[Tpunoxxenue No3

K [MOCTAHOBJICHHUIO

HcnonHuTenbHOr0 KOMUTETA

YepeMIIaHCKOTO0 MyHHUIIUITATBHOTO

pationa PecmyGnuku TaTapcran
oT «17» centsa0pst 2018 1. Ne 443

AJIMUHUCTPATUBHBIH pPerjiaMeHT
NpeaocTaBJIeHUs FOCYAaPCTBEHHOM YCJIYIH
10 KOHCYJbTHPOBAHHUIO M0 BONMPOCAM MEeCTOHAXOKIEHMS
APXUBHBIX IOKYMEHTOB, OTHECEHHBIX K IOCYJAApPCTBEHHO COOCTBEHHOCTH

1. OO01Me moJI0KEHU

1.1. Hacrosiuii permaMeHT ycTaHaBIMBAET CTAaHIAPT U MOPSAOK MPEAOCTABICHHUS
roCyJapCTBEHHOM YCIyTd N0 KOHCYJbTHPOBAHHUIO [0 BOINPOCAM MECTOHAXOKICHUS
aApXMBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYAapCTBEHHON coOCTBeHHOCTH Poccuiickoi
®enepanuu u Pecriybnuku TatapcTan (nanee — rocygapcTBEHHAs yClyra).

1.2. IlonyyaTenu rocyaapCTBEHHOMN yCIyru: (GU3MUYECKUe JINIA, IOPUINIECKHIE JTUIA 1
UHAMBUIyaJIbHbIE MpPEeANpPUHUMATENN JMOO MX YIOJIHOMOYEHHBIE NPEICTaBUTENH,
oOpalnaroiyecs: Ha 3aKOHHBIX OCHOBAHUSX K ApXMBHBIM JIOKYMEHTaM JJISl MOJIyYE€HUS U
UCIIOJIb30BaHUsI He0OX0oauMon nHpopmaIuu (J1anee - 3assBUTEIb).

1.3. TocymapcTBeHHast yciayra mpeaocTaBisieTcss YepemIIaHCKUM pallOHHBIM

UCTIOJIHUTENLHBIM KoMuTeToM PecnyOnuku Tatapcran (nanee — Mcronkom).
HcnonHuTtens rocyJapcTBEHHOM ycnyru — ApxuBHbIi oTaen Hcnonkoma (nanee —
Otnen).
1.3.1. Mecto naxoxnaeuus HMcnonkoma: 423100, Mecto nHaxoxiaeHus Mcnojkoma:
c. Uepemman, yn. CoBerckas, 1.32;
Mecro naxoxnenus Ortnena: 423100, Pecnmybnmuka Tartapcrtan, YepeminaHCKwHit
paiioH, c. UepemiuaHn, yin. CoBerckas, 1 32;
['padpux pabote Hcmonkoma: exXeTHEBHO, KpoMme CyOOOTHI U BOCKPECEHDS,
noHeenbHUK - maTHUIa ¢ 8.00 go 17.00, 06ex ¢ 12.00 o 13.00.

['padux paboThl apXUBHOTO OTHENA: €KEIHEBHO, KpoMe CyOOOTHI M BOCKPECEHbDS,
noHenenbHUK - maTHUIa ¢ 8.00 go 17.00, 06ex ¢ 12.00 o 13.00.
Mecro nHaxoxnenus Ortnena: 423100, Pecnybnmuka Tarapcran, YepemiaHCKHiA
paiioH, c.UepemmaHn, yia. CoBerckas, 1 32;
[Ipoxoa no mpomnycky U (Uiin) TOKYMEHTY, YAOCTOBEPSIOIIEMY JIUYHOCTb.

1.3.2. CrpaBounsiit Tenedon Otnena: (84396)2-58-34,



1.3.3.Aapec  odunmanpHOoro  caiita  Mcmonkoma B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTH « HTepHeT» (manee — cetb «MHTepHEeT»): http://www.
cheremshah.tatar.ru.

1.3.4. udopmaiiust 0 ToCyJapcTBEHHOHN YCIyre MOXET OBITh MOJIyYeHa:

1) mocpeactBoM WHGOPMAIIMOHHBIX CTEHIAOB O TOCYIAapCTBEHHOW YCIyTe,
coliepKallluX BHU3YaJIbHYI0O M TEKCTOBYIO HH(MOpPMAIMI0O O TOCYIapCTBEHHOM yciyre,
pacrnoJioKeHHBIX B noMenneHusix Mcnomakoma, st pabotsl ¢ 3asButensimu. Madopmanus,
pasMeimiaemMas Ha HH(DOpPMAIMOHHBIX CTEHJAX, BKIIOYAeT B ce0s CBEICHUS O
roCyJIapCTBEHHOM yciyre, cojfepxkarieiics B myHkTax (moamyHkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 sactosmero Pernamenra;

2) nocpenctBom ceTu «MHTEpHET»:

Ha ounmaapHOM caiite Mcmonkoma (http://www. Cheremshah.tatar.ru.);

Ha [loprane rocynapcTBEHHBIX U MYHHMIIMNAIbHBIX yciyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnvHOM mnopTane rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((pyHKIU)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiennu B OTaen (JIMYHO WK 10 TelePoHy);

4) mpu TUCBMEHHOM (B TOM 4Huciie B (POpME IEKTPOHHOTO TOKYMEHTA) 0OpalieHu!
B OTxemn;

5) B MHOTOQYHKIMOHAJIBLHOM IIEHTPE NPEIOCTaBICHUSI TOCYJAAPCTBEHHBIX H
MYHHUIIUNATBHBIX yeayT (nanee — M®II), B ynanennbsix padounx mectax M®ILI.

1.3.5. Uudopmarusa 1mo BompocaMm MPeAOCTaBICHUS] TOCYJIapCTBEHHON YCIyru
pasmemaerca crnemuanuctoM OtTnena Ha oduiuanbHoM caiite Hcmonkoma u  Ha
WH()OPMAITMOHHBIX CTEHAAX B MOMeNIeHusAX VcmomkomMa 11st paboThI C 3asIBUTEIISIMH.

1.4. IpenocTraBiieHHEe TOCYAAPCTBEHHOM YCIIYTH OCYIIIECTBIISETCS B COOTBETCTBHUH C:

®denepanbHbIM 3ak0HOM OT 6 OKTI0pst 2003 roma Ne 131-D3 «O6 oOmMX MPUHIMIIAX
OpraHu3allid MECTHOrO camoymnpaBieHuss B Poccuiickoit @epepauun» (nanee
®denepanbHbii 3aKk0H Ne 131-D3) (Cobpanne 3axkoHoMaTenbcTBa Poccutiickoit denepariuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX N3MECHEHHH);

®enepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roma Ne 125-D3 «O06 apxuBHOM Jienie B
Poccuiickoit ®Depneparun» (nanee — Denepanbubiii 3akoH Ne 125-D3) (CoOpanue
3akoHomarenbcTBa Poccuiickoit denepanun, 2004, No 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHCHHUIA);

OenepanbHbiM 3akoHOM OT 27 wurons 2010 roma Ne 210-@3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr» (manee - denepanbHBIM
3akoH Ne 210-®3) (Cobpanue 3akoHomaTenbcTBa Poccuiickoit @enepanum, 2010, Ne 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX H3MEHEHHH);

[Tocranonennem [IpaButenscTBa Poccutickoit deaeparuu ot 15 utons 2009r. Ne 477
«O0 yrBepxkaennn [IpaBwt nenonpon3BoACcTBa B (heiepaibHBIX OpraHaxX UCIIOTHUTEIBHON


http://www/
http://uslugi.tatarstan.ru/

Brnactu» (manee — IlpaBuna aenonpousBojactBa) (Poccuiickas razera, 2009, 24 wutons, ¢
Y4ETOM BHECCHHBIX H3MCHCHUN );

