOKYMCHTOB, OTHCCCHHBLIX K
FOCYI[&pCTBGHHOﬁ COOCTBEHHOCTH U XPaHAIIUXCS B
MYHUIHUIIAJIbHOM ApPXHBC,

IIOJIB30BAaTCIIIO JJIA

pa6OTBI B YMTAJIbHOM 3aJIC MYHUIIHUIIAJIBHOI'O apXHBa

4. 1 cT. 24 ®enepanbHOro 3aKoHa
Ne 125-®3;

ct. 21 3akona PT Ne 63-3PT or
2017r.;

ct.l 3akona PT Ne
2007r.;

n. 5.7,5.12, 5.13 IIpaBun

63-3PT ot

2.2. HaumeHoBaHue opraHa MECTHOTO
CaMOYNpPAaBIIEHUS, HEMOCPEICTBEHHO

MPEA0CTABIISIONIETO TOCYIaPCTBEHHYIO
ycuyry

Yepeminanckui parOHHBIN VICTIOJIHUTEJIbHBIN
komuretr Pecnyonuku Tarapcran
ApxuBHbIM oTAEN YepemIIaHCKOro pParoOHHOIO

UCIIOJHUTENbHOTO komuTeTa Pecniybnuku TaTapcran

4. 3 ct1. 4 deaepanbHOro 3aKkoHa Ne
125-d3;

ct. 7 3akona PT Ne 63-3PT or
2017r.;

[Tomoxenne 06 otmene

2.3. Onucanue pe3ynbTaTa
NPEOCTaBICHUS  TOCYIapCTBEHHOM
yCIyTH

Britaua nosb3oBaTensiM JOKYMEHTOB APXHBHOTO
donma Poccuiickoit @enepanuu u Ipyrux apXuBHBIX

JIOKYMEHTOB, HE coaepKalux CBEJICHUM,

COCTABJISIIOUIMX TOCYJApCTBEHHYIO TailHy, C y4eTOM

HHBIX OFpaHquHHﬁ, YCTaHOBJICHHBIX

3aKOHOJ1aTEJILCTBOM Poccuiickoi denepauuu,

CIIpaBOYHO-ITIOUCKOBBIX CpCacTB K HHUM u

HaxoosAmunxcCsl Ha XpaHCHHU B HAYYHO-CIIPABOYHBIX

y.l cr. 24, c1.25 ®eaepanbHOro
3akoHa Ne 125-D3;

ct. 22 3axkona PT Ne 63-3PT or
2017r.;

n. 5.12, 5.13 IlpaBu;

. 1.2, 3.1, 411, 413, 414,
4.1.5,4.1.6,4.1.7 llopsanka




OMOJIMOTEeKaX apXMBOB IMI€UATHBIX W3JAHUN IS
paboOThl B YHTAIBHBIX 3ajaxX (IPOCMOTPOBBIX 3ajax,
KOMHATax  MpOCIHymuBaHUS  (DOHOTOKYMEHTOB,
MOMEIICHHUSIX KaTajJoroB) MyHHUIIUIIATBLHBIX apXUBOB
win (MpU OTCYTCTBUU CHEIHAIBHO BbIIECIEHHOTO
noMeIieHus1) B pabodeil kKoOMHaTe apxuBa (nmanee -

YUTAIBHBIN 3aJ1) O]l KOHTPOJIEM pabOTHUKA apXHBa

2.4. Cpox
rOCyJJapCTBEHHOM YCIIYTH, B TOM YHCIIE
C YYETOM HEOOXOJIMMOCTH OOpalICHMS
YYacTBYIOIIME B

IIPEIOCTABIICHUS

B OpraHu3anuu,

MIPEIOCTABIECHUN rocy1apCTBEHHOM
YCIyTH, CPOK  IPUOCTAHOBJICHUSA
MIPEIOCTABJICHUS roCcy1apCTBEHHOM

YCIYT'H B ClIly4ae, €ClIM BO3MOXHOCTb

MPUOCTAHOBJICHUS MpEelyCMOTpPEHA
3aKOHOJIaTEIHCTBOM Poccuiickon
denepanuun

IMOJIYUYCHHUC CIIPABOYHO-TIOMCKOBBIX CPCACTB K
JcIaM, JOKYMCHTAaM, a TAKIXKC A0CTYyIIa K
ABTOMATHU3HUPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM
CpCaACTBaM, HaxXOIAIMMUMCA B UYHUTAJIIBHOM 3aJIC — B
JCHBb 06pameHH;1 3as1BUTCIIA,

MOJIyYCHHE Ten, JIOKyMEHTOB (3a
UCKIIIOUCHUEM JIeJl, JTIOKYMEHTOB OTpPaHUYEHHOIO
JIOCTYTIA, YaCTHUYHO pacceKpeyYeHHBIX, Ha
WHOCTPAHHBIX f3BIKAX) - HE IO3/HEEe 4YeM uepe3 2
pabouux 1gHS co JHA OoQOpMIICHHS  3aKasza
3asIBUTEIIEM;

MOJIYYCHHE JCI, JTOKYMEHTOB OTPaHUYCHHOTO
JOCTYTIA, JaCTHUYHO pacceKpeUYCHHBIX, Ha
MHOCTPAHHBIX fA3bIKaX — HE Mo3aHee 4deMm yepes 10
pabounx JHeW co JHS OQOpMIICHHS  3aKasa
3asIBUTENICM;

Bo3moxxHOCTB MIPUOCTAHOBIICHUS Cpoka
MPENIOCTaBIIEHUsI TOCYJIapCTBEHHOM  yCIyrM He
peaycMOTpeHa

mm. 3.1 - 3.6, 4.1.7 Tlopsiaka

2.5. McuepnbIBaromniuii nepevyeHb

[Tpu muuHOM (MUCHMEHHOM) OOpAIIIEHUU:

nm. 2.1, 2.2, 2.4 Tlopsnka




HOKYMCHTOB, HGO6XOI[I/IMBIX B
COOTBCTCTBUM C 3aKOHOAATCIbHBIMH
HWHBIMU

501041 HOPpMAaTUBHBIMHA

MIPaBOBBIMU aKTamMu TUISt
peI0CTaBICHUS rocyapCTBEHHOM
YCIYTHM, a TaKXKe YCIyr, KOTOpbIE
SABJISIFOTCS HEO0OXOAUMBIMHU u
00s13aTeNIbHBIMU JIJISI TIPEIOCTABJICHUS
ycuyr,

MpCACTaBJICHUIO

rocyJapCTBEHHBIX
MO/IJIEKAITUX

3asIBUTEJIEM, CHOCOOBI MX TMOJYyYEHHUS
3asgBUTENIEM, B TOM  4YHCIE B
ANIEKTPOHHON  (opme,

INpCaACTaBJICHUA

MOPSAIOK KX

1.IluceMO0  opraHa  WiIM  OpraHU3AlMH,
HalpaBMUBIIEH  TOJb30BaTENsl B  apXuB, WIH
3asBJICHUE I0JIb30BATENS, 3asBJICHUE IOJIb30BATEIS
O MIPOJUIEHNUHU CPOKa pabOThl B YUTAIBLHOM 3aJI€.

B  nuyHOM  3asdBiI€HMM ~ WIM  TUCbME
yKa3bIBAIOTCS (paMuiIusi, UMs, OTYECTBO (MTOCTIEAHEE -
OpyU HAJIUMYMM) [OJIb30BATENsSA, JOJDKHOCTH (IIpH
HaJIM4MH), YYEHOE 3BAaHUE M y4Y€Has CTENeHb (IpH

HaJIM4YMHM), TEMa U XPOHOJOTHYECKHE pPaMKH
WCCIICTOBAHMS.
2. JIOKyMEHTBI, YJOCTOBEPSIIOIINE JTHUYHOCTD:
3asBUTEIIS;
poauTens WA IPYroro 3aKOHHOTO

IIPEACTABUTEIIS] HECOBEPILIEHHOJIETHETO 3asIBUTEIIS;

COTPOBOK/IAFOIINX JIMIL (B TOM YHCIIC 3aKOHHBIX
MPEJCTABUTENCH,  MEPEBOAYMKOB W JPYTHUX
TTOMOIIIHUKOB, JIII, CONPOBOKTAFOIIUX
MOJIb30BATENISI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBBA).

3. JloxyMeHT®HI, MOJTBEPKAAIOIIINE
MOJTHOMOYHS MPEACTABUTENS FOPUIUUYECKOTO JIUIIA.

bnank 3asBJICHUS pInIE: MOJTy4YECHUS
rOCyIapCTBEHHOM  YCIYTU  3aBUTE]Ib  MOXET
MOJYYUTh TMpU JUYHOM oOpamieHun B Hcmosikom.
OnekTpoHHbIe  (GOpMBI  OJIAHKOB  3asiBJICHUS
pa3MmelieHbl Ha oduiManbHOM caiite Vcnonkoma,
[loprane rOCYZapCTBEHHBIX W MYHMIIUMIAJIBHBIX
ycnyr Pecnyonuku Tarapcran, Egunom moprane




rOCyAapCTBEHHBIX M MYHUIIUITAJIbHBIX YCIIYT.

