[Tpunoxenue Ne2

K IIOCTAHOBJICHUIO
HcnomHuTenbHOro KOMUTETA
YepeMIIaHCKOTr0 MyHULIMITAIBHOTO
pationa Pecny6auku Tatapctan
oT «17» centsiopst 2018 1. Ne 442

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIOCTABJCHU MYHUIMIIAJIbHOM YCJIYTH 10 BblIa4ye APXUBHbBIX JOKYMEHTOB
M0JIB30BATEIO VISl PAa00ThI B YUTAJIBHOM 3aJ1¢ MyHHIMIIAJIBHOI0 ApXUBa

1. OO0uue monaoKeHus

1.1. Hacrosmmii PernaMeHT ycTaHaBIMBAET CTAaHAAPT U NOPSAIOK MPEAOCTABICHUS
MYHHUITUTIATBHOM YCIYTH MO BbIJIaY€ apXUBHBIX JOKYMEHTOB IOJIH30BATENIO JIJIsi paOOTHI B
YUTAIBHOM 3aJI€ MYHUIIMIIAJILHOTO apXuBa (fajiee — MyHHUITUNAIbHAS yCIyTa).

1.2. Tlomywarenu MyHUIUTIAIBHOW YCIYru: (U3UYECKUE JIHIA, IOPUTAYECKUE
JUIA U UHIUBUyAJIbHBIC TPEIPUHUMATENH JTUOO0 UX YIOJIHOMOYEHHBIE MPEJCTAaBUTENH,
oOparniaroniyecs Ha 3aKOHHBIX OCHOBAHMSIX K apXWMBHBIM JIOKYMEHTaM JJIsi TOJYyYEHUS U
UCIIOJIb30BaHUsI He0OX0UMON nHpopMaIuu (J1anee - 3assBUTENb).

1.3. TocymapcTBeHHast yciayra TMpeaocTaBisercss YepeMIIaHCKUM pPalOHHBIM
HCTIOTHUTENbHBIM KoMuTeToM PecniyOnuku Tatapctan (nanee — Ucnoskom).

HcnonHuTtens rocy1apcTBEHHON yciyru — ApxuBHbIM oTaen Mcnonkoma (nanee —
Otnen).

1.3.1. Mecto Haxoxnenus Mcmonkoma: 423100, Mecto Haxoxnenus Mcrmomakoma:
c.Uepemman, yn.CoBetckas, 1.32;

Mecro Haxoxnenus Ortnena: 423100, Pecnybnmuka Tarapcran, YepeMinaHCKHiA
paiion, c.Yepemman, yn. CoBerckas, 11 32;

I'padux pabore Hcmonkoma: exXeTHEBHO, KpoMe CyOOOTBI W BOCKPECEHbS,
noHenenbHuK - matHuna ¢ 8.00 go 17.00, 06ex ¢ 12.00 mo 13.00.

Mecro naxoxnenus Otnena: 423100, Pecmy6nmuka Tarapctan, UYepemmiaHckwuii
paiion, c.Yepemian, yia. CoBeTckas, 1 32;

['padux paboThl apXUBHOTO OT/ENA: €KETHEBHO, KpOMe CyOOOTHI M BOCKPECEHbS,
noHenenbHuK - matHuna ¢ 8.00 o 17.00, 06ex ¢ 12.00 mo 13.00.

[Tpoxo 1Mo mpoIycKy ¥ (M) TOKYMEHTY, YI0CTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CupaBounsiii Tenedon Otnena: (84396)2-58-34;

1.3.3.Anpec o(pHUIIUATBHOTO canTa HWcnonkoma B nH(pOpMaIIMOHHO-
TEJICKOMMYHHUKAIIMOHHON ceTh «MHTepHeT» (manmee — ceThb «MHTepHeT»): http://www.
cheremshah.tatar.ru.

1.3.4. Uudopmanus o rocy1TapCTBEHHOHN yCIyre MOXKeET ObITh TIOJTy4€eHa:

1) mocpeactBoM WHGOPMAIIMOHHBIX CTEHAOB O TOCYIAapCTBEHHOW YyCIyTe,
collepKallluX BHU3YaJIbHYI0 M TEKCTOBYIO HWH(MOpPMAIMI0O O TOCYJapCTBEHHOM yCIyTe,
pacmoioKeHHBIX B moMenieHusx Mcmonkoma, miis paboTsl ¢ 3asBurensmu. Mudopmarus,
pasMmemaemMas Ha WH(DOPMAIMOHHBIX CTEHJAX, BKIOYAaeT B Cce0s CBEACHHS O
rocyJapCTBEHHOW yciyre, coiepskameics B nyHkrax (moxamysnkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,25, 2.8, 2.10, 2.11, 5.1, 5.2 vactosmero Pernamenra;


http://www/

2) nocpeactBoM cetu «MTHTepHET»:

Ha ounmaapHOM caiite Mcmonkoma (http://www. cheremshah.tatar.ru.);

Ha [loprane rocynapcTBEHHBIX M MYHHIMNAIbHBIX yciuyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnvHOM mopTane ToCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIAyr ((QpyHKIHi)
(http://www.gosuslugi.ru/);

3) pu yctHOM oOpamiernu B OTaen (JTmaHo Wi 1o Tenedony);

4) mpu MUCbMEHHOM (B TOM 4ucie B (popMe 3JIEKTPOHHOTO JOKYMEHTa) OOpalieHuu
B Otnern,

5) B MHOTOo(QyHKIMOHAJLHOM IIEHTPE IHIPENOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHUIUMAIBHBIX yeyT (nanee — M®II), B ynanenHbix padounx mectax MOLI.

1.3.5. Uudopmanusa no BompocaMm MPeAOCTaBICHUS] TOCYJIapCTBEHHON YCIyru
pasmemaerca crneruanuctoM Otnaena Ha oduiuanbHoM caiite Hcnmonkoma u  Ha
UH(OPMAITMOHHBIX CTeH/IaX B nomernieHusx Mcmoakoma 1iist paboThl C 3aIBUTEIISIMH.

1.4. I[IpegocraBiieHre roCyJapCTBEHHOM YCIYTH OCYLIECTBIISETCS B COOTBETCTBUM C:

®denepanbHbIM 3aKOHOM OT 6 OKTI0pst 2003 roma Ne 131-D3 «O6 oOmMX MpUHIMIIAX
OpraHu3allid MECTHOro camoymnpaBieHus B Poccuiickoit @epepauun» (nanee
®enepanbHbiil 3akoH Ne 131-D3) (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit denepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MCHEHUH);

®denepanbHbIM 3aKOHOM OT 22 okTs10pst 2004 roma Ne 125-D3 «O6 apxuBHOM nelie B

Poccuiickoii ®enepanun» (nanee — Denepanbubii 3akoH No 125-D3) (Cobpanue
3akoHo aTenbcTBa Poccniickoit denepanum, 2004, Ne 43, ct. 4169, ¢ ydeToM BHECEHHBIX
HU3MEHEHUH);

®enepanbubiM 3akoHOM oT 27 wutons 2006 roma Ne 152-®3 «O mnepcoHadbHBIX
naHHBIX» (nanee - Depepanbhbiii 3ak0oH Ne 152-03) (CobpanHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanuu, 2006, Ne 31(14.), c1.3451, ¢ y4eTOM BHECEHHBIX U3MEHCHH);

®denepanbHbiM 3akoHOM OT 27 urons 2010 roma Ne 210-03 «O6 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIUNMAIBHBIX yCayr» (nanee - denepabHbIN
3akoH Ne 210-®D3) (Cobpanue 3akonomatenbctBa Poccuiickoit @enepanun, 2010, Ne 31,
CT. 4179, ¢ y4eTOM BHECEHHBIX U3MCHEHUH);

[Ipukazom denepanpHoro apxuBHoro areHTcTBa OT 01 centTsaOps 2017 1. Ne 143
«O06 ytBepxkaenun [lopsika UCTIONB30BAHUSI ADXUBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX
M MyHULUNanbHbIX apxuBax Poccuiickoii ®enepamuun» (mamee — Ilopsaok)
(oduIManbpHBI MHTEpHET-MOPTA] IIPaBOBOM MHMbOpMaimyu WWW.pravo.gov.ru, 2017, 3
HOsI0pst, HOMep omyoaukoBanus 0001201711020011);