[IpaBuinamu opraHu3alui XpaHEHHs, KOMIUIEKTOBAHHUS, y4€Ta W HCMOJb30BaAHUSA
nokyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®Pexepanun u APYTUX apXUBHBIX
JOKYMEHTOB B TOCYJIapCTBEHHBIX W MYHHUIIMTIAIBHBIX apXWBaX, My3esX M OMOIHOTEKax,
opranuzanusx Poccuiickoil akaeMun HayK, YTBEpXKIECHHBIMH MpHKa3oM MuHUCTEpCTBa
KynbTyphl Poccuiickoit ®enepanuu ot 18 suBaps 2007r. Ne 19, (manee — IlpaBuia
pabotel) (bromnereHb HOPMATHUBHBIX aKTOB (hellepalibHBIX OPraHOB MCIOJHUTEIBHOU
Biactu, 2007, Ne 20, ¢ y4eTOM BHECCHHBIX H3MCHCHHH);

3akoHom PecmyOmuku Tarapctan ot 28 wmromst 2004 r. Ne 45-3PT «O mectHOM
camoymnpasienuu B Pecrryonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (Pecry6nmka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECCHHBIX H3MCHCHHH );

3akoHoMm Pecny6nuku Tartapctan ot 24 nekadbps 2007 r. Ne 63-3PT «O naaenenuu
OpraHOB MECTHOTO CaMOYIIpPaBJIEHUsT MYHMUIIMMNAIbHBIX 0Opa3oBaHuii B PecmyOnnke
TaTtapcTan OTIENBHBIMU TOCYJIAPCTBEHHBIMU TOJHOMOYMSAMHU PecnyOnuku Tatapctan B
obnactu apxuBHoro nena» (mamee — 3axkoH PT Ne 63-3PT ot 2007r.) (PecnyOmimka
Tarapcran, 2007, 25 nekadpsi, ¢ y4eTOM BHECCHHBIX H3MCHCHHH);

3akonom Pecniy6mmku Tarapcran ot 20 utomnst 2017 1. Ne 63-3PT «O06 ApxuBHOM ferne
B Pecnybnuke Tartapcran» (manee - 3akon PT Ne 63-3PT ot 2017) (Cobpanue
3akoHojaTenbcTBa Pecniyonuku Tataperan, 2017, T 55 (dacts 1), ¢1.2016);

[Toctanosnennem Kabunera MunuctpoB Pecniybnuku Tarapcran ot 28.05.2007  Ne
203 «O pasrpannyeHUU COOCTBEHHOCTH Ha apXWBHBIE JIOKYMEHTBI, CO3JIaHHbBIE 0
oOpa3zoBaHus, OOBEIUHEHMSI, PaA3/CTEHUS WM HM3MEHEHMs] CTaTyca MYHHUIMIAIbHBIX
o0pa3oBaHUl W XpaHsAIIMecs B MyHULMNAIbHBIX apxuBax B PecmyOnuke Tartapcrany
(manee - mocranoBienue KM PT Ne 203) (Pecny6nuka Tarapcran, 2007, 25 nexalps, ¢
y4eTOM BHECCHHBIX N3MCHCHHUI);

YcraBom YepemIIaHCKOTO MYHULIMNAIBHOTO pailoHa PecnyOmuku Tarapcras,
npuHsATOr0 pemenueM Yepemnanckoro parionHoro Cosera Pecmybnmuku Tatapcran ot
07.08.2010 roma Nel91 (manee — YcraB);

[TonoxenueM 00 apxXMBHOM OT/ee YepeMIIaHCKOTO PaifOHHOTO HCTIOIHUTEIHHOTO
komutera PecnyOnuku TarapctaH, yTBEp>KIEHHOTO IMOCTaHOBIEHHEM YepeMIIaHCKOTO
palioHHOTO HCMOJHUTENbHOTO komuTeTra PecnyOnmuku Tartapcran ot 08.11.2017 No518
(nanee — [lonoxxenue o0 oTaene).

1.5. B HacTosimem PernaMeHnTe uCnob3yoTCs CICAYIONIME TEPMUHBI U ONTPEICTICHUS:

yaalieHHoe pabodee MECTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUITMIAIBHBIX YCIyT — OKHO TMpHeMa W BbIIaud JOKYMEHTOB,
KOHCYJIbTHPOBAHUSI 3asIBUTEJICH B CEJTLCKUX MOCEIICHUSIX MYHUITUTIATBHBIX PAOHOB;

TeXHUYecKass omubka - omuOka (OMHMCKa, oOledarka, TrpaMMaTHdecKas WM
apudmMeTHdecKas omuroKa), T0MyIeHHas OpraHoM, IPEA0CTABIISIONIUM TOCYAapCTBEHHYIO



4

yCIIyTY, U TIPUBEAIIAs K HECOOTBETCTBUIO CBEJICHUN, BHECEHHBIX B JIOKYMEHT (pe3yJibTar
rocyJapCTBEHHOM YCIYTH), CBEACHUSAM B JOKYMEHTaX, HA OCHOBAaHUU KOTOPHIX BHOCHIIUCH
CBEJICHUS;

MO/ 3asBJICHUEM O NPEIOCTABICHUU TOCYJAAPCTBEHHOW YCIIYT'H (Jajee - 3asiBICHHE)
MOHMMAETCSl 3ampoc O MPEAOCTABICHUU TOCyIapCcTBeHHOM ycmyru (m. 1 cr. 2
®enepansHoro 3akoHa ot 27.07.2010 No210-®3). 3asBieHuEe COCTaBIAETCS B
IPOU3BOJIBHON (hopMe, 10 YCTAHOBIIEHHOMY 00pasily, WX 3aroHSAETCsS Ha CTaHAApTHOM
Omanke (mpwiokenue Ne 1). 3asBieHue 3amojHSAETCSs Ha CTaHAAPTHOM OJIaHKE B
AIIEKTPOHHOM (opMme:

Ha ounmansHOM caiite Mcmonkoma (http://www. baltasi.tatarstan.ru).

Ha Iloprane rocynapCTBEHHbIX M MyHUUHMIAIbHBIX ycayr PecnybOnuku Tarapcran
(http://uslugi.tatarstan.ru/);

Ha EjgumHOM mopTane TocymapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr ((yHKIIHIA)
(http://www.gosuslugi.ru/);



2.

CraHgapT npeaoCcTaBIeHHs TOCYIapCTBEHHON yCIyTU

HanmenoBanue TpeOOBaHUS K

HopmatuBHBIN akT,

yCTaHaBJIMBAIOLIHI
CTaHAApPTy NPEIOCTABICHUS Copepxanue TpeOOBaHUS K CTAaHIAPTY
. rOCYJapCTBEHHYIO YCIYTY WU
roCy/1apCTBEHHON yCIyTU
TpeOOBaHME

2.1. HanmeHOBaHHE roCy1apCTBEHHOM
yCIIyTH

KoncynerupoBanue 10 BOIIPOCaM
MECTOHAX0KIECHUS apXHUBHBIX JNOKYMEHTOB,
OTHECEHHBIX K FOCYJJapPCTBEHHON COOCTBEHHOCTH

ct. 13 @enepasbHOTO 3aKOHA
Ne59-D3;
ct.cT.7, 12 3akona PT Ne 16-3PT

2.2. HaumeHoBaHuEe opraHa MECTHOTO
CaMOYTIPaBJICHUSI,  HEMOCPEICTBEHHO
MPEAOCTABIISAIONIETO TOCYIaPCTBEHHYIO

Yepeminanckui paliOHHBIN VICTIOJIHUTEIIbHBIN
komuteT Pecry6nuku Tarapcran

HcnonHurens rocy1apCTBEHHON YCIYyTd — ApXUBHBIN

4. 5 cT. 4 PenepanbHOrO 3aKOHA
No 125-@3;
cr.l, m.1 42 crt.5 3akona PT

yCIIyTy oTaen YepeMIaHCKOro pailOHHOTO UCTIOIHUTENBHOTO | Ne63-3PT;
komutera Pecriyonuku Tatapcran [Tonoxxenue 00 apXUBHOM
OTJEIIE
2.3. Onucanue pesyabprara | KoHcynbTanus 1m0 HAIAYMIO W MECTOHAxOXIEeHWIO | 4.5 cT.13 denepanbHOro 3akoHa
IIPEIOCTABIICHUS rOCyJapCTBEHHOM | 3alpalinBacMbIX CBEICHUN Ne59-@3;
yCIIyTH ct.7 3akona PT No 16-3PT
2.4. Cpok MPEIOCTABIECHUS B nenp oOpaiienus 3asiBUTENS. 4.3 c1.13 @eaepaibHOTO 3aKOHA
rOCYJapCTBEHHOM yCIYyrM, B TOM Bo3moxHOCTB IIPUOCTAHOBIICHUS Cpoka | Ne 59-D3;
YUCNIE € Y4ETOM  HEOOXOMMMOCTH | MPENOCTABJICHUS — TOCYJAPCTBEHHON  YCIYyIM  HE | o1 12 3axona PT Nel6-3PT
oOparueHus B OpraHu3alyy, | IpeayCMOTpEeHa
yY4acTBYIOIIIME B  IPEAOCTABICHUU
rOCyJJapCTBEHHOM  YCIIyIH, CPOK
IPUOCTAHOBJIEHUS  MPEIOCTaBICHUS