3asBIEHUE  MOXET  OBITb  MPEACTaBICHO
(HampaBJIeHO) 3asBUTEJIEM Ha OyMa)KHOM HOCHTEIE
OJIHUM U3 CIIETYIOIINX CIIOCOOOB:

JUYHO (TMIOM, JCHCTBYIOIIMM OT WMCHH
3asIBUTEJIS, HA OCHOBAHUH JJOBEPEHHOCTH);

MTOYTOBBIM OTIIPABIICHUEM.

3asBICHUE TaKKE MOXKET OBITh MPEACTaBICHO
(HampaBJICHO) 3asBUTEIEM B BHUJIE DJICKTPOHHOTO
JIOKYMEHTA, MOJIMUCAHHOTO MPOCTOM 3JIEKTPOHHOMN
TTO/IITHCHIO, qgepe3 nH()OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHBIE CETH OOIIero J0CTyna, B
yepes nH(OPMAITMOHHO-

TOM qucJjc

CeThb «HTEpHETY,
ITopran

yCIIyT
opTal

TCICKOMMYHHUKAIITMOHHYIO

ouIIHaTbHBIN caiT Hcnonkoma,
TOCYAapCTBCHHBIX U

TaTapcran,

MYHULIUTTATBHBIX
PecniyOnuku Enunprii

rocyaapCTBCHHBIX U MYHUIUIIAJIbHBIX YCIIYT

2.6.
JNOKYMEHTOB,

HcuepnbiBaronmmii  nepeyeHb

HEO00XOTUMBIX B

COOTBCTCTBUH C HOPMAaTUBHBIMHA

IIpaBOBbIMHA aKTaMH PRI |

IIPEIOCTABIICHUS roCcyapCTBEHHOM

YCIyTd, KOTOpPbIE  HaXOAsATCA B

PaCIIOPAKCHUN rocyaapCTBCHHBIX

OpraHoB, OpraHoB MECTHOTO

[IpencraBnenre JOKYMEHTOB, KOTOPhIE MOTYT OBITH
OTHECEHBI K JAaHHOU KaTeropuu, He TpedyeTcs




CaMOYIIpaBJICHUS u WHBIX
OpraHu3alliii ¥ KOTOpbIE 3asBUTEIb
BIIPABE MPEACTABUTE, @ TAKKE CIIOCOOBI
UX TIOJy4YEHHs 3asBUTEIIEM, B TOM
YHCIIE B DJIEKTPOHHOU (popMe, TOPSIIOK
UX TPEACTABICHUS; TOCYJAPCTBEHHBIN
Opras, opraH MECTHOTO
caMOYIIpaBJIEHUs TMOO OpraHu3anus, B
pacCHOpsKEHUH KOTOPBIX HAXOIATCA
JTAHHBIE JOKYMEHTHI

2.7. Ilepeuenpb OpraHoB
rocyJapCTBEHHOU (MCIIOJIHUTEIHHOM)
BJIACTH (MECTHOTO CaMOYIIPABIICHUS) U
UX CTPYKTYpHBIX  MOJpa3JeICHUN,
COIJIACOBAHME KOTOPBIX B CIIyYasx,
MPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMHu, TpeOyeTcs s
MIPENOCTaBIICHUS roCyJ1apCTBEHHOM
YCIYTM M KOTOPOE OCYIUIECTBIISIETCA
OpPraHOM  HCIIOJHUTEJIbHOM  BIIACTH,
MPENOCTABISIONIMM TOCYIAPCTBEHHYIO

yayry

CorylacoBaHne  TOCYJAapCTBEHHOW  YCIyrd  HeE
TpedyeTcs

2.8.  HcuepnbeiBaromuii  NEpEYECHb
OCHOBaHUN s OTKaza B IIpHUEME
JOKYMEHTOB,  HEOOXOIHUMBIX  JUIS
MPEAOCTABIEHUs  TOCYJapCTBEHHOU

1. [Togada qOKyMEHTOB HEHA/IJICHKAIITIM JIUIIOM.

2. HecootBercTBHE IIPE/ICTaBIICHHBIX
JIOKyMEHTOB TIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B
1. 2.5 HacTosmero Perimamenra.

cT. 25 denepanbHOro 3akoHa Ne
125-d3;
cr. 21 3akona PT Ne 63-3PT ot
2017r,;
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yCIyTU 3. Hanmuume HeoroBopeHHbIX ucmnpabieHuil B | m.im. 2.1 [lopsaka
IIOJAaBAEMBIX JOKYMEHTAX
2.9. VcuepnbiBaronuit IIEPEYEHb Bo3moxHOCTH IIPUOCTAHOBJICHUS cpoka | Y. 8 cT. 26 @enepaibHOTO 3aKOHA

OCHOBAHMM ISl TPUOCTAHOBJICHUS WU
OTKa3a B pelI0CTaBICHUU
roCyJJapCTBEHHOU YCITyTH

MPEIOCTaBIIEHUS HE IPElyCMOTPEHA.

OcHoBaHusl Il OTKa3a B IMPEAOCTaBICHUU
rocyJapCTBEHHOM YCIIyTH:

1. orpanuyeHus Ha HCITIOJIb30BAHUE
JIOKyMEHTOB, YCTAQHOBJICHHBIE B COOTBETCTBUHU C
3akoHomarenbCcTBOM Poccuiickon  ®enepamuu U
Pecniyonuku Tartapctan wnu (onmooOpazoBaTenem
npu  1epefgadye  JOKYMEHTOB Ha  MOCTOSIHHOE
XpaHEHHE;

2. HEY/IOBIIETBOPHUTEIILHOE busngeckoe
COCTOSIHUE JOKYMEHTOB;

3. oOpaiieHue 3asBUTENSA, HE JIOCTHUTIIETO
COBEPILICHHOJIETHSI, 0€3 OJHOr0 W3 POJUTENEH WU
JIPYTOro 3aKOHHOTO MPEICTaBUTEIS;

4. HapyllleHUE 3asBUTEJIEM MOJNYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 Tlopsaka

5. B ciay4asix OTCyTCTBUS (DOHIA TOJIB30BaHUS
npu:

BBITIOJITHCHUU CITyKEOHBIX 3a/TaHAM
COTPpYIHMKAMU  apXWBa C  HCIOJIb30BaHUEM
3aTpeOOBaHHBIX MOJIH30BATEISIMU MOJIMHHUKOB JICIT,
JIOKyMEHTOB, TIEYaTHBIX U3JJaHUH, - B CPOK HEe Oosee
120 paboumx gHE co AHS  3aKaza WX
MOJIb30BaTEIIEM;

BBIJIAYM  TOJJIMHHUKOB  JIed, JOKYMEHTOB,

Ne 125-@3;

cT. 25 ®eaepanbHOro 3aKkoHa Ne
125-d3;

ctT. 21 3akona PT Ne 63-3PT ot
2017 r.;

. 2.2, 3.6, 3.7 Ilopsaka;

mm. 2.11.7.1, 2.11.10, 5.13 IIpaBun;
mm. 3.2, 3.3, 3.4, 3.5, 3.6 Ilopsinka
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NEYAaTHBIX W3AaHUA BO BPEMEHHOE IIOJIb30BaHHE
IOPUIHYECKAM " buznuecKuM JUIaM-
dbormo0Opa3oBaTensiM, UX TMPABOMPEEMHUKAM WIH
[0 3afpocaM OPraHOB TOCYJAapCTBEHHOH BIACTH U
WHBIX  TOCYJAapCTBEHHBIX  OPraHOB,  OPTraHOB
MECTHOTO CaMOYIpaBJICHHUS — B CpPOK, HE
MIPEBBIMIAOIINA CPOKA, YKA3aHHOTO B aKTE O BHIAaUe
BO  BPEMEHHOE  TONb30BaHWE  TakKuX  JIeT,
JIOKyMEHTOB, TIEUYATHBIX W3IaHHM;

AKCIIOHUPOBAHUS TIOIJTHHHUKOB Ten,
JIOKyMEHTOB, TICYaTHBIX W3/IaHWH Ha BBICTABKE — B
CpPOK, HE TPEBBIMAIONINNA CpPOKa WX BBIJAYH W3
apXWBOXPAHWIIUIIIA, OTIpEIeTIEHHOTO
pacnopsIUTEILHBIM JOKYMEHTOM Ha IPOBEICHHE
BBICTaBKH;

BBIJIaYM  TOJJMHHUKOB  JIed, JOKYMEHTOB,
NMeYaTHBIX W3JaHWA JPYyroMy TIOJIb30BATEIO B
YUTAJIBHBIN 3a]1 — B CPOK, He Oosiee 40 pabounx aHEH

CO IHJA 3aKa3a HUX I10Jb30BaTCIIEM

2.10. [Topsimok, pa3mMep W OCHOBAHUS
B3MMAaHMS TOCYIAPCTBEHHOMN MONUINHBI
WIM MHOW ILIaThl, B3MMaeMoOul 3a
MpEOCTaBICHUE roCyJ1apCTBEHHOM
YCIyTH, BKIIOYass HWHPOPMALMIO O
METOJIMKE pacyeTa pa3Mepa TaKou

I1J1aThI

['ocynmapcTBeHHAs yciiyra MpeIoCTaBIIsIeTCsS Ha
0€3B0O3ME3THOI OCHOBE

4. 3 cT. 15 ®enepanbHOro 3akoHa
Nel125-@3;