[IpaBunamu opraHu3aluu XpaHEHHUsS, KOMIUICKTOBAHHUS, y4€Ta U HCIOIh30BaHUS
nokymeHToB ApxuBHoro ¢onmga Poccuiickoit @Denepanui W APYrHX apXHBHBIX
JIOKyMEHTOB B TOCY/IapPCTBEHHBIX W MYHUIIMTIAJIBHBIX apXWBax, My3esiX M OuOIHOTeKax,
opranuzauusax Poccuiickol akageMuu HayK, YTBEPKICHHBIMU ITpUKa3oM MuHHCTEpCTBa
KynbTypbl Poccuiickoit @enepanuu ot 18 siBaps 2007 r. Ne 19 (mamee — IlpaBuia
paboTel) (broieTeHh HOPMATHBHBIX aKTOB (QeJepalbHbIX OPraHOB HCIOJHUTEILHON
Biactu, 14.05.2007, Ne 20, ¢ yyeToM BHECEHHBIX U3MEHEHU );



http://uslugi.tatarstan.ru/
http://www.pravo.gov.ru/
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3akonoM Pecnybmuku Tartapctan ot 28 wutonst 2004 Ne 45-3PT «O mecTHOM
camoymnpaniienuu B Pecrryonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (Pecry6nuka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHU);

3akonom PecnyOmmku Tarapctan ot 24 nexabps 2007 roma Ne 63-3PT «O
HAJEJIEHUH OpPraHOB MECTHOI'O CaMOYIPABJIEHUS MYHHUIMIAIBHBIX OOpa30BaHHI B
PecniyOnuke TarapcTtaH OTAENBHBIMU TOCYJApCTBEHHBIMU NOJHOMOUYMAMH PecnyOnuku
Tartapcran B oOnactu apxuBHoro aena» (mamee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Peciybmuka Tatapcran, 2007, 25 nexadpsi, ¢ y9eTOM BHECEHHBIX H3MECHCHUM );

3akonom Pecriyonuku Tatapcran ot 20 utong 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B PecniyOonuke Tarapcran» (nmanee - 3akon PT Ne 63-3PT ot 2017 r.) (CoGpanue
3akoHoaarenabcTBa Pecnyonuku Tatapceran, 2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecnyommku Tarapcran ot 28.05.2007
Ne 203 «O pasrpanudeHuH COOCTBEHHOCTH Ha AapXUBHBIE JOKYMEHTBI, CO3/IaHHbBIE 0
oOpa3zoBaHus, OOBEIUHEHUS, pa3lCICHUS WIM H3MEHEHUS CTaryca MYHHUIUIATbHBIX
o0pa3oBaHMl M XpaHALIMECS B MyHUUUMIAJIbHBIX apxuBax B PecnybOnuke Tarapcran, u
o0OecrieyeHnn yyeTa XpaHSIMXcs B MyHUIUNAIbHBIX apxuBax PecnyOnuku Tarapcran
ApPXMBHBIX JIOKYMEHTOB, OTHOCSIIMXCA K FOCYJapCTBEHHOW coOCTBeHHOCTH PecmyOnuku
Tatapctan» (manee — nmoctanoBieHue KM PT Ne 203) (Pecnybnuxa Tartapcrtan, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHECHUH);

VYcraBom YepemIIaHCKOTO MYHULMNAIBHOTO paiioHa PecnyOmuku Tarapcras,
npuHsTOro pemenueMm Yepemmianckoro parioHHoro Cosera PecnyOnmuku Tartapcran ot
07.08.2010 roma Nel91 (nmanee — YcraB);

[TonoxxeHneM 00 apXUBHOM OTAeNe UepeMIIaHCKOro paiiOHHOTO UCTIOTHUTEIBLHOTO
komutera Pecnybnuku TatapcraH, yTBEp>KIEHHBIM IOCTAaHOBIIEHHEM YepeMIlaHCKOTro
palioHHOTO HCTOTHUTENbHOrO KomuTeTa PecnyOnmuku Tarapctan ot 08.11.2017 Ne518
(manee — [lonoxxenue ob oTaene);

1.5.B mHactosmem Pernamente UCHONB3YIOTCS  CIENYIONME TEPMHUHBI U
ONpEeeICHHUS:

HaXOJAIIMMHUCA B HEYJIOBJIETBOPUTEIBHOM (PU3NYECKOM COCTOSIHUM HPHU3HAIOTCS
nokyMeHThl ApxuBHoro @onna Poccuiickoit ®enepauuum ¢ BBICOKOH CTENEHBIO
pa3pyllieHHs] MaTepuajgbHbIX HOCHUTENCH, Yrpokawoled (QU3nyeckod eJO0CTHOCTH
JOKYMEHTOB;

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MNPeaOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI — OKHO IMpPUEMa M BbIAAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHMUS 3asIBUTEJIEH B CEJIbCKUX MOCETEHUAX MYHULIMTIATbHBIX PAHOHOB;

TeXHUYECKas omuOKka - omubOka (OMUCKa, oOledaTka, TpaMMaThydecKas WU
apudMeTndeckas onmoKa), TOMyImeHHAass OPTaHOM, TTPEIOCTABISIONIUM MYHHUITUITAIBHYIO
YCIYyTy, ¥ IpUBE/IIIAs K HECOOTBETCTBUIO CBEJECHUN, BHECEHHBIX B JOKYMEHT (Pe3yiabTaT
MYHULIMIATBHON YCIyTH), CBEICHUSIM B JOKYMEHTaX, HA OCHOBAHUHU KOTOPHIX BHOCUJIUCH
CBEJICHUS;

MO/ 3asBJICHUEM O TMPEAOCTABICHUH MYHHUIIMNAIbHON YCIYyru (Hajee - 3asiBJICHUE)
NOHUMAETCSl 3ampoc O TMPEeNOCTaBIEHUM MYyHHMIMOanbHOW yenyru (m. 1 cr. 2
®enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBieHue COCTaBIAECTCS B
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IPOU3BOJIBHON (hOopMe, MO YCTAaHOBJICHHOMY 0Opasily, WM 3aloJIHAETCS Ha CTaHJapTHOM
Omanke (mpumosxkenue Ne 1).

3asiBlIeHHE COCTABISIETCS B MPOM3BOJIBHON (hopMe, MO yCTaHOBJICHHOMY 00pasily,
WM 3aM0JIHIETCS Ha CTAaHIaPTHOM OJIaHKE B AJIEKTPOHHOU opMme:

Ha ounmanpHOM caiite Mcmonkoma (http://www. baltasi.tatarstan.ru );

Ha [lopTane rocygapcTBEHHBIX M MyHHUIMNAIbHBIX yciayr Pecrnybmuku Tatapcrtan
(http://uslugi.tatarstan.ru/);

Ha EaumHOM mopTane rocyAapCTBEHHBIX W MYHULMOANBHBIX YCAyr ((yHKIIMIA)

(http://ww
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2. CraHIapT npenoCcTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH
HopmartusHbiit aKT,
HanmenoBanue TpeOOBaHUs K .
. YCTaHAaBJIMBAOIINI
CTaHAAPTY IIPEIOCTABIICHUS Copnepxanue TpeOOBaHMI K CTaHIAPTY
. MYHUIUOAIBHYIO  yCIyIy WU
MYHULUIATBHOU YCIYTH
TpeboBaHue

2.1. HaumeHoBaHME MyHHUIMIAIbHOU
YCIYTH

Bplmadya apXuBHBIX JOKYMEHTOB I10JIb30BaTEIIO
Uit paOOThl B YHUTAJIBHOM 3ajJi¢ MYHHUIMIAIBHOTO
apxuBa

4. 1 cT. 24 ®enepanbHOro 3aKoHa
Ne 125-®3;

ct. 21 3akona PT Ne 63-3PT or
2017r.;

ct.l 3akona PT Ne
2007r.;

n. 5.7,5.12, 5.13 IIpaBun

63-3PT ot

2.2. HaumeHoBaHue opraHa MECTHOTO

Yepeminanckui parOHHBIN VICTIOJIHUTEJIbHBIN

4. 3 ct1. 4 deaepanbHOro 3aKkoHa Ne

CaMOYIIPABJICHUS,  HEMOCPEACTBEHHO | komuTeT PecnyOnuku Tatapctan 125-03;
MPEIOCTABIIAIONIETO MYHHIMIANbHYIO | ApxuBHBIM  oTAen Yepemimanckoro paioHHoro | ct. 7/ 3akona PT Ne 63-3PT or
YCIYTY UCIIOJIHUTENbHOTO KomuTeTa Pecriyonuku Taraperan | 2017r.;

ITonoxxenune o0 otaene
2.3. Onucanue pe3ynbrara | Beigaya mnonp3oBarensM JIOKYMEHTOB ApxuBHOToO | 4.l cr. 24, c1.25 ®enepanbHOro
MPENOCTaBICHUSA MyHUIUTIATBHOM | oHma Poccuiickoit denepanuu u Ipyrux apXuBHBIX | 3aKoHA Ne 125-D3;
YCIIyTH JIOKYMEHTOB, HE coZiep Kalnx cBeaeHuid, | ct. 22 3akona PT Ne 63-3PT or