rOCyJapCTBEHHOW YCIYrM B Ciy4ae,
€CJIM BO3MOKHOCTh MPUOCTAHOBJICHUS




MpeyCMOTPEHA  3aKOHOJIATEILCTBOM
Poccuiickon denepanmnu

2.5. NcuepnbiBaronuit nepeyeHb
JIOKyMEHTOB, HEO0OXOTMMBIX B
COOTBETCTBHH C 3aKOHOJATEIbLHBIMHU
WITH WHBIMU HOPMATHBHBIMH
IPaBOBBIMHU aKTaMu TUTST
NPEIOCTAaBICHUSI  TOCYAapCTBEHHOU
yCIyTH, a TakXkKe YCIyr, KOTOpHIC
SIBJISTFOTCS HEO0OXO0TUMBIMU u
00s13aTeNbHBIMU JIJISI TIPEIOCTaBICHUS
rocyaapCTBEHHOM YCIIyTIH,
TOITEKATITNX IIPE/ICTABIICHUIO
3asBUTEJIEM, CIOCOOBI MX TMOJYYCHUS
3asBUTENIEM, B TOM  4YHCIE B
AJIEKTPOHHON dopmMe, TOPSIOK HUX
TIPEICTABIICHHUS

OOpaienue (Mpy JIMYHOM MpPUEME WIH 10 Tenedony,

B (GopMe  D3JEKTPOHHOIO  JOKyMEHTa  4Yepe3
opuIManbHBINA CauT Yepemiranckoro
MYHUIUTIATBHOTO paiioHa, (akcUMHUIIBHOE

MIChbMEHHOE 00paIlleHHE).

[Ipu 1MYHOM TIpUEME TPaKIaHUH NMPEAbIBIIACT:

- TOKYMEHT, YJIOCTOBEPSIOIINN JUYHOCTD;

- JIOKYMEHTBI, IIOJTBEPKIAIONIME TTOJIHOMOYUS
MPEACTABUTEIS FOPUIUYECKOTO JIUIIA.

bnank 3asIBJICHUS TSt
YCIyTH
MOJYyYUTh TPHU JIMYHOM oOpamennu B Mcmosikowm,
MO®II, B ynaneHHbix pabounx wmectax MOILI.
DNEeKTPOHHbIE dbopmbl
pasMmenieHbl Ha oduianbHoM caite lMcmonkoma,

IMOJIY4YCHUA

roCcy1apCTBEHHOM 3a8BUTEIb  MOXET

OJIAHKOB 3agdBJICHUS

HopTaﬂe rocyaapCTBCHHbLIX 1 MYHHUIIUIIAJIbHBIX YCIIYT

Pecny6iuku Tarapcran, Ennaom ropraie

rOCyAapCTBEHHBIX U yCIIyT
(byHKIIMIT).
3asBiIeHUE M TMpuUIaraeMble JOKYMEHTbI MOTYT

ObITh TIPEICTABIICHBI (HAMPABIIECHBI) 3asBUTEIEM Ha

MYHUIHIIAJIbHBIX

OYyMaXHBIX HOCHUTEISIX OIHHM U3  CIEAYIONUX
CcIoco00B:
augHOo  (IMIOM,  JCHCTBYIOIIMM  OT  HMMCHH

cT.13  @enepanbHOrO0  3aKOHA
Ne59-P3;

4. 1 cT. 19 ®enepanbHOro 3aKoHa
Ne 210-®3;

cr.ct.7, 12 3akona PT Ne 16-3PT




3asiBUTEJS, HA OCHOBAHUU JJOBEPEHHOCTH);

MIOYTOBBIM OTIIPABJICHUEM.

3asBIEHUE U JIOKYMEHTBI TaKXe MOTYT OBITh
MPEACTABJICHbl (HANpPABJICHBI) 3asBUTEIIEM B BHJIC
AJIEKTPOHHOTO JIOKYMEHTA, MOJINKWCAHHOTO MPOCTOMN
ANIEKTPOHHON TMOANMUCHIO, 4Yepe3 HHGPOPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIE CETHU OOIIEero J0CTyma, B
TOM qucie 4yepe3 uH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceTh «WHTepHET», CcalT
Hcnonkoma, [TopTan roCyJ1apCTBEHHBIX u
MyHUIIMNATBHBIX  ycayr Pecmy6nuku Tarapcraw,
Enunebrii

opTan rOCyJ1apCTBEHHBIX 151

MYHUIUTNATBHBIX yCIyT (QyHKIIHIT)

2.6. HcuepnbiBaronuii  IepeyeHb
JTOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOAATEIIbHBIMU
WIH VUHBIMHU HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMH ISt
MPEAOCTABIEHUsI  TOCYJapCTBEHHOM
YCIYI'M, KOTOpbIE  HaXOAsATCS B
pacnopspKeHUN rocyJapCTBEHHBIX
OpIaHoB, OpraHoB MECTHOTO
CaMOYIPaBJICHUS u WHBIX
OpraHu3alMii ¥ KOTOpbIE 3asBUTEIb
BIIPaBE MPEICTABUTD, & TAKKE CIIOCOOBI
UX TOJY4YEHHUsS 3asBUTENSIMU, B TOM
YuCJIe B QJIEKTPOHHOM (opMe, OPSAOK

[IpenocraBiieHne TOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JaHHOW KaTeropuu, He Tpedyercs




X IPCACTABJIICHUA, I‘OCYI[&pCTBGHHBII?I
opras, OopraHn MCCTHOI'O
CaMOYIIPABJICHUA 0o OopraHu3anu:i, B
PACIOPsKCHUN  KOTOPBIX HAXOIATCA
JaHHBIC TOKYMCHTBI

2.7. Ilepeuenn OpraHoB
WCIIOJTHUTENIbHON BiacTu (MECTHOTO
CaMOYIPAaBIICHUSI) U UX CTPYKTYpPHBIX
HOJpa3/IeIeHuH, COI'JIACOBAHUE
KOTOPBIX B CITy4asix,
IPEIyCMOTPEHHBIX ~ HOPMAaTHUBHBIMU
NPABOBBIMU aKTaMH, TpeOyercs s
NPEIOCTABICHUSI  TOCYAapCTBEHHOU
YCIYTU W KOTOPOE OCYLIECTBISETCA
OpPraHOM MECTHOI'O CaMOYIIpaBJICHHU,
MPEIOCTABIIAIOIIUM TOCYIaPCTBEHHYIO

yoyry

CornacoBaHue
TpedyeTcs

roCy1apCTBEHHOM HE

yCIIyTH

2.8. HcuepnbiBaronmuii  NepeyeHb
OCHOBAaHMW Uil OTKa3a B MPUEME
JOKYMEHTOB, ~ HEOOXOJIMMBIX ISt
NPENOCTaBIECHUsI  TOCYIapCTBEHHON
YCIIYTH

Otka3 B npuemMe JOKyMEHTOB HE MPEIyCMOTPEH

2.9. VcuepnbiBaromuit nepeyeHb
OCHOBAHMWH JUIsl TIPUOCTAHOBJIICHUS B
MPENOCTAaBIEHUHU  TOCYIapCTBEHHOMN
YCIIyTH

OcHoBanuit JUISL MIPUOCTAHOBJICHUS

yCIyru

CpoKa

npcaoCTaBJICHUA FOCYI{&pCTBCHHOﬁ HC

HUMCCTCA.