4. | cT. 8 ®enepanbHOro 3akoHa No
210-D3;

n. 4.1.1 TTopsinka

2.11. Tlopsiaok, pa3Mep M OCHOBaHUS

[IpenocraBneHre HEOOXOMUMBIX U 00S3aTEIHHBIX

4. 3 cT. 15 ®enepanbHOro 3akoHa
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B3MMaHHA IUIATBI 3a HPCAOCTABIICHUC

yenyr,
HGO6XOI[I/IMBIMI/I nu 065133T6JIBHBIMI/I I

KOTOpPBIC ABJIIAIOTCA

MPEI0CTaBICHUS roCcyJapCTBEHHOM
yCIyTH, BKJIOYas MHPOPMALUIO O
METOAMKE pacuera pasMepa TaKou
1aThl

yCIIyT He TpedyeTcs

Nel25-@3;
4. | cT. 8 ®enepanbHOro 3aKoHa No
210-®3

2.12. MakcuManbHBII CPOK OXHUIaHUSA
B Ouepequ MpH Iojadye 3ampoca o
NPEJOCTaBICHUN  TOCYJapCTBEHHOM

YCIYyTH U IIPpHU IIOJIYYCHHHM PC3YyJIbTaTa

MakcumanbHbli  CPOK  OKHJAAHUA

nojyyatesiss TOCyAapCTBEHHOU YCIyTH (3asBUTEIIS)

npuema

MpU MoJlaue 3arnpoca U MpU MOJTYyYEHUU Pe3ysibTaTa
HE JIOJKEH MPEeBbIIAaTh 15 MUHYT.

IIPENOCTABIICHUS TAKUX YCIIYT OudepeTHOCTh TUISL OTIEIbHBIX KaTeropui

MojJydyareiaed  TOCYJapCTBEHHOW  yCIYyrH  HeE

YCTaHOBJICHA.
2.13. Cpok peructpamuu 3ampoca B 1neHp mnocTyruieHMs 3adBIEHUA.  3amnpoc, | . 16 9. IV IIpaBun
3asIBUTENS 0 MPEJIOCTABICHUH | IOCTYNHUBIINI B 3JEKTPOHHON (OpMe, B BBIXOAHOMU | JETONPOU3BOICTBA

roCyJJapCTBEHHOM YCIIyTH, B TOM YHUCIIE
B DJICKTPOHHOU (popMme

(mpa3aAHUYHBIN) NIEHb perucTpupyercs Ha

CJICIYIONTUH 32 BBIXOAHBIM (MIPa3IHAYHBIM) paOOUunii
JIEHb

2.14. TpebGoBaHusi K TOMENIEHUSM, B
KOTOPBIX MPEIOCTABIISCTCS
roCcy1apCTBEHHass yclyra, K MeCTy
OXXUJAHUS M TpUEMa 3asiBUTEICH, B
TOM YHCIIe K 00ecCIIeYeHUIO
JOCTYITHOCTH JIS MHBAJINJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM
C 3aKOHOJATEeJILCTBOM Poccuiickon

[IpenocraBnenue rocynapcTBEHHON
OCYIIECTBIISIETCS B 3JaHUSIX U
000pyOBaHHBIX MTPOTUBOIIOKAPHOU

yCIIyTH
MOMEILCHUSIX,
CUCTEMOU U

CUCTEMOU IIOXKapOTYILIEHUS], CACTEMON
KOHAMLIIMOHUPOBAHUS  BO31yXa,  HE0OXoauMou
MeOebio JUISL odopmieHus JNOKYMEHTOB,

MH(OPMAIMOHHBIMU CTEHIAMHU.
ObecnieunBaeTcsi OECHPENSITCTBEHHBIM TOCTYII
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denepalii 0  COLMAIIBHOW  3aIUTE
WHBAJINJIOB, Pa3MENICHUIO u
0(OPMIICHUIO BU3YaIbHOM, TEKCTOBOU
U MyJIbTUMEIUMHOW HHPOPMAIUU O
MOPSAJIKE MPEIOCTABICHUS TAKUX YCIYT

WHBAJIMIOB K MECTy Mpe0CTaBICHUS
rocyAapCTBEHHOW yCiIyru (yZOoOHBIM BXOJ-BBIXOJl B
MIOMEIIECHUS ¥ TIEPEMENIEHUE B UX MPEJIeTax).
BusyanbHasi, TekcToBass M MYyJbTUMEIUNHAS
uHDopMaIMss O  TOPSIAKE  TMPEAOCTaBIICHUS
rOCyJAapCTBEHHOW YCIYTH pa3MelaeTcs B YA0OHBIX
JUIsL 3asBUTENIEH MeCTaX, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEN HHBAIIMIOB

2.15. [Ilokazarenu MAOCTYIIHOCTH U
KavyecTBa rOCy/IapCTBEHHON YCIIYTH, B

TOM quCIIe KOJIMYECTBO
B3aUMOJICUCTBUSA 3asIBUTENSA C
JOJIKHOCTHBIMU JTUIAMH npu
IPEIOCTABIEHUN  TOCYIapCTBEHHOM

YCIyru U HX HOPOAOJLKHUTCIBHOCTD,

BO3MOYKHOCTh MOJIy4YEHUS
rocy1apCTBEHHOU yCIIyI1 B
MHOTO()YHKITHOHAIbHOM LIEHTPE

MIPENOCTABIIEHUSI TOCYJAAPCTBEHHBIX H
MYHUIUTNIATBHBIX YCIYT, B yAAJ€HHBIX
pabounx MecTax
MHOTO(YHKIIMOHATILHOTO LEHTpa
MIPENOCTABIIEHUSI TOCYJIAPCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT, BO3MOKHOCTb
X0J1e

roCyAapCTBEHHOM

nojiyueHuss UHPOpMAIUU O

MPEIOCTABJICHUS
qucie c

YCIIyTH, B TOM

IToka3zaTenssMu JOCTYNHOCTH ITPEAOCTABIICHUS
rOCyIapCTBEHHOM YCIYTH SIBJISIFOTCS:

PAaCIIOJIOKEHHOCTh MOMEILIECHUSI apXWBa B 30HE
JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJINYNE HEO00XO0IUMOTO KOJINYECTBA
CIICIIMAJIMCTOB, a TAaKXX€ NOMEIICHUN, B KOTOPBIX
OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me HCUYeplbIBarONell WHGOpMAIMK O
crocobax, TMOPSAKE U CpoKax TNpeloCTaBICHUS
rOCyJapCTBEHHOM YCIYyrd Ha HWHPOPMAIMOHHBIX
nH()OPMAITMOHHBIX ~ pecypcax B

ITopramne

CTEHJIaX, CEeTH

«HTEepHETY, rOCyIapCTBEHHBIX U
MyHUIUMNANBHBIX ycayr PecnyOnuku Tatapcras,
Ennaom ropraiie roCyAapCTBEHHBIX 51
MYHULIMIAIBHBIX YCIYT;

OKa3aHWe IOMOIIY MHBAIUIAM B IIPEOLOJICHUN
0apbepos,

HapaBHE C IPYTUMU JIULAMH.

MEIIAOIIUX ITOJIYYEHUI0 HMH YCIYT

KauecTtBo mnpenoctaBiieHHs] TOCYyAapCTBEHHOU

4. 1 ctT. 24 ®enepanbHOTO 3aKOHA
No 125-@3
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UCIONIb30BaHUEM  MH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN

YCIIYyTH XapaKTEPU3YETCS OTCYTCTBUEM:
odepened MpHU NPUEME U BbIAAYE JOKYMEHTOB
3asIBUTEIISIM;

HApYLICHUHN CpPOKOB IPEOCTABICHUS
roCy1apCTBEHHOM yCIIYyTH;

kKamob Ha JNEUCTBUS (6e3neticTBHE)
MYHUIUITAIBHBIX ~ CIIY)KAIIMX, MPEA0CTaBIISIOIINX
rOCyIapCTBEHHYIO YCIIYTY;

Kamo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIICHHUE MYHULUTTATBHBIX CITy>KalllHX,
OKa3bIBAIOIIMX  TOCYJAPCTBEHHYKD  YCIOyTy, K
3assBUTCIISIM.

I[Ipy momaue 3ampoca O MOPEAOCTABICHUH
rOCyIapCTBEHHON yCIyrd M TpU  TOIYyYCHUU
pe3ynpTaTa rocyJIapCTBEHHOW YCIYTH - OJHOKPATHOE
B3aNMMOJICHCTBHEC JIOJ>KHOCTHOTO JINIIA,
MPEIOCTABISIONIET0 TOCYAAPCTBEHHYIO YCIYTYy, U
3asiBuTeNA. [IpogomKUTENIbHOCTh B3aUMOJICHCTBUS
OMPEICNISETCS HACTOAIIMM PerimamenTom.

I'ocynapctBennas  yciyra  4yepes3  MOII,
yAaJeHHbIE paboune MecTa M®I] HE
OCYILECTBIISIETCS.