COCTABJISIIOUIMX TOCYJApCTBEHHYIO TailHy, C y4eTOM

HHBIX OFpaHquHHﬁ, YCTaHOBJICHHBIX

3aKOHOJ1aTEJILCTBOM Poccuiickoi denepauuu,

CIIpaBOYHO-ITIOUCKOBBIX CpCacCTB K HHUM u

HaxoosAmunuxCsl Ha XpaHCHHU B HAYYHO-CIIPABOYHBIX

2017r.,

n. 5.12, 5.13 IlpaBu;

mn. 1.2, 3.1, 411, 413, 414,
4.1.5,4.1.6,4.1.7 llopsiaka




OMOJIMOTEeKaX apXMBOB IMI€UATHBIX W3JAHUN IS
paboOThl B YHTAIBHBIX 3ajaxX (IPOCMOTPOBBIX 3ajax,
KOMHATax  MpOCIHymuBaHUS  (DOHOTOKYMEHTOB,
MOMEIICHHUSIX KaTajJoroB) MyHHUIIUIIATBLHBIX apXUBOB
win (pU OTCYTCTBUU CHEIHUATBHO BBIJCICHHOTO
noMeIieHus1) B pabodeil kKoOMHaTe apxuBa (nmanee -

YUTAIBHBIN 3aJ1) O]l KOHTPOJIEM pabOTHUKA apXHBa

2.4. Cpox
MYHHIIMIIAJIBHONW YCIIYTH, B TOM YHCTE

IIPEIOCTABIICHUS

C y4€TOM HEO0OXOIUMOCTH OOpaIlieHus

B OpraHu3anvy, Yyd4aCTBYIOIIUC B

MpEeAOCTABICHUHN MYHUIIUTIAIBHON
YCIIYTH, CpPOK  IPUOCTAHOBJICHUS
MPEI0CTaBICHUS MYHUIIMTIAIBHON

YCIYT'H B ClIly4ae, €ClIM BO3MOXHOCTb

MPUOCTAHOBJICHUS MpEelyCMOTpPEHA
3aKOHOJIaTEIHCTBOM Poccuiickon
denepanuun

IMOJIYUYCHHUC CIIPABOYHO-TIOMCKOBBIX CPCACTB K
JcIaM, JOKYMCHTAaM, a TAKIXKC A0CTYyIIa K
ABTOMATHU3HUPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM
CpCaACTBaM, HaxXOIAIMMUMCA B YHUTAJIBHOM 3aJIC — B
JCHBb 06pameHH;1 3as1BUTCIIA,

MOJIyYCHHE Ten, JIOKyMEHTOB (3a
UCKIIIOUCHUEM JIeJl, JTIOKYMEHTOB OTpPaHUYEHHOIO
JIOCTYTIA, YaCTHUYHO pacceKpeyYeHHBIX, Ha
WHOCTPAHHBIX f3BIKAX) - HE IO3/HEEe 4YeM uepe3 2
pabouux 1gHS co JHA OoQOpMIICHHS  3aKasza
3asIBUTEIIEM;

MOJIYYCHHE JCIN, TOKYMEHTOB OTPaHHUYECHHOTO
JOCTYTIA, JaCTHYHO pacceKpeUYCHHBIX, Ha
MHOCTPAHHBIX fA3bIKaX — HE Mo3aHee 4deMm yepes 10
pabounx JHeW co JHS OQOpMIICHHS  3aKasa
3asIBUTENICM;

Bo3moxxHOCTB MIPUOCTAHOBIICHUS Cpoka
NPEJOCTABICHUsT ~ MYHULUIAIBHON  yCIyIM  HE
peaycMOTpeHa

mm. 3.1 - 3.6, 4.1.7 Tlopsiaka

2.5. McuepnbIBaromniuii nepevyeHb

[Tpu muuHOM (MUCHMEHHOM) OOpAIIEHUU:

nm. 2.1, 2.2, 2.4 Tlopsnka
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HOKYMCHTOB, H€O6XOI[I/IMBIX B
COOTBCTCTBUM C 3aKOHOAATCIbHBIMH
501041

HWHBIMU HOPpMAaTUBHBIMHA

adKTaMH JJIA
IMpCaoCTaBIICHUA MYHHHHHaHBHOﬁ
da TaKKC YCIyI', KOTOPEIC

HEOOXOIUMBIMU u

IIpaBOBbIMU

YCIIyTH,
SABJISIFOTCS
00s3aTeNbHBIMUA ISl TIPENOCTABICHUS
MYHUIUOAIBHBIX YCIIYT, MOAJIEKAIUX
MIPEACTABICHUIO 3aBUTENIEM, CITOCOOBI
X TIOJy4E€HHs 3aiABUTEIEM, B TOM
quCclie B AJIEKTPOHHOHU (hopMe, TOpSAI0K

X IIPCACTABJICHUA

1. IIuceMoO oprana wiM opraHu3anu,
HaIlpaBUBILIEH I0JI30BATENS B APXUB, WIH
3asIBJICHUE MOJIb30BATENS, 3aBICHUE M10JIb30BATEIA
O MIPOJUIEHNUHU CPOKa pabOThl B YUTAIBLHOM 3aJI€.

B nu4yHOM 3as1BJIEHUU WM IHCbME
yKa3bIBaloTCs (DaMUIIHSI, UMsI, OTUECTBO (TTOCIEAHEE -
IIPU HAIWYUH) MOJIB30BATENsA, JOKHOCTD (IIPU
HaJIM4MH), YYEHOE 3BAHKE U yUeHas CTeNeHb (Mpu
HaJIM4MH), TEMA U XPOHOJOTUYECKHE PAMKH
UCCJIEIOBAHHUS.

2. JIOKyMEHTBI, YJOCTOBEPSIIOIINE JTHUYHOCTD:

3asIBUTEJIS;

POJIUTENS WK IPYTrOoro 3aKOHHOTO
MPEICTABUTEINSI HECOBEPUIEHHOJIETHETO 3asBUTEIIS;

COMPOBOXKIAIOIIMX JHI] (B TOM YHUCIIE€ 3aKOHHBIX
MpeICTaBUTENIECH, TEPEBOTUYMKOB U JIPYTUX
MOMOIIHUKOB, JIUI, CONPOBOKIAIOIINX
MOJI30BATEJNSI C OFPAHUYEHHBIMU BO3MOKHOCTAMHU
3I0POBBA).

3. IOKyMeHTBI, TOATBEPKAAIOLINE
MOJIHOMOYHMSI IPEJCTABUTENS IOPUANUECKOTO JINLIA.

bnaHk 3asBiieHUs 7151 TOJTyYEHHUS
MYHUIIUTATBHOW YCIIYTH 3aBUTENIb MOXKET MOTYyUUTh
IIpH JINYHOM oOpaitieHnu B McnoskoMm.
DneKkTpoHHbIE (POPMBI OJTAHKOB 3asIBJIICHUS
pa3MelieHsl Ha odunnaibHOM caiite Mcnonkoma,
[TopTasne rocy1apcTBEHHBIX 1 MYHUIIMITAJIBHBIX
ycnyr Pecniyonuku Tatapcran, Equnom nopraie




rOCyAapCTBEHHBIX M MYHUIIUITAJIbHBIX YCIIYT.

3asBIEHUE  MOXET  OBITb  MPEACTaBICHO
(HampaBJIeHO) 3asBHUTEIEM Ha OyMa)KHOM HOCHUTEIIC
OJIHUM U3 CIIETYIOIINX CIIOCOOOB:

JUYHO (JUIOM, JAEUCTBYIOIIMM OT WMEHHU
3asBUTENS, HA OCHOBAHUHU JOBEPECHHOCTH);

MOYTOBBIM OTTIPABJIICHHUEM.