2.10. HcuepnbiBaroniui
OCHOBaHUM IS

nepeyeHb
OTKa3a B

1.Ecniu panee ObUI JaH OTBET IIO

CYILIECTBY

4.6 cT.13 deaepanbHOro 3aKoHa




MPEI0CTaBICHUN
yCIIyTH

rocyapCTBEHHOU

oOparteHus.

2 .OTCYTCTBI/IC CBCI[GHI/Iﬁ 0 MCCTOHAXOXACHNHU

JOKYMCHTOB.

Ne59-03

2.11. Tlopsimok, pa3Mep M OCHOBaHUS
B3MMaHMS TUIaThl 3a MPEIOCTABJICHUE
YCHyT, KOTOpBIC SIBIISTFOTCST
HEOOXOOUMBIMH H  00sS3aTE€IbHBIMHU
TSI MPEI0CTaBICHUS
roCy1apCTBEHHOM yCIyTH, BKJIIOYas
nHpOpMaIIMI0O O METOJUKE pacyeTa
pa3Mepa Takou IIaThl

[IpenocraBienne HEOOXOAMMBIX M  00S3aTEIBHBIX
yCIIyT HE TpedyeTrcs

4. 3 cT. 15 ®enepanbHOro 3aKoHa
Nel25-D3;
4. | ct. 8 @enepanbHOTO 3aKOHA
Ne 210-®3

2.12. MakcuMaabHBbIN CPOK OXKHIaHUS
B ouepead IpU TMojade 3armpoca o

MakcumanbHbli  CPOK  OXHMJAAHUA  IpUEeMa
MoJIy4aTesns ycIyru (3asBUTEINs ) TIPH Mojade 3ampoca

NPEAOCTaBICHUA  TOCYJIapCTBEHHOM | M MPHU MOJYYEHUHU Pe3yJibTaTa HE JOJKEH MPEBBIIIAThH
YCIYyTH W NPHU MOJYYECHUHU pe3yabrara | 15 MUHYT.
MPENOCTABJIEHUS TAKUX YCIYT OuepeHOCT,  JJI8  OTHEJBHBIX  KAaTErOpUi
noJyJarenen roCy1apCTBEHHOM YCIyTH HE
YCTaHOBJICHA
2.13. Cpok perucrtpamuu 3ampoca B neHp nocTymieHuss  3adBi€HUS.  3ampoc, | 4.2 c1.8 DenepanibHOTO 3aKOHA
3asgBUTENSA 0 MPEIOCTABIICHUH | TOCTYIIUBIIANA B J3JEKTPOHHOW (opme B BbIXOJHOM | No5S9-D3;
rOCyJIapCTBEHHON yclyrd, B TOM | (Ipa3IHUYHbIN) JICHbD, perucTpupyercs Ha | c1.7, 17 3akona PT Nel6-3PT

YHUCJIe B 2JICKTPOHHOMN (hopMme

CJICIYIONTUH 32 BBIXOJHBIM (IIPa3IHAYHBIM) PaOOUHii
JIEHb.

2.14. TpebGoBaHus K TIOMEIICHUSAM, B
KOTOPBIX MPEOCTABIISACTCS
rocyJapCTBeHHass ycCiIyra, K MECTy
OXKUJIaHWSA W TIpUeMa 3asiBUTEJCH, B
TOM YUCIIe K 00eCIIeYeHHIO

IIpenocraBieHne  rocynapCTBEHHOM
OCYILIECTBISIETCS B 3JaHUAX U IIOMEIICHUAX,
00OpyI0BaHHBIX IIPOTUBOINOKAPHOM  CHUCTEMOM U
CUCTEMOU II0KapOTYLIEHUs, CHCTEMOM
KOHJULIMOHUPOBAHHUS BO31lyXa, HEo0X0UMOn

yCIIyTH
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JOCTYITHOCTH JUISt WHBAJIMJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJAaTEeIbCTBOM Poccuiickoit
Qenepauii 0  COLMAIIBHOW  3aIUTE
WHBAJIUJIOB, pa3MEIICHUIO u
0(OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUMHOW HH)OpMaAIUU O
MOPSAJIKE TIPEIOCTABICHUS TAKUX YCIYT

MeOeIbIo LIS odopmieHus JTIOKYMEHTOB,
UH()OPMAIIMOHHBIMU CTCH/IaMHU.

OoOecnieunBaeTcsi  OECHPENSITCTBEHHBIA  JAOCTYI
VHBAJIH]IOB K MeCTy TpeI0CTaBJICHUS

roCy/apCTBEHHOM yciIyrd (yZOOHBIH BXOI-BBIXOJ B
MOMEIICHMS U IIEpEMELIEHUE B UX MPEIENax).
BusyanbHas, TekcToBas W MyJIbTUMEIUNHAS
uH(popmaus 0 MOPSIIKE MPEI0CTABICHUS
rOCy/lapCTBEHHOM YCIyTM pa3MelaeTcs B YAOOHBIX
JUIsL 3asBUTENIE MecTax, B TOM YHUCJIE C Y4YETOM
OTPaHUYEHHBIX BO3MOKHOCTEN HHBAIMIOB

2.15. Tlokazarenu MAOCTYITHOCTH |
Ka4yecTBa IOCYJIapCTBEHHOM YCIIyTH, B

TOM YHCIIe KOJIMYECTBO
B3aMOJICHCTBUN 3asIBUTCIISA C
JIOJKHOCTHBIMM JIMIIaMU npu
MpEeAOCTABICHUHN rOCyJIapCTBEHHOU
YCAYTM W UX MPOAOJDKUTEIBHOCT,
BO3MOKHOCTD MOJTy4YCHUSA
rocy1apCTBEHHOM yCIIyru B
MHOTO0(YHKIITMOHATHHOM LEHTPE

MPEIOCTABIICHUSI TOCYIApCTBEHHBIX |
MYHHIIMIIATBHBIX YCIYT, B yJAJICHHBIX
pabounx MecTax
MHOTO(YHKIIMOHATIBHOTO LEHTpa
MPEIOCTABICHUSI TOCYJAapCTBEHHBIX H
MYHHIIMIIATIBHBIX YCIYT, BO3MOKHOCTb
nojiyueHuss uHPOpMAUU O  XOfe

IlokasarenssMu  JDOCTYIIHOCTH  NPEAOCTaBIICHHUS
rOCYJapCTBEHHOM YCIIYTH SIBIISFOTCS:
PaCIIOI0KEHHOCTD IIOMELIEHUS B
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,
HaJan4yue HEOO0XOMMOT0 KOJINYECTBA
CIICLIMAJINCTOB, a TaKXe IIOMEIIECHUH, B KOTOPBIX
OCYILECTBIISIETCS PUEM TOKYMEHTOB OT 3asBUTENEH;
HaJM4Me HUcYepnblBaOnlel  HMHPOpMaLUU O

30HC

cnocofax, TMOpSIIKE M CPOKax MPEJOCTABICHHUS
TOCYJapCTBEHHOW YCIyI'M Ha

cTeHaax, MHGOPMaIMOHHbBIX pecypcax Mcmonkoma B

UH(OPMAIMOHHBIX

cetu «MHtepHeT»; Ha Iloprane rocymapCTBEHHBIX U
MyHULIMNIATIbHBIX  ycnyr PecnyOnmuku Tartapceraw,
Ennnom nopTase rOCyJ1apCTBEHHBIX "
MYHULIUTATBHBIX YCIYT ((QyHKIUHN);

OKa3aHMEC IIOMOIIM HWHBAJIWAaM B IIPCOAO0JICHUH
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IMpCaoCTaBIICHUA FOCYI[&pCTBGHHOﬁ
YCIIYT'H, B TOM qHuCJjc C
HCIIOJIb30BaHHUCM I/IH(I)OpMaHI/IOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUH

O0apbepoB, MEIIAIMUX MOJYYEHUIO HMH  YCIyT
HapaBHE C IPYTHUMU JTULAMH.