Nudopmaruss o0  xoAe  MpeIOCTaBICHUS
rOCYJJapCTBEHHOM YCIYTd MOKET OBITh IOJIydeHa
3agBuTereM Ha caute HMcnmonkoma, Ha Ilopraine
FOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT
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PecnyOnuku ~ Tarapcran,  Egunom — moprane
TOCYAapCTBEHHBIX M MYHUIIUITAJIGHBIX YCITYT.
2.16. OcobeHHOCTH  TIPEIOCTABICHUS 3asiBlIcHHE 0 npenoctaBieHuu | 4.1 cr1.19 ®enepanbHoro 3akoHa

rocyJapCTBEHHOU
AJIIEKTPOHHOM (hopme

YCIIyTH

B

rOCyJAapCTBEHHOU YCIYTU MOKET OBITh HaIpaBJICHO
B ¢dopMe  DJIEKTPOHHOIO  JIOKYMEHTa  TIO
AIEKTPOHHOMY aJIpeCy:

o(HUIIHAIBHOTO caira Hcnonkoma
(http://www. cheremshah.tatar.ru.);
[Toprana rOCyJapCTBEHHBIX 151

MyHUIMNANBHBIX yciuyr PecnyOnuku TaTtapcran
(http://uslugi.tatarstan.ru/);

EauHoro  mopraia  TOCYyJIapCTBEHHBIX U
MYHULHANAIBHBIX yCIyT (pyHK1HMIA)
(http://www.gosuslugi.ru/).

Ne210-D3;
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3. CocraB, 10OCIE10BATEILHOCTh U CPOKU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHUS K MOPSAKY WX BBIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJIHEHUS
aIMUHUCTPATUBHBIX TIPOLICTYP B AICKTPOHHOU (hOpMeE, a TaKKe OCOOCHHOCTH
BBITMIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO(YHKIIMOHATBHBIX IICHTPaX, B
yAaJeHHBIX pab0YnX MecTaX MHOTO(GYHKIIMOHATIBLHOTO LIEHTPa MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT

3.1. Omnwucanue mOCIAEAOBATEIBHOCTH JACHCTBHI NpPU NPEIOCTABICHUU
rOCyIapCTBEHHOM yCIIYTH:

3.1.1. mpenocTtaBiieHHE€ TOCYJApCTBEHHOM YCIyrd IO BbIJIauy€ apXHBHBIX
JIOKYMEHTOB IOJIb30BATENIO0 JIJIs1 padO0Thl B UUTATILHOM 3aJ1€ MyHUIIUIIAILHOTO apXUBa
BKJIFOYAET B ce0s cleaytouue nporeayphl:

1) KOHCYNBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHATUE U PETUCTpALM 3asBIeHUs (IpUIoKeHue 1);

3) mpoBepka JOKYMEHTOB M BblJauya aHKETbl M 0053aTEJIbCTBAa —COTJIAIICHMUS
(mputoxkeHue 2) o corjacud Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX U COOJIIOJICHUS
pexuMa KOHPUIECHIUATIBHOCTH;

4) BbIJAua 3asBUTENIO U 3amojiHCHUs OJjaHka 3aka3a (TpeOoBaHUsA)
(mpusioxenue 4) Ha HpeAOCTaBICHUE JOKYMEHTOB, Komuil (oHAa MOJIb30BaHUS,
OITHCEH;

5) BBISBIEHHE M MOATOTOBKAa AapXMBHBIX JOKYMEHTOB IIOJIb30BATENO IS
paboThl B UUTAJIBLHOM 3aJ1€ MYHULIUIIAJILHOTO apXUBa,

6) Bbl1aua apXUBHBIX JJOKYMEHTOB Il pa0OThI B YMUTAJILHOM 3aJI€.

3.1.2. bnok-cxema MNOCIEIOBAaTEIbHOCTH JACHCTBHM 110 NPEIOCTABICHUIO
rOCYJJapCTBEHHOM YCIyTH MpeJICTaBieHa B puiokeHun Ne 3.

3.2. Oxa3aHue KOHCYJIbTAIlU 3asBUTEIIO:

3.2.1. 3asButens BmpaBe oOpatuthcss B OTaen IUYHO, MO TeneoHY W/UH
NMCbMEHHO, B TOM YHUCIIE MO 3JEKTPOHHOM MO4YTe, Uil NOJYYEHHs] KOHCYJIbTalUH O
MOPSKE TMOTYYEHUS TOCYAAPCTBEHHOM YCITyTH.

Crnemmamuct Otaena oCylmecTBISIET KOHCYJIbTUPOBAHUE 3asBUTEIIS, B TOM YHCIE
10 COCTaBy, (pOpME U COACPNKAHUIO JOKYMEHTALMU, HEOOXOAMMOHN i MOJYYEHHS
rocygapcTBeHHoM yciyru. Ilomadya 3ampoca, WHUIMHUPYIOIIETO IPEIOCTABICHHE
rOCYyJapCTBEHHOM YCIIyTM, HEe TpeOyeT OKa3aHusl MOMOLIM 3asBUTENI0O B YacTd
o opMIICHHSI TOKYMEHTOB.

[Ipouenypa, ycraHaBiyBaeMass HACTOSIIMM ITyHKTOM, OCYLIECTBISIETCS B JCHb
oOpalleHus 3assBUTEIIS.

Pe3ynbTaT nmpoueaypbl: KOHCYJIbTALMS 3aBUTEIA.

3.3. [Ipuem u peructparvisi 3asiBJICHHUS

3.3.1. 3asButens (€ro mMpeacTaBUTENh) JUYHO HAa OyMakHOM HOCHTENE, B
AIIEKTPOHHOM BHjIE uepe3 oduimanbhbiil cailt Mcmonkoma, [lopran rocynapcTBeHHBIX U
MYHUIMNATBbHBIX yeayr PecnyOmmku Taraperan, Eauubiil moprain rocyapcTBEHHBIX U
MYHUIUMNATBHBIX YCIyr (QyHKIMI) 1100 MO MOYTE MOYTOBBIM OTIPABICHUEM IOAAET
(HarpaBJIsieT) 3asiBJICHHUE.

3asBieHre O MPEIOCTABICHUH TOCYIAPCTBEHHOM YCIIYTU B 3JEKTPOHHOM (opme
HanpaBisiercss B OtTnen mo 3JeKTPOHHOM moute uiau uepe3 WHTepHeT-NpueMHYIo
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Hcnonkoma. IloctynuBiiee B 37€KTPOHHON (oOpMe 3asiBICHHUE pacledyaTblBacTCs, €ro
pEerucTpanus OCylIeCTBISIETCA B YCTAHOBIEHHOM MOPSIIIKE.

3.3.2. Ilpu wHampaBneHMH 3asBICHHS B OJEKTPOHHOM (opMe CreruamucT
Hcnonkoma, oTBedaronuii 3a padoTy ¢ 0OpalieHusIMHI TpakIaH, TOCTYHIAIOIIUMH Yepe3
WNHTepHeT-IPUEMHYIO, pacleyaTblBAeT, PErUCTPUPYET MOCTYNHUBIIEE 3asBICHUE U
HaNpaBJsIeT B JIEKTPOHHOM U OyMa)kHOM Buje B Otren.

[Ipouenypa, ycTaHaBnMBaeMasi HaCTOSIIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUECHUE
0JTHOTO paboyero JHS C MOMEHTA MOCTYIUIEHUS 3aIpoca.

PezynpraT mpouemypbl:  3aperuCTPUPOBAHHOE  3asBJICHUE WIM  IHCHMO,
HarpasiieHHOe B OTaer.

3.4. Bolgaya apXUBHBIX TOKYMEHTOB I10JIb30BATEIO J1s1 pa0OThI B UNTAJIBHOM 3aJI€
MYHUIIMIIAIBHOTO apX1Ba

3.4.1. Cneumanuct Otiena OCyIeCTBISET:

IIPOBEPKY TOJHOMOYMHI 3asBUTENS, B Clydae JEUCTBHs 3asBHUTENS 110
JIOBEPEHHOCTH;

NPOBEPKY HaJIM4YMsi BCEX HEOOXOOUMBIX JOKYMEHTOB U HMX COOTBETCTBHE
YCTaHOBJIEHHBIM TpeOOBaHMAM (HajyIexkallee o(GopMIIeHHE HOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTAaX MOJYUCTOK, MPUIHCOK, 3a4EPKHYTHIX CIOB M MHBIX HE OTOBOPEHHBIX B HUX
WCIPABJICHUN ).

B ciydae orcyrcTBhs 3amMedaHuii cneruamvuct OTaena OCyIIECTBISIET NPUEM M
PETUCTPALIUIO 3asIBIICHUS.