3asiBI€HUE TAK)XXE MOXKET OBITh HPEICTaBICHO
(HampaBJIeHO) 3asBUTENEM B BHJAE DJICKTPOHHOTO
JOKYMEHTA, IOANMCAHHOIO ITPOCTOM AIEKTPOHHOMN
MOJIITUCHIO, yepes
TEJIEeKOMMYHHUKALlMOHHbIE CETH OOIIEro J0CTyIa, B

MH(}OPMATMOHHO-

TOM qUCye yepes nH(pOpMaITMOHHO-

TEJICKOMMYHUKAIIMOHHYIO «HTEepHETY,
ITopran

yCIIyT
nopTa

CCThb

ouIIHaTbHBIN caiT Hcnonkoma,

rocyaapCTBCHHBIX )41 MYHHUIUIIAIBbHBIX

PecnyOiuku Tarapcran, Enunbiii

rocyaapCTBCHHBIX U MYHUIUIIAJIbHBIX YCIIYT

2.6.
JNOKYMEHTOB,

HcuepnpiBaronuii  nepeyeHb
HEO0OXOTMMBIX B
COOTBETCTBUM  C  HOPMAaTHUBHBIMU

IIpaBOBbIMHA aKTaMH PRI |

Mpe0oCTaBICHUS MYHUIIATTATHHOM
YCIIyTH, HaxoMsITCs B

pacnopsKeHUun

KOTOpBIC
roCyAapCTBEHHBIX
MECTHOTO

OpraHoB, OpraHoOB

[IpencraBnenre JOKYMEHTOB, KOTOPhIE MOTYT OBITH
OTHECEHBI K JAaHHOM KaTeropuu, He TpedyeTcs




CaMOYIIpaBJICHUS u WHBIX
OpraHu3alliii ¥ KOTOpbIE 3asBHUTEIb
BIIPABE MPEACTABUTE, @ TAKKE CIIOCOOBI
UX TIOJy4YEHHs 3asABUTEIIEM, B TOM
YHCIIE B DJIEKTPOHHOU (popMe, TOPSIIOK
UX TPEACTABICHUS; TOCYJAPCTBEHHBIN
Opras, opraH MECTHOTO
caMOYIIpaBJIEHUs TMOO OpraHu3anus, B
pacCHOpsKEHUH KOTOPBIX HAXOIATCA
JTAHHBIE JOKYMEHTHI

2.7. Ilepeuenpb OpraHoB
rocyJapCTBEHHOU (MCIIOJIHUTEIHHOM)
BJIACTH (MECTHOTO CaMOYIIPABIICHUS) U
UX CTPYKTYpHBIX  MOJpa3JeICHUN,
COIJIACOBAHME KOTOPBIX B CIIyYasx,
MPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMHu, TpeOyeTcs s
MPEI0CTABICHUS MYHUIIATTATBHOM
YCIYTM M KOTOPOE OCYIUIECTBIISIETCA
OpPraHOM  HCIIOJHUTEJIbHOM  BIIACTH,
MPEJOCTABISIONIMM  MYHHUIIUTIATBHYIO

yayry

CorylacoBaHne  MYHHIIMITIAJIGHOH  YCIYyTM  HeE
TpedyeTcs

2.8.  HcuepnbeiBaromuii  NEpEYECHb
OCHOBaHUN s OTKaza B IIpHUEME
JOKYMEHTOB,  HEOOXOIHUMBIX  JUIS
MIPEI0CTABIECHUS MYHULUIIATIbHOU

1. [Togada qOKyMEHTOB HEHA/IJICHKAIITIM JIUIIOM.

2. HecooTtBeTcTBHE IIPEICTaBIICHHBIX
JIOKyMEHTOB TIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B
1. 2.5 nacrosmero Permamenra.

cT. 25 denepanbHOro 3akoHa Ne
125-d3;
cr. 21 3akona PT Ne 63-3PT ot
2017r,;
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yCIyTU 3. Hanmuume HeoroBopeHHbIX ucmnpabieHuil B | m.im. 2.1 [lopsaka
IIOJAaBAEMBIX JOKYMEHTAX
2.9. VcuepnbiBaronuit IIEPEYEHb Bo3moxHOCTH IIPUOCTAHOBJICHUS cpoka | Y. 8 cT. 26 @enepaibHOTO 3aKOHA

OCHOBAHMM ISl TPUOCTAHOBJICHUS WU
OTKa3a B NpeI0CTaBICHUU
MYHUIUTIATIBHON YCIyTH

MPEIOCTaBIIEHUS HE IPElyCMOTPEHA.

OcHoBaHusl Il OTKa3a B IMPEAOCTaBICHUU
MYHUIIUTIATBHOU YCITYTH:

1. orpanuyeHus Ha UCIIOJIb30BaHUE
JIOKyMEHTOB, YCTAQHOBJICHHBIE B COOTBETCTBUHU C
3akoHomarenbCcTBOM Poccuiickon  ®enepamuu U
Pecniyonuku Tartapctan wnu (onmooOpazoBaTenem
npu  1epefgadye  JOKYMEHTOB Ha  MOCTOSIHHOE
XpaHEHHE;

2. HEY/IOBIIETBOPHUTEIILHOE busngeckoe
COCTOSIHUE JJOKYMEHTOB;

3. oOpaiieHue 3asBUTENS, HE JIOCTHUTIIETO
COBEPILICHHOJIETHSI, 0€3 OJHOr0 W3 POJUTENEH WU
JIPYTOro 3aKOHHOTO MPEICTaBUTEIS;

4. HapyllleHUE 3asBUTEJIEM MOJNYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 Tlopsaka

5. B ciay4asix OTCyTCTBUS (DOHIA TOJIB30BaHUS
npu:

BBITIOJTHCHUH CITyKEOHBIX 3aJlaHun
COTPpYIHMKAMU  apXWBa C  HCIOJIb30BaHUEM
3aTpeOOBaHHBIX MOJIH30BATEISIMU MOJIMHHUKOB JICIT,
JIOKyMEHTOB, TIEYaTHBIX U3JJaHUH, - B CPOK HEe Oosee
120 paboumx gHE co AHS  3aKaza WX
MOJIb30BaTEIIEM;

BBIJIAYM  TOJJIMHHUKOB  JIed, JOKYMEHTOB,

Ne 125-@3;

cT. 25 ®eaepanbHOro 3aKkoHa Ne
125-d3;

ctT. 21 3akona PT Ne 63-3PT ot
2017 r.;

. 2.2, 3.6, 3.7 Ilopsaka;

mm. 2.11.7.1, 2.11.10, 5.13 IIpaBun;
mm. 3.2, 3.3, 3.4, 3.5, 3.6 Ilopsinka
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MEYATHBIX W3JAaHUK BO BPEMEHHOE I0JIb30BaHUE
OPUIHYECKUM u bu3nIeCcKuM JIULaM-
dbonm000pazoBaTesiM, MX MPABONPEEMHUKAM HWITU
[0 3ampocaM OPraHOB TOCYIAPCTBEHHOM BJIACTU U
UHBIX  TOCYJIapCTBEHHBIX  OpPraHoOB,  OpPraHOB
MECTHOTO  CAMOYIpAaBJICHUSI — B CpPOK, HeE
MPEBBIIAIONINKN CPOKA, YKA3aHHOTO B aKTE€ O BbIJIaue
BO  BPEMEHHOE  TOJb30BaHUE  TaKuxX  JIel,
JIOKYMEHTOB, MIEYaTHBIX U3IaHUMH;

AKCTIOHUPOBAHUS MOJITMHHUKOB nen,
JIOKYMEHTOB, TIE€YaTHBIX M3/IaHU Ha BBICTABKE — B
CPOK, HE€ MPEBBIMIAIONIMNA CpOKa WX BbIJAYU U3
apXUBOXPAHWIUILIA, OIPEJEICHHOTO
pacropsiIUTEILHBIM JIOKYMEHTOM Ha MPOBEJCHUE
BBICTABKU,

BbIJIAYU

MNOJUITMHHUKOB  JIeJI,

MIEYaTHBIX W3JaHUM JIPYTOMY T[OJIb30BATEI0 B

JIOKYMEHTOB,

YUTAJIBHBIN 3a]1 — B CPOK, He Oosiee 40 pabounx aHEH
CO JHS 3aKa3a WX MOJIb30BaTENIeM

2.10. [Topsimok, pa3mMep W OCHOBAHUS
B3MMAaHMS TOCYIAPCTBEHHOMN MONUINHBI
WIM MHOW ILIaThl, B3MMaeMoOul 3a
MpEOCTaBICHUE MYHHUITUTIATHHON
YCIyTH, BKIIOYass HWHPOPMALMIO O
METOJIMKE pacyeTa pa3Mepa TaKou

I1J1aThI

MyHunMnagbHas yciayra TpeaoCTaBIIsICTCS Ha
0€3B0O3ME3THOI OCHOBE

4. 3 cT. 15 ®enepanbHOro 3akoHa
Nel125-@3;

4. | cT. 8 ®enepanbHOro 3akoHa No
210-D3;

n. 4.1.1 TTopsinka

2.11. Tlopsiaok, pa3Mep M OCHOBaHUS

[IpenocraBnenre HEOOXOMUMBIX M 00s13aTEIHHBIX

4. 3 cT. 15 ®enepanbHOro 3akoHa
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B3MMaHHA IUIATBI 3a HPCAOCTABIICHUC

yenyr,
HGO6XOI[I/IMBIMI/I nu 065133T6JIBHBIMI/I I

KOTOpPBIC ABJIIAIOTCA

MPE0CTaBICHUS MYHULIUTATBHON
yCIyTH, BKJIOYas MHPOPMALUIO O
METOJMKE pacyera pa3sMepa TaKou
1aThl

yCIIyT He TpedyeTcs

Nel25-@3;
4. | cT. 8 ®enepanbHOro 3aKoHa No
210-®3

2.12. MakcuManbHBII CPOK OXHUIaHUSA
B Ouepequ MpH Iojadye 3ampoca o
MPEIOCTABICHUHU MYHHIIMITATbHON

YCIYyTH U IIPpHU IIOJIYYCHHHM PC3YyJIbTaTa

MaxkcuManbHbIN CPOK OKUJAHUS

nojyyaresiss MYHMIIMIAIbHON YCIyru (3asBUTEIIS)

npuema

MpU MoJlaue 3arnpoca U MpU MOJTYyYEHUU Pe3ysibTaTa
HE JIOJKEH MPEeBbIIAaTh 15 MUHYT.