KauectBo  mpemocTaBieHHsT  rOCYIapCTBEHHOM
YCIIYTH XapaKTepU3yeTCsI OTCYTCTBUEM:

ouepelie MNpU TpUEME M BbIJAYE JOKYMEHTOB
3asIBUTEJISIM;

HapyIIeHU! CPOKOB MpeAOCTaABICHUS
rOCy1apCTBEHHOM YCIYTH;
)KaJ100 Ha IEUCTBUS (Oe3neiicTBHE)

MYHUIUMOAIBHBIX — CIYXKallUX, MPEIOCTaBISIOMINX
rOCyAapCTBEHHYIO YCIYTY;

KaloOd Ha  HEKOPPEKTHOE, HEBHUMATEJIHHOE
OTHOLIEHUE MYHULHATATBHBIX CITy’KalllHX,
OKa3bIBAIOIIMX  TOCYJApPCTBEHHYK  YCIOyry, K
3asIBUTEIISIM.

IIpy nomaye 3ampoca O  NOPEIOCTABICHUU

FOCyIapCTBEHHONM YyCIYTH W TPH  MOJYYECHHUH
pe3yJibTaTa TOCYJapCTBEHHON YCIYTH - OJJHOKPATHOE
B3aMMOJICHCTBHEC JIOJDKHOCTHOTO JINIIA,
MPEIOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYTY, |
3agaBUTENA. [IpOMOIDKUTEIBHOCT  B3aUMOJCUCTBUSA
ONPEICIISETCS HACTOAIIMM PerimamenTom.

IIpn mpenocraBiieHMM TOCYAAPCTBEHHOW YCIYTH B
MO®II, B ynmameHHpix pabounx wMectax MOI]
KOHCYJIbTAlIMIO, MPUEM M BbIJA4y JOKYMEHTOB
ocyuiecTBisieT cneunanuct MO,

Nudopmarus 0 X0Jie MPEOCTABICHUS
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rOCy/lapCTBEHHOM YCIYI'M MOET OBbITh IOJydYeHa
3asBuTeneM Ha caWre Hcnmonkoma, Ilopraie
TrOCYAApCTBEHHBIX M MYHHULMNAIBHBIX  YCIIYT
PecniyOnuku Tarapcran, Ennnom ropraie
rOCYJapCTBEHHBIX W  MYHUIUIIAJBHBIX  YCIIyT
(pynkumit), B M®ILl, yaaneHHbIX pabouuMx MecTax
MOI]

2.16. OcoOCHHOCTH  TIPEJIOCTABJICHUS
roCyJapCTBCHHOM YCIIYTH B
AJIEKTPOHHOM (hopme

HNmeercss BO3MOXKHOCTD nmogadyun 3asdBJICHUA O
MMpcaoCTaBJICHUN I‘OC}’,Z[&pCTBGHHOfI YCIyru B
QJICKTPOHHOM BHIAC YCPC3 0(1)I/IHI/IaJII>Hblf/'I camuT
Wcnonkoma( http://www. cheremshah.tatar.ru)

[Topran rocynapCTBEHHBIX U MYHUIIAMNATbHBIX

yeayr (http://uslugi.tatarstan.ru/);

Enunbiin ropTan roCyAapCTBEHHBIX u
MYHULHANAIBHBIX yCIIyT (pyHKUMI)
(http://www.gosuslugi.ru/) C TIOCTIC TYFOLITUM

MNpCaAbABICHUCM OpUI'MHAJIOB JOKYMCHTOB 1810)%1
MOJIyYCHHUH YCIYTH.

3agBUTEIIL HMEET BO3MOKHOCTH IIPOBCPHUTH
CTaTyC IOAAHHOI'O 3aABJICHUA, CTCIICHb I'OTOBHOCTH
OTBETA Ha HETO.

3asBIICHHE 0 NIPEAOCTABICHUN
TOCYapCTBEHHOU yCIIYTH MOXET ObITh HAMPABIICHO B
dbopMe 3IEKTPOHHOTO JOKYMEHTA IO AJIEKTPOHHOMY
anpecy:E-mal: Roza.Valeeva@tatar.ru

4. 4 c1.10 ®enepanbHOro 3aKoHa
Ne59-@3;

4.1 ¢1.19 denepanbHOro 3akoHa
Ne 210-®3;

ct.5 3akona PT Nel6-3PT
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3. CocTas, MoCiIeA0BaTENBLHOCTh U CPOKHU BBITIOIHEHHUS aIMUHUCTPATUBHBIX MIPOLIEAYD,
TpeOOBaHUSI K MOPSAAKY UX BBIIIOJHEHUS, B TOM YUCJIE OCOOCHHOCTH BBIMOJHEHHUS
aIMUHUCTPATUBHBIX TIPOIICTYP B AIEKTPOHHOHU (hopMe, a Takke 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIEAYP B MHOTODYHKIIMOHAIBHBIX IIEHTPAX, B
yIaJIEHHBIX pab0YuX MecTaX MHOTO(YHKIIMOHAILHOTO IIEHTPA MPEJOCTABICHHUS
rOCyIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT

3.1. Omnucanue MNOCIENOBATEIBHOCTH  JCHCTBUN IIpU  NPEAOCTABICHUU
rOCyJIapCTBEHHOM YCIyTH

3.1.1. mpenocraBieHuE TOCYAAPCTBEHHOW YCIYIHM IO KOHCYJIbTUPOBAHHIO IIO
BOIIPOCAaM MECTOHAXOKICHHS apXMBHBIX JIOKYMEHTOB BKIIOYAeT B ceOs CIEAYIOIIUE
IIPOLEAYPBI:

1) KOHCYIbTHPOBAaHUE 3asBUTENS, OKAa3aHWE [OMOIIM TMpU 3aNOJHEHUU/
COCTABJICHHUH 3asIBJICHUS;

2) IpUHATHE U PETUCTpaLUs 3asBICHMUS;

3) cbop uHpopmanuy MO BOIPOCAM MECTOHAXOXKACHUS apXUBHBIX JOKYMEHTOB;

4) BbI1aua 3asBUTENIO PE3yibTaTa rOCy1apCTBEHHON yCIyTH.

3.1.2. bnok-cxema IIOCIEAOBATEIBHOCTH JEUCTBUM 10 NPEIOCTABICHUIO
roCyJapCTBEHHON YCIIyT'M MPECTABIEHA B IPWIOKEHUHU Ne 2.

3.2. OxazaHue KOHCYJbTAallMil 3asBUTENIO, TOMOIIM TIPU  3aMOJIHEHUU/
COCTABJICHUH 3asIBJICHUS

3asButens oOpamtaercss B OTAen JUYHO, 1O Telle(pOHY W/WIM NHUCBMEHHO, B TOM
YHUCJIe MO AJEKTPOHHOM MOYTE, JUIsl MOJMYYEHUsT KOHCYJIbTAUUA O MOPANIKE MOIYYEHUS
rOCyJIapCTBEHHOM YCIIyTH.

Crnenumamucr OTznena oCcyniecTBISIET KOHCYJIbTUPOBAHUE 3asIBUTENSA, B TOM YHUCIIE

0 COoCTaBy, (hopMe W COACPKAHUIO JTOKYMEHTAIlUHA, HEOOXOAMMOW IS TOJYYCHUS
rOCyJIapCTBEHHOM YCIIYTH W MPU HEOOXOJIMMOCTH OKa3bIBAaeT IMOMOIIb B 3arOJHCHHUH
OJIaHKa 3aBJICHUA.

[Iponenypa, ycraHaBivBaeMasl HACTOSIIMM MYHKTOM, OCYILIECTBIISIETCS B JE€Hb
oOpallieHus 3asiBUTEIIS.

Pe3ynbTaT npouenypbl: KOHCYJIbTaIUs 3assBUTES.

3.3. Ilpunsitre u perucTpanus 3asBJICHUS

3.3.1. 3asButenp (ero mpencraBUTeNb) JUYHO wWid udepe3 M®DI] na OymakHoM
HOCHTEJNIe, B JJEKTPOHHOM BuUE uyepe3 oduumanbHbiii cait Mcnonkoma, Ilopran
roCy/IapCTBEHHBIX U MyHUIMNANbHBIX ycinyr Pecny6muku Tarapcran, Eaunsiit mopran
rOCy/IapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIyr ((QyHKIUH) MO0 MO MOYTE MOYTOBBIM
OTIIpaBJICHUEM TMOJaeT (HampaBiseT) 3asiBieHHe. J[OKyMEHThl MOTYT OBITH MOJaHbBI
yepe3 ynajaeHHoe padouee mecto MDII.