B caywae, ecim 3asBieHME INOCTYNWIO BIEPBBIE, BBIIACT 3asBUTEIIO AHKETY
YCTaHOBJIEHHOTO oOpa3lia Ui 3aloJHEHUs, POJIUTENI0 WIW JPYroMy 3aKOHHOMY
IPEACTAaBUTENI0 HECOBEPIIEHHOIETHETO 3asBUTENS, COMPOBOXIAIOIIEMY JIMIYY (B TOM
YuCcI€ 3aKOHHOMY IPEACTAaBUTEN0, NEPEBOMAYMKY M JPYIMM IMOMOIIHUKAM, JIMLAM,
COIIPOBOXKJIAOLIMM TOJIB30BATENI C OrPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI) —
AHKETY, B KOTOPOM YKa3bIBAOTCS: (paMUIIHsl, UMs1, OTYECTBO (TIOCTIEIHEE — TIPU HAJIMYHHN),
Jata poXACHUs, TPAKIAHCTBO, MECTO PaldOThl (yueObl) U JOJKHOCTh (MPU HAJTUYUM),
aJpec PErucTpalMu MO MECTy JKHUTEIhCTBA (TpeObIBaHUs), aapec (PaKTUYECKOro
MPOKUBAHUS, HOMEP KOHTAKTHOTO TenedoHa (Mpy HATMYKK), apec AIEKTPOHHON MOYTHI
(Mpu HaNMM4YMM), BUJ, CEpHsl, HOMEP U JaTa JOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTb, a
TaK)K€ OpraH, BbIAABIIMN JOKYMEHT, (GaMWwivs, UMs, OTY4ECTBO (TIOCIEaHEe — MpH
HAJIMYMK) COMPOBOXAAEMOr0 JIMIA, O0S3aTEeNIbCTBA-COTJIAEHUSI O COIJIaCMM Ha
00paboTKy IMepCOHATBLHBIX JTAHHBIX U COOMIOACHHUE PeKUMa KOHDUIECHITUAITBHOCTH.

B cnaydyae HanmmMuuMsg OCHOBaHMM UIi  OTKa3a B [pPUEME JOKYMEHTOB,
MPENyCMOTPEHHBIX MYyHKTOM 2.8 Hacrosimero Permamenta, cneumamuct Otaena
YBEIOMJISIET 3afBHUTENS O HAIWYMM MPENSATCTBUN JUIl PETUCTpaluy 3asBICHUA H
BO3BpAILIAET €My JOKYMEHTbI C MUCbMEHHBIM OOBSICHEHHEM COJIEP’KaHUS BBISIBICHHBIX
HEIOCTATKOB B MPE/ICTABICHHBIX JIOKYMEHTaX.

B cnydae, eciiu mocTynuiio 3asiBlIeHUE TOJIb30BATENs O MPOJUIEHUH CpOKa paboThI
B YUTAJIIBHOM 3aJI€, OCYIIECTBIISIIOTCS MPOLEAYPHI, MPEAYCMOTPEHHBIE 1. 3.4.4.

[Ipouenypbl, ycCTaHAaBIMBAEMbIE HACTOSIIUM IMYHKTOM, OCYILECTBIAIOTCA B
TeueHue 15 MUHYT B IeHb IPUOBITHS 3aBUTEIS.
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Pesynbrar mpoueayp: NPUHATOE U 3apEruCTPUPOBAHHOE 3asBJICHHE, BbIIAHHBIC
aHKEThI U 0053aTeNHCTBA-COTJIAIICHHUS O COTJIACHH Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX
U COONIOICHHE peKMMa KOH(PUACHIMAILHOCTA WJIA BO3BPAIICHHBIC 3asSBUTEINIO
JTOKYMEHTBHI.

3.4.2. 3asgBuUTeENb, €r0 3aKOHHBIC MPEICTABUTENH, COMPOBOXKIAIOIINE €ro Jnia
3HakoMATCsl ¢ llopsakom, 3amoyHSIOT: TOJIB30BATENIb - AHKETY TOJIb30BaTEeNsl, €ro
3aKOHHBIC TPEACTaBUTENM, COMPOBOXKIAIOIINE €ro JHIa - aHKeTy, B KOTOpPOM
YKa3bIBAIOTCS: (paMUIMs, UMsI, OTYECTBO (MOCIEAHEeE — MPU HAJTMYUH), 1aTa POXKACHUS,
IpaXIaHCTBO, MECTO PadOTHI (yueObl) U IOJDKHOCTD (MPY HAJTMYKH), a[pec perucTpaIum
0 MECTy JKHUTeNbCcTBa (MpeObiBaHUsA), aapec (HAKTUUYECKOTO MPOXKUBAHUS, HOMEP
KOHTAKTHOTO TeJiehoHa (MPU HATUYUH), aJpec ICKTPOHHON MOUTHI (TIPU HAJTUYHH), BU],
cepusi, HOMEp M Jara JIOKyMEHTa, YIOCTOBEpSIOIIErO JIMYHOCTh, a TaKXe OpraH,
BBIJIABIIMKM JOKYMEHT, (QaMuiaus, HUMs, OTYECTBO (IMOCTENHEE — TpPU HAJIUYUH)
COIPOBOX/IAEMOT'0 JIMLIA, T10JIb30BATENb U COMPOBOXKIAIOIINE €T JIUIA - 00s3aTeIbCTBA-
COTJIAIICHHUS O COTJIACHU Ha 00pabOTKy MepCOHATBHBIX JaHHBIX U COOMIO/ICHUE PeKUMa
KOH(DUICHIIMAIBHOCTH U TIepeiatoT cneruanucty Otaena.

[Ipomenypbl, ycTaHaBIMBAa€MbIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B
TEYEHHE 15 MUHYT C MOMEHTA ITOJIyYE€HHsI aHKETHI I10Ib30BATEIIS.

Pe3ynpraTr mpomedyp: 3amoMHEHHBIE AHKETHI TOJNB30BAaTENsl, €ro 3aKOHHBIX
MpeACTaBUTENEH, COMPOBOKIAIONINX €T0 JIUI, 00s3aTeNbCTBA-COTTIAICHUS O COTJIACHU
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX W COOJIIOJICHHE pEeKUMa KOH(DUIEHIIMATBHOCTH,
nepefannele crerpanucty Otaena.

3.4.3. Cnermanuct Otaena:

NpOBEpSIET  MPABWILHOCTh  3allOJIHEHHSI  aHKET, HaJWM4yue TOJMUCe Ha
00513aTeNIbCTBAX-COTJIAIIICHUAX O COTJlacud Ha OOpa0OTKYy MEPCOHAIBHBIX NAaHHBIX W
coOmoieHne pexumMa KOH(QUACHIMAIBHOCTA M BBIACT 3asBUTENIO OJIaHK 3aKasa
(TpeOoBaHMsI) Ha BBIAAYY JOKYMEHTOB, KOMMUW (OHIA TOJIb30BaHUs, omuced (maiee -
OJlaHK 3aKa3a).

[Ipomenypbl, ycTaHaBIMBaeMbIe HACTOSIIMM ITYHKTOM, OCYIIECTBISIIOTCS B
Te€4eHHE |5 MUHYT C MOMEHTA MOJTYyYEHUS aHKETBI ITOJIb30BATEIS.

Pe3ynbTaT nporienyp: BeIIaHHBIN 3asIBUTENIO OJTaHK 3aKasa.

3.4.4. 3asBuTeENb 3aM0IHAET OJIAHK 3aKasa U nepenaet crenuancty Otnena.

[Ipomenypbl, ycTaHaBIMBaeMbIe HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TeueHue 15 MUHYT ¢ MOMEHTA MoJTydeHus OJlaHKa 3aKasa.

Pesynbrar mpoueayp: 3amoHEHHbIM ONaHK 3aka3a, MepeAaHHbId CHEeLUAIUCTY
Ornena.

3.4.5. Cneumanuct Otena, Noay4yuB OJIaHK 3aKa3a:

MIPOBEPSIET MPABMUIIBHOCTD 3aITOJTHEHMST,

JIeNaeT MoI00PKY OMHCEH, BHIOOPKY apXUBHBIX JOKYMEHTOB M3 XPAHUJIHIIA,;

MPOBEPSIET HATMYKME OCHOBAHUM JJIs1 OTKa3a B MPEJOCTABICHUU TOCYAapCTBEHHOM
YCIIyTH, IPEAYCMOTPEHHBIX MMyHKTaMHu 2.8. 1 2.9. Hacrosuero PernamenTa;

NpOBEPSICT HaJM4YHWE Jed, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HHM,
NIEYATHBIX U3IAHUA OTPAHUYEHHOIO JOCTYIA, MPEAYCMOTPEHHBIX ITyHKTamu 3.2, 3.3, 3.4,
3.5 Ilopsaka;
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IIPOBEPSIET COCTOSIHUE BbIIABAEMBIX JOKYMEHTOB;

3arMoJTHSAET B OJaHKe 3akaza rpady HauMEHOBAaHWS M KOJMYECTBO BBIIABAEMBIX
JOKYMEHTOB.

B chywyae Hanmuuus nien, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HHUM,
MEYaTHBIX U3AAHUN OTPAHWYEHHOIO IOCTYIIA, TPEyCMOTPEHHBIX MyHKTamu 3.2, 3.3, 3.4,
3.5 llopsnka, 3anpamivBacT y 3asBUTENI JOKYMEHTBI, SBITFOIIUECS OCHOBAHUEM IS
JOCTyIa K JesaM, JOKyMEHTaM, CIpPaBOYHO-IIOMCKOBBIX CPEICTBAM K HHUM, MEYATHBIM
M3JAHHUSIM OTPAHUYEHHOT'O JJOCTYTIA.