IIPEAOCTABIICHUS TAKUX YCIIyT OudepeTHOCTh TUISL OTIEIbHBIX KaTeropui

roJy4Jaresnen MYHHILUITAIIBHON YCIyT! HE

YCTaHOBJICHA.
2.13. Cpok peructpamuu 3ampoca B 1neHp mnocTyruieHMs 3adBIEHUA.  3amnpoc, | . 16 9. IV IIpaBun
3asIBUTENS 0 MPEJIOCTABICHUH | IOCTYNHUBIINI B 3JEKTPOHHON (OpMe, B BBIXOAHOMU | JETONPOU3BOICTBA

MYHHIIMITAJILHOW YCIIYTH, B TOM YHCJIC
B DJICKTPOHHOU (hopme

(mpa3aAHUYHBIN) NIEHb perucTpupyercs Ha

CJICIYIONTUH 32 BBIXOAHBIM (MIPa3IHAYHBIM) pabounii

JICHb
2.14. TpebGoBaHusi K TOMENIEHUSM, B [IpenocraBneHre  MyHUIUMNAIBHOM  YCIYTH
KOTOPBIX NPEAOCTABISETCS | OCYIIECTBIISIETCA B 3JAaHUAX M MOMEUICHUSX,
MyHULIMNANbHAS ~YyCIyra, K MECTy | 000pYy/I0BaHHBIX MPOTUBOIMOXKAPHON CUCTEMOUW U
OXHUJAHHUS W TpHEMa 3asBUTEICH, B | CUCTEMOU MOYKapOTYLIEHHS, CHCTEMOU
TOM yucie K o0ecreyueHunIo | KOHAUIIMOHUPOBAHUS ~ BO3[yXa,  HEOOXOJIUMOM
JOCTYTTHOCTH JUISt WHBAJIUIOB | MEOEITHIO TUISt oopmIeHUs JTIOKYMEHTOB,

yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM
C 3aKOHOJATEeJILCTBOM Poccuiickon

MH(OPMAIMOHHBIMU CTEHIAMHU.
ObecnieunBaeTcsi OECHPENSITCTBEHHBIM TOCTYII
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Qenepauii 0 COLMAIIBHOM  3AILUTE
WHBAJINJIOB, Pa3MENICHUIO u
0(OPMIICHUIO BU3YaIbHOM, TEKCTOBOU
U MyJIbTUMEIUMHOW HHGOpPMAIUU O
MOPSAJIKE MPEIOCTABICHUS TAKUX YCIYT

WHBAJIMIOB K MECTy Mpe0CTaBICHUS
MYHUIIUNIATBHOU ycnyru (yAOOHBIN BXOJI-BBIXOJl B
MOMEIICHHS U MIEPEMELIEHUE B UX MPEIENax).
BusyanbHasi, TekcToBass M MYyJbTUMEIUNHAS
uHbOopMaIus O  MOpsAAKEe  MPEIOCTABICHHS
MYHUIIUTIATBHOM YCIYTHM pa3Melaercs B YIOOHBIX
JUIsL 3asBUTENIEH MeCTaX, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEN HHBAIIMIOB

2.15. [Tlokazarenu MAOCTYIIHOCTH |
Ka4yecTBa MYHUIIMMNAIBHON YCIyTH, B

TOM qucic KOJIMYCCTBO
BBaI/IMO,ZIGI;'ICTBI/IH 3asABUTCIISA C
JOJDKHOCTHBIMH JIUIaMu1 Inpu
MMpEeaO0CTaBJIICHUN MYHI/IHHHaJIBHOfI

YCIyru U HX HOPOAOJLKHUTCIBHOCTD,

BO3MOYKHOCTh MOJIy4YEHUS
MYHHULUIIAIBHON YCIYTH B
MHOTO()YHKITHOHAIbHOM LIEHTPE

MIPENOCTABIIEHUSI TOCYJAAPCTBEHHBIX H
MYHUIUTNIATBHBIX YCIYT, B yAAJ€HHBIX
pabounx MecTax
MHOTO(YHKIIMOHATILHOTO LEHTpa
MIPENOCTABIIEHUSI TOCYJIAPCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT, BO3MOKHOCTb
X0J1e

MYHHULUTIATBHON

nojiyueHuss UHPOpMAIUU O

MPEIOCTABJICHUS
qyucie Cc

YCIIyTH, B TOM

IToka3zaTenssMu JOCTYNHOCTH ITPEAOCTABIICHUS
MYHULIMNAIBHOMN YCIIYTH SIBIISIFOTCSA:

PAaCIIOJIOKEHHOCTh MOMEILIECHUSI apXWBa B 30HE
JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJINYNE HE0O0XO0IMMOTO KOJINYECTBA
CIICIIMAJIUCTOB, 4 TAaKXXE€ IOMEIICHUN, B KOTOPBIX
OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me HCUYeplbIBarONell WHGOpMAIMK O
crocobax, TMOPSAKE U CpoKax TNpeloCTaBICHUS
MYHUIIUTIATBHOM  YCIYyrd Ha HWHGOPMAIIMOHHBIX
nH()OPMAITMOHHBIX ~ pecypcax B

ITopramne

CTEHJIaX, CEeTH

«HTEepHETY, rOCYyIapCTBEHHBbIX U
MyHUIUMNANBHBIX ycayr PecnyOnuku Tatapcras,
Ennaom ropraiie roCyAapCTBEHHBIX 51
MYHULIMIAIBHBIX YCIYT;

OKa3aHWe IOMOIIY MHBAIUIAM B IIPEOLOJICHUN
0apbepos,

HapaBHE C IPYTUMU JIULAMH.

MEIIAOIIUX ITOJIYYEHUI0 HMH YCIYT

KauectBoO npeaoCTaBJICHMUA MyHHHHHaJIBHOﬁ

4. 1 cT. 24 ®enepanbHOTO 3aKOHA
No 125-@3
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UCIONIb30BaHUEM  MH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN

YCIIYyTH XapaKTEPU3YETCS OTCYTCTBUEM:
odepened MpHU NPUEME U BbIAAYE JOKYMEHTOB

3asIBUTEIISM;

HapyIIeHUH CPOKOB IPEI0CTaBICHUS
MYHHIIUIIAJTBHON yCITyTH;

XKanoo Ha NENUCTBUS (6e3neiicTBuE)

MYHUIUITAIBHBIX ~ CIIY)KAIIMX, MPEA0CTaBIISIOIINX
MYHHIUIIAIBHYIO YCIIYTY;

Kamo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIICHHE MYHULUTTATBHBIX CITy>KalllHX,
OKa3bIBAIOIIMX  MYHUIUMNAIBHYI  YCIOyTY, K
3asiBUTCIISIM.

IIpy mnomade 3ampoca O TMPEIOCTABICHUU
MYHUIIUNIAUIBHON ~ yCIYTM W TIpU  TOJIYyYEHUU
pe3yJibTaTa MyHULIMIAIBHOW YCIYTH - OJHOKPATHOE
B3aMMOJICHCTBHEC JIOJ>KHOCTHOTO JINIIA,
MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO YCIyTY, U
3asBUTeNsl. [IpoAoKUTENbHOCTh B3aUMOJICUCTBUS
omnpezaensiercs HacTosuM PernamenTom.

MynununansHas ~ yciayra — uepes  MOILI,
yAaJeHHbIE paboune MecTa M®I] HE
OCYILECTBIISIETCS.