3asBieHUE O MPEIOCTaBICHUU TOCYAAPCTBEHHOW YCIYTH B 3JIEKTPOHHOU (opme
Hanpasisiercss B OTAen mo 3JeKTpPOHHOW mouTe uiau yepe3 WHTepHeT-pueMHYIo
Hcnonkoma. Peructpauus 3asBiIeHUsS, MNOCTYNMBLIETO B JJIEKTPOHHOM (opme,
OCYLIECTBJISIETCS B YCTAHOBJIICHHOM IOPSJIKE.
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3.3.2. Cneunanuct OT/ena perucTpupyeT 3asBJICHUE.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYLIECTBISIOTCS B
TeyeHue 15 MUHYT ¢ MOMEHTa 0OpaleHus 3asiBUTENS.

PesynpraT npouenyp: 3aperucCTpupOBaHHOE 3asIBJICHHUE.

3.4. Coop undopMaIUM IO BOMPOCAM MECTOHAXOKIESHUS ApXHUBHBIX JTOKYMEHTOB
3.4.1. Conemmanuct Otnena:

IpOBEPSET HATTMYUE TOKYMEHTOB B apXUBE;
B CJIy4ae OTCYTCTBHS HEOOXOIUMBIX JTOKYMEHTOB B aPXUBE OCYILECTBIISAET MOUCK
MECTOHAXOXKICHHS TOKYMEHTOB TI0 JOCTYITHBIM 0a3aM JIaHHBIX;
B CIy4yae YCTAHOBJICHHS HEOOXOJAMMOCTH JOMOJHUTENBbHON HHPOpMAluu OT

3asABUTCIIA ACJIACT 3aIlIPpOC 3adBUTCIITO,

MIOCJIC YCTAHOBJICHUSI MECTOHAXOXK/ICHUS JOKYMEHTOB B MHChbMEHHOU (opme (110
dakcy), B popMe 3JIEKTPOHHBIX COOOICHUM, B (h)OpME YCTHOTO COOOIIECHUS 3asBUTEIIO
BO BpeMsa IpueMa WM 1o TelaedoHy cooOmaeTr HeoOXOAUMbIE CBEACHHUS O
MECTOHAXO0XKJACHUH IOKYMEHTA 3asiBUTEIIO;

npeajiaraeT 3arnojHUTh 3asSBUTENIO 3asBiieHHE (B MUCbMEHHOW ¢GopMe WiIH B
dbopmMe dIEKTPOHHOTO JTOKYMEHTA) O BbIJaue apXUBHOW CHpaBKU (apXWBHOW BBIMHCKH,
KOIUU apXUBHBIX JJOKYMEHTOB) IIPU HAJIMYUH JIOKYMEHTA B apXHBE.

[Ipouienypsl, ycTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIOTCS B JIEHb
oOpallleHHs 3asiBUTETIS.

PesynpTaT mpomeayp: KOHCYJbTAIlMsS 3asgBUTEISI 10  MECTOHAXOXKICHUIO
JTIOKyMEHTOB.

3.5. IlpenocraBiieHne rocy1apCTBEHHOMN yciayru uepe3 MOIL]

3.5.1. 3asBuTens BnpaBe oOpaTUTHCA IS TOJIYYCHUS TOCYIapPCTBEHHON yCIYTH B

M®II, ynanennoe pabouee mecto M®DII.

3.5.2. IlpengocraBieHue rocynapcTBeHHON yciayru uepe3 M®II ocymectBisieTcs
B COOTBETCTBUU C peryiaMeHToM pabotsl M®DII, yTBepkJIeHHBIM B YCTaHOBICHHOM
MOPSIKE.

3.5.3. IIpu noctymiennu JoKyMeHTOB u3 M®I] Ha nmojiydyeHre rocyaapcTBEHHOM
YCIIYTH, MPOLEAYPHl OCYIIECTBIISIIOTCS B COOTBETCTBUU C MYHKTOM 3.4 HACTOSILIErO
PernamenTa. B ciydae, korga 3asBUTENIeM CIOCOOOM IMOJYYEHHS! pe3yjbTaTa yKa3zaH
«uepe3 MOLIy», pe3yabraT rocyapCTBEHHOW yciuyru Hamnpasisiercss B MOL.

3.6. McnpaBiieHne TEXHUYECKUX OUTUOOK

B cBs3u Cc Tem, YTO pe3yJbTaTOM T'OCYJIapCTBEHHON YCIYTH SIBJISETCS
KOHCYJIbTallUsI, UICIIPABJICHNE TEXHUYECKOW OIIMOKHU HE OCYIIECTBIISIETCSI.

4. Tlopsimox 1 OpMBI KOHTPOJIS 32 TIPEAOCTABIEHUEM TOCYapCTBEHHOM YCIIyTH

4.1. KoHTponb 3a MOJHOTOM M Kauye€CTBOM MPEIOCTABICHUS TOCYJAapPCTBEHHOM
YCIIYTH BKJIIOYAET B ceO0s: BBISABICHUE U YCTPAaHEHWE HApPYIICHUH TMpaB 3asBUTENCH,
paccMOTpEeHHUE Kajlo0, MPOBEIECHUE TPOBEPOK COOIIO/IEHUS TPOLETYP MPEIOCTaBICHUS
roCyJIapCTBEHHOM yCJIyrH, TOATOTOBKY peIIeHUH Ha JaelcTBus (Oe3nericTBue)
JOJKHOCTHBIX JIMI] OpraHa MECTHOT'O CaMOYIIPABJICHUSI.
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dopmamMu  KOHTpOJISI 3a COOJIFOJEHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOLEAYP SBJISFOTCS:

MPOBEICHUE MPABOBOM AKCIEPTU3BI MPOEKTOB JTOKYMEHTOB IO MPEAOCTABICHUIO
roCyJIapCTBEHHOM YCIyTH. Pe3ynpTaToM SKCIEpTU3 SIBISETCS BUSUPOBAHUE ITPOEKTOB;

MIPOBEJCHNE B YCTAHOBJICHHOM NOPSIIKE MTPOBEPKH BEAECHUSA JIETONPOU3BOJICTBA;

MPOBE/ICHUE B YCTAHOBJIECHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOJCHUS
IpoLeaAyp NPEAOCTABIEHUS T'OCYIAPCTBEHHOM YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBbITh IUIAHOBBIMU (OCYIIECTBIISITECA HA
OCHOBAaHHUM TOJIYTOJIOBBIX WJM TOJIOBBIX IIJJAHOB palbOThl OpraHa MECTHOTO
CaMOyIpaBJiEHHs) W BHEIUIAHOBBIMU. [Ipu TpoBeNEeHUM TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuUBaThbCS BCE BONPOCHI, CBA3aHHBIE C IPENOCTABICHUEM TIOCYIapCTBEHHOU
yciyrd  (KoMIiekcHble mpoBepku). [lo  KOHKpeTHOMY oOOpallleHHIO 3asBUTENS
IIPOBOJATCS] BHEIJIAHOBBIE IIPOBEPKU.

4.2. Texkymmuii KOHTpPOJb 3a COOJIOJICGHHMEM IIOCJIEIOBATEIBHOCTH JCHCTBHIA,
ONPEACICHHBIX  AIMHHUCTPATUBHBIMU  MPOLEAYpaMHA IO  MPEIOCTABICHUIO
FOCYyIapCTBEHHOM  yCIYTH, OCYIIECTBISAECTCS HAYAJIbHUKOM apXMBHOTO OTJENa
Ucnonkoma.

4.3. llepedyeHb [OKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOyIPaBJIE€HUS U JIOJ>KHOCTHBIMH PETJIaMEHTAMMU.

[To pe3ynbTaram MpOBEACHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

4.4 Havanpbauk OTtnena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJJIEKAIIEE BBHIMOJIHEHUE aJIMUHHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B pasjaeie 3
Hacrosero Pernamenra.