B cinydyae Haiimumsi OCHOBaHWM U1 OTKa3a B MPEIOCTABICHUU TOCYAAPCTBEHHOM
YCIIyTY WM TOKYMEHTOB, SIBJIIIOIIMXCS OCHOBAHUEM IS JOCTyNA K JEJIaM, JOKYMEHTaM,
CIPABOYHO-TIOMCKOBBIX CPEACTBAM K HHM, [E€YaTHBIM W3JIaHUAM OTrPAaHUYECHHOTO
JocTyna, criequamct Oraena:

YCTHO YBEJOMIIAET 3asiBUTEIISI 00 OTKa3e B MPEJOCTABICHUN YCIYTU C YKa3aHUEM
[IPUYUHBI,

pPETUCTPUPYET OTKa3 B MPEAOCTABIEHUH YCIYTH B JKypHAJl€ pErucTpanuu
3asBJICHNA TPAXK/IaH U MMCEM OpraHU3aLlui.

[Ipouenyppl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIAIOTCA B
TedyeHue 15 MUHYT ¢ MOMEHTA MoJTydyeHus OJIaHKa 3aKasa.

Pesynbrar mpouenyp: BbIIJAHHBIE MOJIb30BATENIO JJsI padOThl TOKYMEHTHI WM
OTKa3 B IPEJOCTABICHNHU I'OCYIapPCTBEHHOM yCIyTH.

3.5. [IpenocraBienne rocy1apcTBEHHOU yciryru uepe3 ML

VYenyra yepe3s MOL He npeacrasisercs.

3.6. UcnpaBieHue TEXHUYECKUX OLIHOOK.

B cBia3u ¢ TeMm, 4YTO pe3ysNbTaTOM TOCYJAapCTBEHHOM YCIYI'M SBISETCS HE
BbIJJaHHBIM VICTIOIKOMOM 3asiBUTEITIO JOKYMEHT, UCIIPABICHUE TEXHUYECKUX OLIMOOK He
OCYILIECTBIISIETCSL.

4. Tlopsiiok U GopMbI KOHTPOJIS 3@ MPEJOCTABICHUEM rOCYAapCTBEHHOM
YCIIyTH

4.1. KoHTpoJsib 32 MOJHOTOM W KAa4ECTBOM IIPEIOCTABIICHUS T'OCYJAapCTBEHHOU
YCIYTM BKJIIOYaeT B CeO0si: BBISBIICHWE M YCTPAHEHUE HAPYIIECHUW IpaB 3asBUTENEH,
paccMOTpeHHe  KajmoO,  MNpPOBEJEHUE  MPOBEPOK  COOJIONECHUS  TPOLELYp
MPEIOCTABICHUS] TOCYJAPCTBEHHOW YCIYTHW, IOJATOTOBKY PEIICHUN Ha JICHUCTBUS
(Oe3neiicTBUE) NOMKHOCTHBIX JIMI] OpPraHa MECTHOI'O CAMOYTPABIICHHUS.

dopmamMu  KOHTpOJII 3a COOJIOJEHHUEM UCIOJHEHHUs] aJMHUHUCTPATUBHBIX
MIPOLIETYP ABJISIFOTCS:

IIPOBEJICHHUE MPABOBOM IKCIEPTU3BI POEKTOB JOKYMEHTOB IO IIPEIOCTABICHUIO
rocyapCTBEHHOM yCIIyTrd. Pe3ynbTaTtoM sKCepTU3 SIBISIETCS BUSUPOBAHUE ITPOEKTOB;

IIPOBEJICHHUE B YCTAHOBJIEHHOM IMOPSAKE IPOBEPKHU BEACHUS JAEIIONPONU3BOJICTBA;

IPOBEJICHUE B YCTAaHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHUS
MpoLEelyp NMPEAOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH.

KoHTposibHBIE MpPOBEPKH MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISTHCS HA
OCHOBAaHWM TIOJYTOJOBBIX WM TOJOBBIX IIJJAHOB pabOThl oOpraHa MECTHOTO
CaMOYIIPaBJIEHUs1) U BHEIUIAHOBBIMU. [Ipy MpoOBEAEHUHN MMIAHOBBIX MPOBEPOK MOTYT
paccMaTpUBaThCA BCE BOMPOCHI, CBS3aHHBIE C MPEAOCTABIEHUEM TOCYJAapPCTBEHHOM
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yciyrd  (KOMIUIEKCHbIe mpoBepku). [lo KOHKpeTHOMY OOpalleHHIO 3asBUTENsS
MIPOBOJIATCS BHEIUIAHOBBIE TIPOBEPKH.

4.2. Texkymuii KOHTPOJIb 3a COOJIOJICHUEM TIOCJIEIOBATEIHLHOCTH JACHCTBUM,
ONpENEICHHBIX  AJIMHUHHCTPATUBHBIMUA  NPOLEAYpaMH IO  MPEJOCTABICHHIO
rOCyJapCTBEHHOM YCIYyTH, OCYIIECTBIISIETCS HA4YaJlbHUKOM ApPXMBHOIO OTHAEINA
Hcnonkoma.

4.3. IlepeyeHb MAOKHOCTHBIX JIMI, OCYIIECTBIIIIOIIMX TEKYIIUNA KOHTPOJIb,
YCTaHABJIMBAETCA IMOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3AEIECHUAX OpraHa MECTHOIO
CaMOYIPaBJICHUS U IOJXKHOCTHBIMH PETIIAMEHTAMU.

ITo pe3ynpTaram NpoOBEICHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHUN ITPaB
3asBUTEJIE BUHOBHBIC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutrickon denepanuu.

4.4 .Havanpauk OTaena HeceT OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE W (WJIH)
HEHAJIe)Kallee BBINOJHEHUE aJMUHUCTPATUBHBIX IIPOLIENYP, YKA3aHHBIX B paszene 3
Hacrosmero Pernamenra.

4.5. KoHTponb 3a NPEIOCTAaBICHHEM TOCYIAPCTBEHHOM YCIYTH CO CTOPOHBI
rpaXJaH, HMX OOBEAMHEHUH M OpraHu3alfii, OCYIIECTBISETCA MOCPEICTBOM
OTKPBITOCTH JI€ATEILHOCTH lcmosikoMa Mpu NOpeloCTaBICHUU TOCYAAPCTBEHHOU
YCIIYTH, MOJYYeHHUS MOJHOW, aKTyaJbHOW M JOCTOBEPHOM HMH(OpMaluU O MOPSIKE
MPENIOCTABICHUSI TOCYAApCTBEHHOW yCIYyIM M BO3MOXKHOCTH  JI0CYIE€OHOTO
paccMOTpeHHs oOpanieHuil (xajio0) B Mpolecce MPeaoCTaBIEHUsI TOCYIapCTBEHHON
YCIIyTH.

5. locyne0nslii (BHECY1€OHBIN) MOPSAIOK 00XKaIOBaHUS PEUICHUN U IEUCTBUI
(Oe3neiicTBUs) OPraHOB, MPEJOCTABISIIOLIMX FOCYJAPCTBEHHYIO YCIYTY, a TAKKE UX
JOJKHOCTHBIX JIML, MyHUIUMNAIBHBIX ciayxammx, M®OLI, pabotHuka M®IL]

5.1. Tlomydarenu TOCYyIapCTBEHHOW YCIYT'HM MMEIOT MPaBO HA 00KaJllOBaHUE B
J0CYIcOHOM MOPSIKE PeIICHHI U neicTBuil (0e3aeiicTBrs) coTpyAHUKOB Mcmomkoma,
YYaCTBYIOIIMX B IPEAOCTABIEHUN FOCYIapCTBEHHOM yclIyrH, B Mlcnosikom, pemennii u
nevictBuil (Oe3nmeiicTBus) pykoBoauTens Mcmonkoma — B CoOBET MYHUIIMIAIBHOTO
o0pa3oBaHUs.

Pemiennst u nevictBus (Oe3aeiictBus) MOILI, pabotHuka M®I] oGxkanyercs B
MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM.

3asBUTENb MOKET 00PATUTHCS C KAI0OOM, B TOM YHCIIE B CIASAYIOIIUX CIydasax:

1) HapylieHHEe CpoKa PETHCTPAlliM 3ampoca 3asBUTENS O TMPEIOCTABICHUH
rOCyJJapCTBEHHOM YCIIyTIH;

2) HapyllieHHEe CPOKa MPEIOCTABICHUS rOCYIapCTBCHHOW YCIIyTH;

3) TpeboBaHKe y  3asABUTENS ~ JOKYMEHTOB, HE  IPEIyCMOTPECHHBIX
HOPMATUBHBIMU TMpPAaBOBBIMU akTaMu Poccuiickonr @enepanuu, HOPMATHBHBIMHU
MpaBOBBIMHU akTamu PecmyOnmku TatapcTad, MyHUIIMTATHHBIMUA MPABOBBIMU aKTaMU
JUISl IPEAOCTABIIEHUS TOCYIapCTBEHHOM YCIIYTH;