Nudopmaruss o0  xoAe  MpeIOCTaBICHUS
MYHULIMIATBHON YCIYTH MOXET OBITh IOJy4YeHa
3agBuTereM Ha caute HMcnmonkoma, Ha Ilopraine
FOCYJapCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT
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PecnyOnuku ~ Tarapcran,  Egunom — moprane
rOCyJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

2.16. Ocobennoctu
MYHULIUTIAIIBHON
AIIEKTPOHHOH hopMme

PEOCTaBICHUS

YCIIyTH

B

3asgBIEHUE O MPEJOCTABICHUH MyHUIUIIATBHOM
yCIYyIM MOXET ObITh HampaBieHo B  ¢dopme
AIEKTPOHHOTO  JOKYMEHTa IO  3JIEKTPOHHOMY

azpecy:

o(HUIIHAIBHOTO caira Hcnionkoma
(http://www. cheremshah.tatar.ru.);

[Toprana rOCyJapCTBEHHBIX 151

MyHUIMNANBHBIX yciuyr PecnyOnuku TaTtapcran
(http://uslugi.tatarstan.ru/);

EauHoro  mopraia  TOCYyJIapCTBEHHBIX U
MYHULHANAIBHBIX yCIyT (pyHK1HMIA)
(http://www.gosuslugi.ru/).

y.l cr1.19 @enepanpHOro 3akoHa
Ne210-D3;
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3. CocTaB, 0CI€I0BATENBHOCTD U CPOKU BBIMOJIHEHHS aIMUHUCTPATUBHBIX IIPOLIEAYD,
TpeOOBaHUS K MOPSAKY WX BBIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJIHEHUS
aIMUHUCTPATUBHBIX TIPOLISTYP B AIEKTPOHHOHU (hopMe, a Takke 0COOCHHOCTH
BBITMIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO(QYHKIIMOHATBHBIX IIEHTPaX, B
yAaJeHHBIX pab0YnX MecTaX MHOTO(GYHKIIMOHATIBLHOTO LIEHTPa MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT

3.1. Omnwucanue mOCIAEAOBATEIBHOCTH JACHCTBHI NpPU NPEIOCTABICHUU
MYHULHANTAIBHOW YCITYTH:

3.1.1. npenocraBieHHEe MYyHUIMNAIBHOW YCIYTM 1O BblAa4€ apXUBHBIX
JOKYMEHTOB I10JIb30BaTENIO0 JUIsl padOThl B YNTAIBHOM 3aJI€ MYHULIUIIAJBHOTO apXUBa
BKJIIOYAET B c€0s CEeNYIOUIUE IPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS,;

2) NpUHATHUE U PETUCTpALMs 3asiBJIeHUs (IpuiioxkeHue 1);

3) npoBepka JOKYMEHTOB M BblJauya aHKETbl M 0053aTEJIbCTBAa —COTJIAIICHMUS
(mputoxkeHue 2) o corjacud Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX U COOJIIOJICHUS
pexuMa KOHPUIECHIUATIBHOCTH;

4) BbIJAua 3asBUTENIO U 3amojiHCHUs OJjaHka 3aka3a (TpeOoBaHUsA)
(mpusioxenue 4) Ha NpeAOCTaBICHUE TOKYMEHTOB, KONMUM (hOHIA MOJIb30BAHMUS,
OITHCEH;

5) BBISBIEHHE M MOATOTOBKAa AapXMBHBIX JOKYMEHTOB IIOJIb30BATENO IS
paboThl B UUTAJIBLHOM 3aJ1€ MYHULIUIIAJILHOTO apXUBa,

6) Bbl1aua apXUBHBIX JJOKYMEHTOB Il pa0OThI B YMUTAJILHOM 3aJI€.

3.1.2. biok-cxema MOCIE€I0BAaTEIBHOCTH JACHUCTBUI 10 NPEXOCTABICHUIO
MYHMIIMIAIBHON yCIIyTH NpecTaBieHa B mpuiokeHuu Ne 3,

3.2. Oxa3aHue KOHCYJIbTAIlU 3asBUTEIIO:

3.2.1. 3asButens BmpaBe oOpatuthcss B OTaen IUYHO, MO TeneoHY W/UH
NMCbMEHHO, B TOM YHUCIIE MO 3JEKTPOHHOM MO4YTe, Uil NOJYYEHHs] KOHCYJIbTalUH O
MOPSIKE TMOTYYEHUS] MyHUIIUTIATIBHON YCITYTH.

Crnemmamuct Otaena oCylmecTBISIET KOHCYJIbTUPOBAHUE 3asBUTEIIS, B TOM YHCIE
10 COCTaBy, (pOpME U COACPNKAHUIO JOKYMEHTALMU, HEOOXOAMMOHN i MOJYYEHHS
MyHULMNANbHOW — ycnyru. [lomaya 3ampoca, WMHUIMHUPYIOIIETO  IPEIOCTABICHUE
MYHULIMIIAIBHOW  yCIIyrM, He TpeOyeT OKa3aHWsl TOMOIIM 3asBUTENI0 B 4YacTu
o opMIICHHSI TOKYMEHTOB.

[Ipouenypa, ycraHaBiyBaeMass HACTOSIIMM ITyHKTOM, OCYLIECTBISIETCS B JCHb
oOpalleHus 3assBUTEIIS.

Pe3ynbTaT nmpoueaypbl: KOHCYJIbTALMS 3aBUTEIA.

3.3. IIpuem u peructpanus 3asBJICHUS

3.3.1. 3asButens (€ro MpeacTaBUTENh) JMYHO HAa OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM BHjIE uepe3 oduimanbhbiil cailt Mcmonkoma, [lopran rocynapcTBeHHBIX U
MYHUIMNATBbHBIX yeayr PecnyOmmku Taraperan, Eauubiil moprain rocyapcTBEHHBIX U
MYHUIUOAIBHBIX YCIyr (QyHKIM) 7100 MO MOYTE MOYTOBBIM OTIPABICHUEM MOJAET
(HampaBJIsieT) 3asiBJICHUE.

3asgBieHrE O MPEAOCTABIECHUH MYHUIMIAIBLHOW YCIYT'M B 3JIEKTPOHHOU (hopme
HanpaBisiercss B OtTnen mo 3JeKTPOHHOM moute uiau uepe3 WHTepHeT-NpueMHYIo
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Ucnonkoma. IloctymnuBiiee B 37eKTpOHHON (OopMe 3asBIICHUE pacleyarbiBaeTcs, €ro
pEerucTpanus OCyUIeCTBISETCA B YCTAHOBJIEHHOM MOPSIZIKE.

3.3.2. Ilpu wHampaBneHMH 3asBICHHS B OJEKTPOHHOM (opMe CreruamucT
Hcnonkoma, oTBedaronuii 3a padoTy ¢ 0OpalieHusIMHI TpakIaH, TOCTYHIAIOIIUMH Yepe3
HNHTepHEeT-TIPUEMHYIO, PpacleyaThlBA€T, PErHCTPUPYET IOCTYNHMBILEE 3asBICHHE H
HaNpaBJsIeT B 3JIEKTPOHHOM M OyMaxxHOM Buje B OTrien.

[Ipouenypa, ycTaHaBnMBaeMasi HaCTOSIIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUECHUE
0JTHOTO paboyero JHS C MOMEHTA MOCTYIUIEHUS 3aIpoca.

Pesynbrar  mpornemypsl:  3apeTHCTPUPOBAHHOE  3asBJICHUE WM  IHUCHMO,
HanpasieHHoe B Otern.

3.4. Beliaya apXuBHBIX JOKYMEHTOB MOJIL30BATENIO /17151 paOOTHI B UNTAILHOM 3aJjie
MYHHUIIMTIAIGHOTO apX1Ba

3.4.1. Cneumanuct Otiena OCyIeCTBISET:

IIPOBEPKY TOJHOMOYMHI 3asBUTENS, B Clydae JEUCTBHs 3asBHUTENS 110
JIOBEPEHHOCTH;

NPOBEPKY HaJIM4YMsl BCEX HEOOXOOUMBIX JOKYMEHTOB W HMX COOTBETCTBHE
YCTaHOBJIEHHBIM TpeOOBaHMAM (HajyIexkallee o(GopMIIeHHE HOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTAaX MOJYUCTOK, MPUIHCOK, 3a4EPKHYTHIX CIOB M MHBIX HE OTOBOPEHHBIX B HUX
WCIPABJICHUN ).

B ciydae orcyrcTBhs 3amMedaHuii cneruamuct OThena OCyIIECTBISIET IPUEM U
PETUCTPALIUIO 3asIBIICHUS.