4.5. KoHTponb 3a TpEeAOCTABICHUEM TOCYHApPCTBEHHOW YCIYIH CO CTOPOHBI
TpaXaaH, WX OOBEAMHEHUH W  OpraHU3alMi, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH AEATENIbHOCTA McmojikoMa mpu MPEeAOCTaBICHUM TOCYyAapCTBEHHOU
YCIIyTH, MOJYyYEHHUsI TOJHOM, aKTyaJlbHOW M JIOCTOBEpPHOW HH(OpMALUU O MOPSAKE
NpEeAOCTaBJICHUS  TOCYAapCTBEHHOM  YCIYTM M BO3MOXXHOCTH  JOCYJI€OHOTO
paccMoTpeHusi oOpareHuid (3kajiod) B TpoIlecce MPeaOoCTaBICHUsI TOCYIapCTBEHHOM
YCIyTH.
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5. locyneo6nplii (BHECYnEOHBIN ) MOPSIOK 00KATOBAHUS PEIICHUN U ACHUCTBUI
(Oe3meicTBUS) OPraHoOB, MPEAOCTABISIONIMX TOCYJAPCTBEHHYIO YCIYTY, a TAKXKE UX
JOJKHOCTHBIX JIMI, MyHUIIMNANBHBIX cayxamux, M®L], pabotauka MDIL]

5.1. [omyuyaTenu rOCyJapCTBEHHOM YCIYTH HUMEIOT MpPaBO Ha 00KalOBaHHE B
J0CyIeOHOM TOPSIJIKEe PElICHUH W JAeicTBHIA (0e31eicTBHS) COTPYIHUKOB M cmoikoMma,
Y4aCTBYIOIIMX B IPEIOCTABICHUH I'OCYIAPCTBEHHOM yCIIyTH, B Mcnonkom, pemenuin u
neuctBuii (Oe3meiicTBus) pykoBomutens Hcemonkoma - B CoBET MyHHUIIUITATBHOTO
o0pa3oBaHUs.

Pemenus u aeiictBus (Oe3nmeiictBusi) MOIL], pabotHuka M®DIL] obGxanyroTcs B
NOPSAJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

3asiBUTENIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHne cpoka PEeruCTpaIiy 3ampoca O MPEJOCTABICHUN TOCYIapCTBCHHOM
YCIIYTH;

2) HapyIlIeHHEe CPOKA PETOCTABIICHUS TOCYJApPCTBEHHOW YCIIyTH;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickon ®denepauny, HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH
PecniyOnuku TarapctaH, MyHUUMNAIBHBIMA ITPABOBBIMHM aKTaMH JUIsI IPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH;

4) oTka3 B TpUEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepanny, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOimku TaTapcTaH, MyHHIMNAIbHBIMUA MPAaBOBBIMU aKTaMU
JUISl IPEAOCTABJIEHUS TOCYTAPCTBEHHOM YCIIYTH, Y 3asBUTEINS;

5) oTKa3 B MpenOCTaBICHUN TOCYJAPCTBEHHON YCIYTH, €CJIM OCHOBAHUS OTKa3a He
IpEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHHM C HHUMHU
WHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon denepaunu, 3aKOHAMHU U
UHBIMA ~ HOpPMAaTHBHBIMH  MpaBOBbIMM  akTtamu  PecnyOmuku — Tatapcraw,
MYHUIUNAIbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHue C 3asBUTEINS MPH TPEIOCTABICHUH TOCYIAPCTBEHHOW YCIyTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
Qenepauyy, HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  PecnyOnuku — Tatapcras,
MYHULIMIAIbHBIMU ITPABOBBIMU AKTAMH;

7) otkaz  HMcmomkoma,  MPENOCTABISIONICTO  TOCYIAapCTBEHHYIHO  YCIYTY,
NOJDKHOCTHOrO Juua lcrmonkoMa, NpeaoCTaBiSIOMIETO TOCYAAPCTBEHHYIO YCIYTY,
MOII, pabotHuka M®ILI, B ucnpaBieHUN AOMYIICHHBIX UMHU ONEYATOK M OLIMOOK B
BBIJIAaHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYTH JOKYMEHTaxX JH00
HapylIeHUEe YCTaHOBJIECHHOIO CPOKA TAKUX UCIIPABIICHUH;

8) HapylmieHuWEe CpoKa WIM TMOpsAKa BbLAAYM JOKYMEHTOB IO pe3yibTaTam
IIPENOCTABIECHNS TOCYJAPCTBEHHOMN YCIIYTH;

9) npuOCTaHOBIEHUE NPENOCTABICHUS TOCYAAPCTBEHHOW YCIYIH, €CIIH
OCHOBaHHUSl TPUOCTAHOBJICHHUS HE TMPEAYyCMOTpPEHbl (elepaibHbIMU 3aKOHAMU U
IIPUHATBIMA B COOTBETCTBUM C HHUMM WHBIMM HOPMATUBHBIMU IIPABOBBIMM AKTaMHU
Poccuiickoii denepanuu, 3aKOHAMU W MHBIMA HOPMATHUBHBIMU IIPABOBBIMU AKTaMH
PecnyOnuku Tarapctan, MyHUIIMIIAIBHBIMU [TPAaBOBBIMU aKTaMHU.
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5.2. Kanoba momaercs B mUCbMEHHOM (hopme Ha OyMa)kHOM HOCHUTEJE WM B
ANeKTpoHHON (opme B McmonkoM, MpemaoCTaBISIIONIMNA TOCYAApCTBEHHYIO YCIYTY,
M®II. XKanoObl Ha pemeHus u nerictBus (Oe3aeiicTBue) pykoBoauTens Mcmonkoma,
MPEIOCTABIIAIONIETO TOCYIaPCTBEHHYIO YCIyTy, mofatoTcss B COBET MyHHUIIMIAIBHOTO
00pa3oBaHUs.

Kanober Ha pemenus u aeiictBus (6e3netictBue) MOI], pabornuka MOI]
MOJIal0TCS B IOPAJIKE, YCTAHOBICHHOM 3aKOHO/IaTEIILCTBOM.

Kamoba Ha  pemieHus 5 TIEUCTBUS (6e3nericTBHE) Hcnonkoma,
PEIOCTABISIONIETO0 TOCYAAPCTBEHHYIO YCIyry, ITOJDKHOCTHOro juia Hcmonkoma,
MPEIOCTABISIONIET0 TOCYIAPCTBEHHYIO  YCIYry, MYHHUIMIAIBHOTO  CIIYXaIlero,
pykoBoautens VcnonkoMa, MpeaoCTaBISIIONIETO TOCYJAPCTBEHHYIO YCIYTY, MOKET
ObITh HampapyieHa Mo mnoure, dyepe3 MODI], ynanenHoe pabouee mecro MODI], ¢
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  cetn  "HMHTepHeT",
opunuanbHoro caita UYepeminanckoro MyHuIunainsHoro paiona (http:/www.
baltasi.tatarstan.ru), [Toprana rocynapcTBEeHHBIX U MYHUITUTIAIBHBIX yCIyT PecyOmuku
Tarapcran (http://uslugi.tatarstan.ru/), EnmuHOro moprasa TOCYyIapCTBEHHBIX H
MyHUIMNAIBHBIX yciuyr (pynkuuit) (http://www.gosuslugi.ru/), a Takxe MOXET ObITh
MPUHSTA MIPH JTUIHOM TPUEMe 3assBUTEIIS.