4) oTka3 B TpHeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoi @enepauuu, HOPMATHBHBIMU
npaBoBbIMH akTamMu PecriyOnuku TatapcTaH, MyHUIIMTIAIBHBIMU MPABOBBIMU aKTaMU
IUISl IPEAOCTABIIEHUS TOCYITAPCTBEHHOM YCIIYTH, Y 3asIBUTEIS,
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5) oTKa3 B MPeJOCTaBICHUH TOCYJApCTBEHHON YCIIyTH, €CJIM OCHOBAHUS OTKa3a
HE MPEAYCMOTPEHBI PeiepanibHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMH
VHBIMA HOPMAaTHMBHBIMM IIPAaBOBBIMH akTamu Poccuiickonn denepanuu, 3aKOHAMU MU
WHBIMM  HOPMAaTUMBHBIMM  NpaBOBbIMH  akramu  PecnyOnuku  Tartapcras,
MYHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHmNe ¢ 3aABUTEINS MPU MPEAOCTABICHUH TOCYJAPCTBEHHON YCIIyTH
IJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMM aKTaMu Poccuiickon
®denepanii, HOPMATUBHBIMH TMpaBOBbIMU  akTamMu PecnmyOmuku  Tartapcraw,
MYHUIIUTIATBHBIMUA MPABOBBIMU aKTAMH;

7) otka3  Mcnosikoma, TPEAOCTABISIONIETO  TOCYJApCTBEHHYIO  YCIYTY,
JTOJDKHOCTHOrO Jinna Vcnosikoma, MNpenocTaBisIoOmEero rocyJ1apCTBEHHYIO YCIYTy,
M®II, paborauka M®ILI, B ucnpaBieHu:d AOMYIICHHBIX UMHU OMEYATOK M OIIMOOK B
BBIIAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS TOCYIApCTBEHHOM YCIYTH JTOKYMEHTax
I100 HapyIlIEHNWE YCTAaHOBJIEHHOTO CPOKA TAKUX HUCIIPABIICHUN;

8) HapylleHHE CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH;

9) npuOCTaHOBIEHUE MNPEIOCTABICHUS TOCYJAapCTBEHHON YCIYrd, €cClid
OCHOBAaHMSI TMPUOCTAHOBJIICHHUS HE MPEAYCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
MPUHATHIMU B COOTBETCTBUM C HHUMHU MHBIMH HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
Poccuiickoii ®denepanuu, 3aKOHAMA U MHBIMU HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
PecnyOnuku Tatapcran, MyHUITUTIATBHBIMY PABOBBIMU aKTAMH.

5.2. Kanoba momaercs B NuUCbMEHHOW (opme Ha OyMaKHOM HOCUTENE, B
AJIeKTpOHHOM (opme B McrmonkoM, mpeaocTaBiSIOUIMM TOCYJapCTBEHHYIO YCIYTY,
MOII. ’Kanobsl Ha pemienus u AeicTBus (Oe3neiicTBue) pykoBoauTens Mcmonkoma,
IPEIOCTABISIOIIEr0 FOCYJaPCTBEHHYIO YCIIyTy, NoAarTcsl B COBET MyHULIUITAIBHOTO
oOpa3oBaHUs.

XKanoObr Ha pemenuss u aeiictBus (Oe3neiictBue) MO®ILI, pabornuka MOI]
MO/IAIOTCS B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOATEIbCTBOM.

XKanoObr Ha  pemeHus W geictBus  (O6e3geiictBue) — Mcmonkoma,
MPEAOCTABIISAIONIETO TOCYAAPCTBEHHYIO YCIYTy, IOJDKHOCTHOro juna Kcnonkoma,
MPEAOCTABISIONIETO TOCYJAPCTBEHHYIO  YCIYTY, MYHHMIIMIAIBHOIO  CIY>KallIEro,
pykoBoautens Mcnoiakoma, MpeaoCTaBISIOMIEr0 TOCYIapCTBEHHYIO YCIYTy, MOMXET
ObITh HampaBieHa Mo moute, depes MODII, ynanenHoe pabouee mectro M®II, c
UCIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetu  "HHTepHeT",
ounmansHoro caita YepemimaHckoro MyHHIHMNANpHOTO paiiona (http://www.
cheremshah.tatar.ru), Iloprama rTOCYZapCTBEHHBIX M MYHHIUMAIbHBIX  YCIYT
PecryGuku Tatapcran (http://uslugi.tatarstan.ru/), Enunoro nopraia
roCyIapCTBEHHBIX U MYHULUNANBHBIX yciyr (pynkuuit) (http://www.gosuslugi.ru/), a
TaKXKE€ MOXET ObITh MPUHSATA P JIUYHOM MpUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MIPEIOCTABISIONIET0 TOCYAApPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MPeAOoCTaBISIOIIET0 TOCYJAapCTBEHHYIO YCIyry, WU
MYHULIANAIBHOTO ciyxkamero, M®II, ero pykoBogutens u (wid) pabOTHUKA,
penieHus u nercTus (0e3aecTBrue) KOTOPBIX 00KATYIOTCS;
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2) pamunuio, UMs, oT4eCTBO (MOCIEAHEE - MPU HAJIUYWU), CBEJICHUS O MECTE
KUTEIbCTBA 3asABUTENS - (PU3NUECKOro JHIla JTU00 HAMMEHOBAaHUE, CBEICHUSI O MECTE
HAXO0XICHUS 3asiBUTENIS - FOPUAMYECKOTO JIMIIA, a TaKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) dSAEKTPOHHON MOYTHI (ITPU HATMYHUN) U TIOYTOBBIN aJipec, o
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBHUTEIIIO;

3) cBeneHuss 00 O0XaTyeMbIX PEIICHHSIX U IEeUCTBUSIX (Oe37eiiCTBUN) OpraHa,
MPEIOCTABIAIONIETO TOCYJAapCTBEHHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIIAIONIETO TOCYIAPCTBEHHYIO YCIYTy, WM MYHUIIMIAIBHOTO CIIY>KaIlero,
M®II, paboTHuka MOI];

4) noBOJIIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEUICHUEM H
nenctBueM (Oe3elicTBUEM) OpraHa, MpeaoCTaBISIONIEr0 TOCYJapCTBEHHYIO YCIIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MPeIOoCTaBISIONIEr0 TOCYJapCTBEHHYIO YCIYTy, WA
MYHHUIIUTIATBHOTO ciyskaiero, M®I, pabotauka M®ILI.

5.4. Cpok paccMOTpeHus KanoObl — B T€UEHHUE IMATHAAATH pabOvMX JHEH Co
IHA ee peructpauud. B cimydae oOkanmoBaHMsl OTKa3a opraHa (yupexacHus),
MPEIOCTABISAIONIETO TOCYAapCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa
(coTpyaHuKa yupexkaeHus), IPEeIOCTABIISIONIET0 rOCyAapCcTBEHHY0 yeiayry, M®I] B
npueMe JTOKYMEHTOB y 3asBHUTENS JIMOO B WCHPABJICHHWH AOIMYIICHHBIX OIMEYaTOK U
OmMOOK WM B cllydae OOaJOBaHUS HApYIICHHS YCTaHOBJICHHOTO CpPOKa TaKuX
WCIIPaBJICHUHN — B TCUEHHUE TISATH PabOUMX JHEH CO THS €€ PerucTpaliy.

5.5. K xanob6e MoryT ObITh MPUIIOKEHBI KOMTUU JOKYMEHTOB, MOITBEPKIAFOIINX
U3JIO)KEHHBIE B jkKallobe oOcCTosTeNbCcTBA. B TakoMm ciydae B »Kajgo0Oe MPUBOIUTCS
NepeyUeHb MpuIaraeéMbix K Heil TOKYMEHTOB.

5.6. Ilo pesyabTaTaM pacCMOTpEHHUS >KajJoObl TPUHUMAETCS OJHO U3
CICIYIOIINUX PEIICHUM:

1) »xanoba ymOBIETBOpSETCSA, B TOM 4YHCIe B (OpMe OTMEHBI MPHHITOTO
pEIIeHMs, UCITPABJICHUS JOIMYIIIEHHBIX OMEYaTOK U ONIMOOK B BBIJIAHHBIX B PE3YJIbTaTe
MPEAOCTABICHUS TOCYJAPCTBEHHONW WM MYHHUITUNIAIBHOW YCIAYyTH JTOKYMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3MMAaHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickoit denepanuu, HOPMaTUBHBIMU
MpaBOBBIMU aKkTaMu PecryOnmku TaTapcTaH, MyHUITUTIATLHBIMEI TIPABOBBIMH aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mo3nnee mHs, clemyromero 3a JHEM NPHUHATHS PEIICHUs, YKa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asIBUTEII0 B MUCHMEHHON (OpMe U TO >KEJAHUIO 3asBUTENS B
ANIEKTPOHHOW (opMe HampaBisieTCss MOTHUBHPOBAHHBIH OTBET O pe3yibTaTax
PAcCCMOTPEHUS KaTOOBI.