B caywae, ecim 3asBieHME INOCTYNWIO BIEPBBIE, BBIIACT 3asBUTEIIO AHKETY
YCTaHOBJIEHHOTO oOpa3lia Ui 3aloJHEHUs, POJIUTENI0 WIW JPYroMy 3aKOHHOMY
NPEACTAaBUTENI0 HECOBEPIIEHHOJIETHETO 3asBUTENS, COMPOBOXKIAIOIIEMY JIUIY (B TOM
YHCI€ 3aKOHHOMY IIPEACTaBUTENIO, NEPEBOMAYMKY M JPYI'MM IIOMOLIHHUKAM, JIULAM,
COIIPOBOXKJIAOLIMM TOJIB30BATENI C OrPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI) —
AHKETY, B KOTOPOM YKa3bIBAOTCS: (paMUIIHsl, UMs1, OTYECTBO (TIOCTIEIHEE — TIPU HAJIMYHHN),
JaTa poXKIEHUs, TPaXIaHCTBO, MECTO pabOThl (yueObl) U JOIKHOCTh (NIPU HATUYHH),
aJpec PErucTpalMu MO MECTy JKHUTEIhCTBA (TpeObIBaHUs), aapec (PaKTUYECKOro
MPOKUBAHUS, HOMEP KOHTAKTHOTO TenedoHa (Mpy HATMYKK), apec AIEKTPOHHON MOYTHI
(Mpu HaNMM4YMM), BUJ, CEPHsl, HOMEP U JaTa JOKYMEHTA, yIOCTOBEPSIOIIErO JUYHOCTh, a
TaK)K€ OpraH, BbIAABIIMN JOKYMEHT, (amMWius, HMs, OTYECTBO (TOCIEOHEe — MpH
HAJIMYMK) COMPOBOXAAEMOr0 JIMIA, O0S3aTEeNIbCTBA-COTJIAEHUSI O COIJIaCMM Ha
00paboTKy IMepCOHATBLHBIX JTAHHBIX U COOMIOACHHUE PeKUMa KOHDUIECHITUAITBHOCTH.

B cnaydyae HaimuuMdg OCHOBaHMM JUIi  OTKa3a B INPUEME JOKYMEHTOB,
MPEIyCMOTPEHHBIX TyHKTOM 2.8 Hacrosimiero Pernmamenta, cneuuamuct Ortnena
YBEIOMJISIET 3afBHUTENS O HAIWYMM MPENSATCTBUN JUIl PETUCTpaluy 3asBICHUA H
BO3BpAILIAET €My JOKYMEHTbI C MUCbMEHHBIM OOBSICHEHHEM COJIEP’KaHUS BBISIBICHHBIX
HEJIOCTATKOB B MPE/ICTABICHHBIX JTOKYMEHTaX.

B cnydae, eciu mocTynuiio 3asiBiI€HUE TOJIb30BATENs O MPOJUIEHUH CpOKa paboThI
B YUTAJIIBHOM 3aJI€, OCYIIECTBIISIIOTCS MPOLEAYPHI, MPEAYCMOTPEHHBIE 1. 3.4.4.

[Ipouenypbl, ycCTaHAaBIMBAEMbIE HACTOSIIUM IMYHKTOM, OCYILECTBIAIOTCA B
TeueHue 15 MUHYT B JIeHb IPUOBITHS 3asBUTEIIS.
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Pesynbrar mpoueayp: NpUHATOE W 3apErdCTPUPOBAHHOE 3asIBJICHHE, BbIJAHHBIC
aHKEThI U 0053aTeNHCTBA-COTJIAIICHHUS O COTJIACHH Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX
U COONIOICHHE peKMMa KOH(PUACHIMAILHOCTA WJIA BO3BPAIICHHBIC 3asSBUTEINIO
JTOKYMEHTBHI.

3.4.2. 3asBuUTENb, €r0 3aKOHHBIC MPEACTABUTENN, COMPOBOXKIAIOIINE €ro JIMIa
3HakoMATCsl ¢ llopsakom, 3amoyHSIOT: TOJIB30BATENIb - AHKETY TOJIb30BaTEeNsl, €ro
3aKOHHBIC TPEACTaBUTENM, COMPOBOXKIAIOIINE €ro JHIa - aHKeTy, B KOTOpPOM
YKa3bIBAIOTCS: (PaMUIMA, UMsI, OTYECTBO (IOCIIEHEEe — MPU HAJTMYUH), 1aTa POXKIACHUS,
IPaXIaHCTBO, MECTO PaOOTHI (yueObl) U IOJDKHOCTH (MPY HAJTMYHH ), aJJpeC PerucTpaIiuu
0 MECTy JKHUTeNbCcTBa (MpeObiBaHUsA), aapec (HAKTUUYECKOTO MPOXKUBAHUS, HOMEP
KOHTAKTHOTO TeJiehoHa (MPU HATUYHUH), aIpec FICKTPOHHON MOYTHI (TIPU HAJTUYHH ), BU/I,
cepusi, HOMEp M Jara JOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTh, a TaKXe Opra,
BBIJIABIIMKM JOKYMEHT, (QaMuiaus, HUMs, OTYECTBO (IMOCTENHEE — TpPU HAJIUYUH)
COIPOBOX/IAEMOT'0 JIMLIA, T10JIb30BATENb U COMPOBOXKIAIOIINE €T JIUIA - 00s3aTeIbCTBA-
COTJIAIICHHUS O COTJIACHU Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX U COOIOIEHUE PeKIMa
KOH(DUICHITMATBHOCTH U TIepeiatoT cneruancty Otena.

[Ipomenypbl, ycTaHaBIMBAa€MbIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B
TEYEHHE 15 MUHYT C MOMEHTA ITOJIyYE€HHsI aHKETHI I10Ib30BATEIIS.

Pe3ynpraT mpouedyp: 3amoMHEHHBIE AHKETHI TIOJB30BATENs, €ro 3aKOHHBIX
NpeACTaBUTENEH, COMPOBOXKIAIONINX €T0 JIUI, 00sS3aTeNbCTBA-COTTIAlICHUS O COTJIACHU
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX W COOJIIOJICHHE pEeKUMa KOH(DUIEHIIMATBHOCTH,
nepefannele crerpanucty Otaena.

3.4.3. Cnermanuct Otaena:

NpOBEPSIET  MPABWIHLHOCTh  3allOJIHEHHUS]  aHKET, HaJuyue TMOJAMUCeH  Ha
00513aTeNIbCTBAX-COTJIAIIICHUAX O COTJlacud Ha OOpa0OTKYy MEPCOHAIBHBIX NAaHHBIX W
coOmoieHne pexumMa KOH(QUACHIMAIBHOCTA M BBIACT 3asBUTENIO OJIaHK 3aKasa
(TpeOoBaHMsI) Ha BBIAAYY JOKYMEHTOB, KOMHUW (OHIA TOJIb30BaHUs, omuced (marnee -
OJlaHK 3aKa3a).

[Ipomenypbl, ycTaHaBIMBAa€MbIE HACTOSIIMM ITYHKTOM, OCYIICCTBIISIIOTCS B
Te€4eHHE |5 MUHYT C MOMEHTA MOJTYyYEHUS aHKETBI ITOJIb30BATEIS.

Pe3ynbTaT nporienyp: BeIIaHHBIN 3asIBUTENIO OJTaHK 3aKasa.

3.4.4. 3asBuTeENb 3aM0IHAET OJIAHK 3aKasa U nepenaet crenuancty Otaena.

[Ipomenypbl, ycTaHaBIMBAa€MbIE HACTOSIIMM ITYHKTOM, OCYIICCTBIISIIOTCS B
TeueHue 15 MUHYT ¢ MOMEHTA MoJTydeHus OJlaHKa 3aKasa.

Pesynbrar mpoueayp: 3amoHEHHbIM ONaHK 3aka3a, MepeAaHHbId CHEeLUAIUCTY
Ornena.

3.4.5. Cneumanuct Otena, Noay4yuB OJIaHK 3aKa3a:

MIPOBEPSIET MPABMUIIBHOCTD 3aITOJTHEHMST,

JIeNaeT MoI00PKY OMHCEH, BHIOOPKY apXUBHBIX JJOKYMEHTOB M3 XPaHUJIHIIA,;

MIPOBEPSICT HAJIMYUE OCHOBAHWM JJIi OTKa3a B MPEJOCTABICHUN MYHHIIMITATHHON
YCIIyTH, IPEAYCMOTPEHHBIX MMyHKTaMHu 2.8. 1 2.9. Hacrosuero PernamenTa;

NPOBEPSICT HAJIMYKME /e, JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEICTB K HHM,
NIEYATHBIX U3IAHUA OTPAHUYEHHOIO JOCTYIA, MPEAYCMOTPEHHBIX ITyHKTamu 3.2, 3.3, 3.4,
3.5 Ilopsaka;
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IIPOBEPSIET COCTOSHUE BBIAABAEMBIX JOKYMEHTOB;

3amoJTHAET B OJaHKe 3akaza rpady HauMEHOBAHWS W KOJUYECTBO BBIIABACMBIX
JOKYMEHTOB.