5.3. XKanoba nomxHa CoIepKaTh:

1) HamMeHOBaHHWE OpraHa, MPEJOCTABIAIONIETO TOCYIapCTBEHHYIO YCIYTY,

JTOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTaBISIONIErO TOCYJIapCTBEHHYIO YCIYry, WIIA
MyHHIIUNIATBHOTO ciyxariero, M®II, ero pykoBoaurens u (win) pabOTHUKA, PEIICHUS
U nerctBus (0e3/1elicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asABUTENS - (HU3NUECKOTO JiMila JUOO0 HaMMEHOBAHHE, CBEJCHUS O MECTE
HAXO0XJICHUS 3asiBUTENS - IOPUANYECKOrO JIUIIA, a TaKKe HOMEp (HOMEpPa) KOHTAKTHOIO
TenedoHa, agpec (aapeca) MMEKTPOHHON MOUTH (TPU HAMYMHN) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSX W JeUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEAOCTABIISAIONIET0 TOCYJapCTBEHHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
PEIOCTABISIONIEr0 TOCYJIaPCTBEHHYIO YCIYTy, WM MYHUIUIAIBHOTO CIIyXallero,
ML, pabotHuka MOL];

4) noBOJABI, HA OCHOBAaHWU KOTOPHIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe3meicTBHEM) oOpraHa, MPEIOCTaBISIONIETO TOCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIErO0 TOCYJapCTBEHHYIO YCIYTy, WIH
MyHHUIUTIATBHOTO ciryxarero, M®II, paborauka MOI],

5.4. Cpok paccMOTpeHUS Kalo0bl - B TEUEHUE MATHAAIATH paboduX JHEH CO JTHS
ee perucrpauud. B ciydae oOxanoBaHMs ~OTKa3a opraHa (y4pexIeHus),
NPEIOCTABISIONIEr0 TOCYJapCTBEHHYIO  YCIyry, JOJDKHOCTHOTO JIMIla oOpraHa
(coTpyHUKa YUpEXKIEHUs), MPEJOCTABIAIONIETO roCylapcTBeHHyto yciayry, M®I] B
nmpueMe JOKYMEHTOB Yy 3asBUTENS MO0 B WMCHIPABICHUM OMYIIEHHBIX OIEYaTOK M
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OmuOOK WIM B Ciy4dae OO0XaJIOBAaHWS HAPYIICHHWS YCTAaHOBJICHHOTO CPOKA TaKUX
WCIIPABIICHUH - B TEUYCHHUE MATH pabOUYNX JHEH CO THS €€ perucTpaIim.

5.5. K xano6e MoryT ObITh IPHJIOKEHBI KOIMUHA JTOKYMEHTOB, TIOITBEPKIAFOIIIX
U3JIOKEHHBIE B kaynobe oOcTosiTeNnbcTBA. B TakoM ciydae B jkaoOe MPUBOIUTCS
NEpEYEHb MTPUIIATaEMBbIX K HEH JOKYMEHTOB.

5.6. [To pe3ynbraram paccMOTpeHHUs >KaI00bl MPUHUMAETCSI OJIHO U3 CIEAYIOIINX
PELIECHU:

1) »xajmoba YIOBJICTBOpPSETCS, B TOM 4YHCIe B (OpME OTMECHBI IPHHITOIO
pEIIeHMs, UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3yJIbTaTE
MPEIOCTABJICHNUSI TOCYJAapCTBEHHOM YCIYyrM JIOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO
JNEHEXKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepanyyd, HOPMATUBHBIMU TPABOBBIMU aKTaMU
Pecny6nuku TaTapctan, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMU;

2) B YIOBJICTBOPEHHUH JKAIOObI OTKA3bIBACTCS.

He mosnHee nHS, ClAEAYIONIEro 3a JIHEM MPUHATUS PEIICHUs, YKa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENII0 B MUCHbMEHHOW (OpME U MO KEJTAHUIO 3asBUTENS B
AJIEKTPOHHOM (pOopMe HaMpaBiSIETCSI MOTHUBHPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnydae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS 5KaT00bI
IPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO MPABOHAPYIUECHHUS WM MPECTYIICHUS
JOJKHOCTHOE JIMI0, pAOOTHUK, HA/ICJIEHHBIE TTOTHOMOYUSMHE 110 PACCMOTPEHHUIO 3KaJoo,
He3aMeJIJTUTEILHO HAMPABIIIOT UMEIOIIUECS MaTepHUabl B OpraHbl MPOKYPaTypHl.
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[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHITUTIAIEHOTO 00pa30BaHUS)

oT

(pammnust, ©Ms OTYECTBO, MTOYTOBBIM UHJICKC, apec, TeNeoH
3asIBUTEJIS, SIEKTPOHHBIN apec — MPHU HAMPAaBJICHUH 3ampoca o

ANIEKTPOHHOM MOUTe)

3ASBJIEHUE
0 KOHCYJIbTUPOBAHMUHU 110 BOIIPOCAM MECTOHAXOXKIACHUS APXUBHBIX JOKYMEHTOB

[Ipomry cooOmMUTH CBEACHHS O MECTOHAXOXICHUU JIOKYMEHTOB (JOKYMEHTOB II0
UCTOPHUU) ;

(HauMeHOBaHHNE OpTaHU3ALUH, OTAENA, IeXa, OpUTabl; HACEJICHHOTO MyHKTA )

HaXOJISIIEr0Cs 0 aapecy:
3a TOJbI . JIOKyMEHTBI

HEOOXOIUMBI JJIsl TOJTYYEHHUSI ApXUBHOM CIIPABKU(KOMUH, BBITTUCKH)
0 CTaxe

(HaUMEHOBAHUE YUPEKICHUSA)

3a IoJbl

0 3apruiare

(HaMMEHOBaHUE YUPEKICHNUS)

3a IroJbl

00 yuebe

(HaMEHOBAHUE YUPEKICHUA)

3a roJbl

HHOC

3a IroJbl

(nara) (moamnucek) (®HO)
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[Tpunoxenue Ne2

brnok-cxema mocineoBaTeIbHOCTH JEUCTBUU
T10 MIPEIOCTABJICHUIO TOCYIaPCTBEHHOM YCIYTH

3asBuTenb

O6patlaeTca B OTaen Ans Nony4YeHnst KOHCYNbTalumM O MECTOHAXOXAEHUN apXMBHOTO JOKYMEeHTa

B (popMe 3NEKTPOHHOIO OKYMEHTA MO UHAIOPMALMOHHBIM |
cvucTeMam obLLEro nonb30BaHus

——B MMCbMeHHoN hopMe—————

B8 oOpMe 3MEKTPOHHOTO COOBLLEHUSH

no TenegoHy—

¢ JTINYHO

v Creuvan mc;,OTp,en \

[NpoBepsieT Hannune HAOKYMEHTOB B apXuBe.
B cny4yae OrcyTCcrBuA HeobXoanMBbIX OOKYMEHTOB B apxuBe OCyLlecTBndaeT

NOUCK MeCTOHaxoXaeHuUa [OOKYMEHTOB no 6ase [aHHbIX, KapToTeke,
KOHch'IbTaU,I/Iﬂ 3aasuTena no

TenedOHHOMY CrPaBOYHUKY.
CoobLaeT HeoOXxoaMMble CBeAEeHUS O MECTOHaxXOXAEeHUM [OKYMeHTa »| MeCTOHaXOXOEeHWIo oKy MEHTOB

3aaBUTENIO. I'Ipe,cu'laraeT 3anoNHUTL 3adaBUTENIO 3asdBrieHMe O Bblaoade
APXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, Konmm APXUBHBLIX OOKYMEHTOB Mpn

HanMynm 0Ky MeHTa B apxuee




[punoxenue 3
(cripaBoYHOE)

PexkBU3NTHI J0IKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
rocyJ1apcTBEHHOM YCJIYI'¥ 0 KOHCYJIbLTHPOBAHMIO 110 BONPOCAM
MECTOHAXO0KIeHHS APXMBHBIX IOKYMEHTOB, OTHECEHHBIX K F0Cy1apCTBEHHOH
COOCTBEHHOCTH M OCYLIECTBJISIIONINX KOHTPOJIb €€ UCIIOJTHEHUsI

ApxuBHBIN OTAEN YEepeMIIaHCKOTO PAHOHHOTO UCIIOJIHUTEIBHOIO KOMUTETA

Pecny6nuku Tatapcran

HUcnoaxkom

MYHHMIUNIAJIBHOIO PaliOHA

J1OJDKHOCTD

Tenedon

DIIEKTPOHHBIN a/IpeC

PYKOBOI[I/ITCJIB HCIIOJIKOMaA

Ispolkom.Cheremshan@tatar.ru

Ynpasnsrouuyn JeIaMu
UCITOJIKOMA

IInur.Zamaletdinov@tatar.ru

HavanpHuk otmerna

Roza.Valeeva@tatar.ru

Coser

MYHULMIIAJIBHOIO PAOHA

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

I'maBa

Cheremshan@tatar.ru
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