5.7. B ciyuyae yCTaHOBIIGHHS B XOJ€ WU TIO pe3yjbTaTaM pPacCMOTPEHUS
XKajmoObl ~ MPU3HAKOB  COCTaBa  QJMUHUCTPATUBHOTO  TPABOHAPYIICHUS WA
MPECTYIJICHUS JODKHOCTHOE JUI0, PAOOTHUK, HAJACIICHHBIE TMOJTHOMOYHUSIMHU TIO
PACCMOTPEHUIO Kano0, HE3aMEUIUTEIFHO HAIPaBJSIOT UMEIONIMECS MaTepHalibl B
OpraHbI MPOKYPATYPHI.
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[Tpunoxenue Ne 1

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBICHHA

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(ammTist, ©IMST OTIECTBO, TAHHBIE ITACTIOPTA, TIOYTOBBIN HHIICKC,

azipec, TeedOH 3asBUTEIS)

3ASBJIEHUE
O BBIJIa4€ apPXUBHBIX JOKYMEHTOB IMOJIL30BATENIO JIsl PaOOTHI B YUTATHLHOM 3aJIe
MYHHIUMITATBHOTO apXHUBa
damunsa

Nwms
OrtuecTBO
Mecto paboThl (yueObl) U TOTAKHOCTh

OpraHmauI/m, HallpaBUBIIAA IIOJIB30BATCIIA, €C aIpCC

O6pazoBanue

YuyeHas cTeneHb, 3BaHUE

Tema n XPOHOJIOTHYCCKHUC PaMKH UCCIICIOBAHUA

MecTo XKuTEIbCTBA

Tenedon (momanrHui) (city>xeOHBIN)

Cepus 51 Ne nokymenra, YAOCTOBEPSIOIIETO JIMYHOCTH

C Ilopsaakom UCIIOJIB30BAHUS APXUBHBIX JIOKYMEHTOB B FOCY/IAPCTBEHHBIX U
MYHUITUTIATBHBIX apXHUBaX 03HAKOMHJIICA (aCh), 00S3YIOCh MX BBITIOJIHATD.
JlaTta

(ITonmucek)
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[Tpunoxenne Ne 2

ApXUBHBIN OTAEIN
HcrnonHUTEebHOIO KOMUTETA
MYHULHANAIBHOTO palioHa

Jeno monp3oBaTens Ne

AHKeTA N0JIb30BaTeisl, pad0TaKIIero B YNTAJILHOM 3aJie
1. damwuaus, UMs, OTYECTBO

2. Jlara poxxaeHus

3. I'paxmanctBo

4. Mecto paboThl (y4eObl) U TOJKHOCTh

(1oJIHOE HA3BaHHE YYPEK/ICHHS, Ero IIOYTOBBIN M JIEKTPOHHBII aapec, TenedoH)

5. OO6pazoBanue, yueHas CTCTICHb, 3BaHNE

6. OcHoBaHMe AJIs IPOBEJCHUS HCCIIeI0OBaHNUI

(HanpaBneHne OpraHu3alyy WIn 110 JUIHOMY BHﬂBJ'IeHI/I}O)

7. HasBaHMe TeMbl, XpPOHOJOTHUECKUE PAMKH

8. llens paboTbl

9. Anpec peructpanuy 1o MecTy npeObIBaHUs, HOMep TeaeoHa

10. Anpec peructpanuu Mo MECTy KUTEIbCTBA, HOMep TeaedoHa

11. Homep moOunbpHOTO TenedoHa, SeKTPOHHBIH apec

12. Cepus 1 HOMep nacnopra, KeM U KOor/ia BblJaH

O0s13aTeILCTBO-COTJIAIIIEHHE,
a

9

(dbammus, nmsi, 0TYECTBO)

O3HaKOMJIEH ¢ AeicTByromuM [Tops koM HCIIONIb30BaHUsl ApXUBHBIX JJOKYMEHTOB B FOCY/IapCTBEHHbBIX U
MYHHLIMINANBHBIX apxuBax Poccuiickoit denepanum u 003y10Ch €ro BbIIOIHSTD.
CornaceH ¢ aBTOMaTU3UPOBAHHON 00pabOTKON U XpaHEHHEM JIaHHBIX, YKa3aHHbBIX B aHKETE.
O0s3y10ch COOMIOIATh PEXKUM KOH(PHUAECHIUAIBHOCTH B OTHOILIEHUM CTaBLIEH MHE HM3BECTHOM
nH(pOpMALlMU, HCIOJIB30BAaHUE U  PACIPOCTPAHEHUE KOTOPOH OrpaHUYEHO 3aKOHOAATEIHCTBOM
Poccwuiickoit denepanyn.

«__» 20 T

MOJIHChH

JIOJKHOCTb, COTPYIHMKA apXHBa TIOANKCh paciundpoBKa IOAIUCH

«__» 20 T
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[Tpunoxenue Ne 4

biiok-cxema nociie10BaTeIbHOCTH IEUCTBUMN 10 ITPEAOCTABIECHUIO TOCY1aPCTBEHHOM

Cneuuanuct Otagena
KoHcy nbtaums

!

3asBuTenb
MopaeT sasiBnexve B OTgen

yCIIyrt

MopaHHoe

3adseneHue

Creuvanuct Otgena
YcraHaBnueaet NIMYHOCTb,
perucTpupyer 3assreHue n

BbinaeT MNopsgok ans

O3HaKoOMJIeHUA N aHKeTy Ana
3anosiHeHs

BblaaHHble

Mopsinok 1 aHkeTa

y

3asaButenb
3HakomuTcs ¢ Mpasunamm n
3anorHsieT aHKeTy

3anonHeHHas

A 4

aHkeTa

v

Creuuanuct Otaena
MpoBepsieT NPaBUNbLHOCTb
3anornHeH st aHKeTbl,
Hanu4yue 3anpaLBaeMblx

APXUBHbIX JOKYMEHTOB

puHATUE peLLeHna
3aBMCUMOCTU OT

OtcyTCcTBUE OCHOBAHWIA ANa 0TKasa
B MPefOCTaBMNEHNN rOCY AapCTBEHHON ycnyru

3ynbTaTa nposep

npeaycMoTPeHHbIX N.2.9

Creuwanuct Otoena
BblgaeT 6raHk 3akasa

BblaaHHbIN GnaHk

A 4

3akKasa

v

3asBuTenb 3anonHaeT
6naHk 3akasa 1 nepegaet
cneuvnanmcty Otoena

3anonHeHHbIN
6raHk 3akasa

A\ 4

v

Creuwuanuct Otoena
MpoBepsieT NpaBUNbLHOCTb
3anonHeHnst,
ocyLecTBsSET nogbop u
Bbifa4y [OKYMEHTOB

BblgaHHble gns
N n3ydeHus

AOKYMEHTbI

Hannune ocHoBaHuii ans
0TKasa B NpefoCTaBeHMM rocyAapCTBEHHON ycny v
npeaycMOoTpeHHbIX M.2.9

Creuwanuct Otaena
Coo06LaeT 3aABUTenNo
NpUYMHY OTKa3a

3aasuTens o6
oTKase B

npefocTaBneHumn
rocyfapcTBeHHON




ApxuBHbII oT€n VICIIOTHUTENBHOTO KOMUATETA
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[Tpunoxenne Ne 3

MYHULAIIAIBHOTO paioHa

(Ha3BaHWE MYHUITUIIAIBEHOTO apXHBA)
3AKA3 (TPEBOBAHUE)
HA BBIJAUY JOKYMEHTOB,
KOITNIT ®OHJIA ITOJIb30OBAHUS,

OIIUCEN

PA3PEIIAIO Bbi1auy JOKYMEHTOB

HaumenoBanue
JIOJDKHOCTH
Iloamuce PacmmdpoBka nmoamucu
JlaTa

(baMunus, MHULIKAIIBI, HOMEP JTUYHOTO JeJia MOJIb30BaTelIs )

(pammnus, nHUIIMATBI paOOTHUKA apXWBa, HA3BaHUE CTPYKTYPHOTO MOPA3ACIICHNUS)

(Tema uccienoBaHusl, 11eJb BbIIAUN)

Kou-Bo mucroB Pacnucka

Pacniucka
®onx | Onwuce Exn. xp. 3aronoBok (Bpems MIOJIB30BaTEIS, 5

ab0THHKA
Ne | Ne Ne ea. Xp. 3BY4YaHUsI, paboTHUKa P

YUTATBHOTO 3aJia
METpPax) apxuBa
1 2 3 4 5 6 7
(JIMiIeBast CTOpoHa)
1 2 3 4 6

(monmuchk mosb30BaTeNs, paboTHUKA apxuBa) [laTa



[TpunoxxenueS
(cripaBoYHOE)

PexkBU3UTHI HOJKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 NMMPEA0OCTABJICHUE
FocyﬂapCTBeHHOﬁ YCIOYId o Bolav4€ apXuBHLIX JOKYMEHTOB II0J1b30BaTEI10
AJISA paﬁoTbI B YNTAJIbHOM 34J1€ apXHuBa U OCYLIECCTBJIAIOIINX KOHTPOJIb €€

HCITIOJTHCHHU A

ApxuBHbIN 0TAEN YepeMIIaHCKOTO PAalOHHOTO UCIIOJHUTEIBHOIO KOMUTETA
Pecny6nuku Tatapcran

HUcnoaxom

MYHUITHIIAJIBHOI'0 pal“mHa

J1OJDKHOCTD

Tenedon

DIIEKTPOHHBIN aJIpec

PykoBoauTens ucnosikoma

Ispolkom.Cheremshan@tatar.ru

Ypasisarommn nenamMu
UCIIOJIKOMA

IInur.Zamaletdinov@tatar.ru

HavanpHuk otmerna

Roza.Valeeva@tatar.ru

Coser

MYHHMIUNAJBHOIO paiioHa

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN azIpec

I'maBa

Cheremshan@tatar.ru
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