B ciywyae Hamuuus nien, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HHUM,
MEYaTHBIX U3AAHUN OTPAHWYEHHOIO IOCTYIIA, TPEyCMOTPEHHBIX MyHKTamu 3.2, 3.3, 3.4,
3.5 llopsnka, 3anpamivBacT y 3asBUTENI JOKYMEHTBI, SBITFOIIUECS OCHOBAHUEM IS
JOCTyIa K JesaMm, JTOKyMEHTaM, CIPAaBOYHO-IIOMCKOBBIX CPEICTBAM K HHUM, MEYATHBIM
M3JAHHUSIM OTPAHUYEHHOT'O JJOCTYTIA.

B ciy4yae Hanmuuus OCHOBAaHMHM JJI1 OTKa3a B IPENOCTABICHUHM MYHHULMITAJIbHON
YCIIYTH WU IOKYMEHTOB, SIBJIIOLIUXCS OCHOBAaHMEM JUIS JJOCTYIIA K JIEJIaM, IOKyMEHTaM,
CIIPAaBOYHO-IIOMCKOBBIX CpPEACTBaM K HHM, II€YaTHbIM M3AAHUAM OIPAaHUYEHHOIO
JocTyna, criequamct Oraena:

YCTHO YBEJOMIIAET 3asiBUTEIISI 00 OTKa3e B MPEJOCTABICHUN YCIYTU C YKa3aHUEM
PUYMHBI;

pPETUCTPUPYET OTKa3 B MPEAOCTABIEHUH YCIYTH B JKypHAJl€ pErucTpanuu
3asBJICHAM TPAXKIaH U IIMCEM OpTraHU3aLnu.

[Ipouenypbl, yCTaHAaBIMBAEMbIE HACTOSIIUM IYHKTOM, OCYILECTBIAIOTCA B
TedyeHue 15 MUHYT ¢ MOMEHTA MoJTydyeHus OJIaHKa 3aKasa.

Pesynbrar mpouenyp: BbIIJAHHBIE MOJIb30BATENIO JJsI padOThl TOKYMEHTHI WM
OTKa3 B IPEJOCTABICHUN MYHUIIUIAIBHON YCITyTH.

3.5. [IpenocraBneHne MyHUIIMIAILHOUN yciryrH yepe3 MOL]

VYenyra yepe3s MOL He npeacraBisercs.

3.6. UcnpaBieHue TEXHUYECKUX OLIHOOK.

B cBia3u ¢ TeMm, 4YTO pe3ysNbTaTOM TOCYJAapCTBEHHOM YCIYI'M SBISETCS HE
BbIJJaHHBIM VICTIOIKOMOM 3asiBUTEITIO JOKYMEHT, UCIIPABICHUE TEXHUYECKUX OLIMOOK He
OCYILIECTBIISIETCSL.

4. Tlopsinok u GopMbl KOHTPOJIS 3@ MPEAOCTaBICHUEM MYHHUIUIATBHOM
YCIIyTH

4.1. KoHTponp 3a MONMHOTOW M KA4YECTBOM MPEAOCTABIECHUS MYHHULMIAIbHON
YCIYTH BKJIIOYaeT B ce0si: BBISBIICHHE W YCTPAHEHUE HAPYIICHUU MpaB 3asBUTENEH,
paccMOTpeHHe  KajmoO,  MNpPOBEJEHUE  MPOBEPOK  COOJIONECHUS  TPOLELYp
MPEAOCTABICHNUS MYHULMIAIBHON YCIyr¥, MOATOTOBKY pEUIeHUH Ha JeHCTBUSA
(Oe3neiicTBUE) NOMKHOCTHBIX JIMI] OpPraHa MECTHOI'O CAMOYTPABIICHHUS.

dopmamu  KOHTpoOJII 3a COOJIOJCHUEM HCIOJIHEHHUsSI aJIMUHUCTPATHBHBIX
MIPOLIETYP ABJISIFOTCS:

IIPOBEJICHHE MPABOBOW 3KCIEPTU3BI MPOEKTOB JIOKYMEHTOB I10 MTPEIOCTABIECHUIO
MYHULMIAIBHON YCIyrH. Pe3ynbTaToM 3KCHEepTH3 SBISETCS BUSUPOBAHHUE ITPOEKTOB;

IIPOBEJICHHUE B YCTAHOBJIEHHOM IOPSAKE IPOBEPKHU BEAECHUS AEIONPOU3BOJICTBA;

IPOBEJICHUE B YCTAaHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHUS
MpoLeyp NPEAOCTABIECHNUS MYHULIUITAIBHON YCITYTH.

KoHTposibHBIE MpPOBEPKH MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISTHCS HA
OCHOBAaHMM TIOJYTOJAOBBIX WJIM TOJOBBIX IIJJAHOB pabOThl OpraHa MECTHOIO
CaMOYIIPaBJIEHUs1) U BHEIUIAHOBBIMU. [Ipy MpoOBEAEHUHN MMIAHOBBIX MPOBEPOK MOTYT
paccMaTpUBaTbCA BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABIECHUEM MYHHUIHUIIAIBHOM
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yciyrd  (KOMIUIEKCHbIe mpoBepku). [lo KOHKpeTHOMY OOpalleHHIO 3asBUTENsS
MIPOBOJIATCS BHEIUIAHOBBIE TIPOBEPKH.

4.2. Texkymuii KOHTPOJIb 3a COOJIOJICHUEM TIOCJIEIOBATEIHLHOCTH JACHCTBUM,
ONpENEICHHBIX  AJIMHUHHCTPATUBHBIMUA  NPOLEAYpaMH IO  MPEJOCTABICHHIO
MYHULUIIATBHOM, OCYIIECTBIIAETCS HAYaJIbHUKOM apXUBHOTrO oTAena Mcnoakoma.

4.3. IlepeyeHb MAOHKHOCTHBIX JIMI, OCYIIECTBIIIOIIMX TEKYIIUHA KOHTPOJb,
YCTaHABJIMBAETCA IMOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3AEIECHUAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTaMHU.

ITo pe3ynpTaram NpoOBEICHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHUN ITPaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutrickon denepanuu.

4.4 HavanpHuk OThena HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIN)
HEHAJIJIeKAIIEE BHIIIOTHEHNUE aIMUHUCTPATUBHBIX MPOLIEAYDP, YKa3aHHBIX B paszzene 3
HacTosero Periamenra.

4.5. KoHTpoJIb 3a NpPEIOCTABICHUEM MYHHIUIIAJBHON YCIYTH CO CTOPOHBI
rpaxJaH, HMX OOBEAMHEHUH U OpraHu3alii, OCYIIECTBISAETCA MOCPEICTBOM
OTKPBITOCTH JI€ATENILHOCTH VcmoskoMa mpu MOpeaoCTaBICHUH MYHHUIIMIAIbHON
YCIIYTH, MOJy4YeHUsS! MOJHOW, aKTyaJbHOW M JOCTOBEPHOM HMH(OpMalUU O MOPSIKE
MPEAOCTABICHUS  MYHUUMIAJIBHOM  YCIYrM M BO3MOXHOCTH  JOCYAEOHOro
paccMoTpeHust oOpanieHuid (anod) B Mpoliecce MPEeAOCTaBICHUS MYHMIIMIAILHON
YCIIyTH.

5. HocyneOHnblii (BHECYI€OHBIN) TOPSIAOK 00KaIOBAHUS PEIICHUIN U ACHCTBUIA
(Oe3nmeiicTBUS) OPraHoOB, MPEAOCTABIIAIONIMX MyYHUIUIIATBHYIO YCIYTY, a TAKXKE HX
JOJKHOCTHBIX JIUL, MyHUIUNANBHBIX cinyxamux, MOL, pabotarnka MOL]

5.1. IonmyyaTenu MyHUIIUTIAIBHOM YCIYTHM WMEIOT MpaBO Ha O0XaJIOBaHHE B
J0CYZICOHOM MOPSKE pelieHui U AeiicTBui (0e3neicTBUs) COTpYAHUKOB McnonkoMma,
Y4aCTBYIOIIUX B MPEIOCTABICHUN MYHULIMNIAIBHONW yCIyTrH, B MICOJIIKOM, pelIEHU U
nevictBuil (OeznmeiicTBus) pykoBoauTens Mcmoikoma — B CoBET MYHUIIUIIAIBHOTO
o0pa3oBaHus.

Pemiennst u nevictBus (Oe3aeiictBus) MOIL], pabotHuka M®I] o6Gxanyercs B
MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM.

3asBUTEIb MOKET 00PATUTHCS € KAI00O0M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylIeHue CpoKa pErHCTpaluy 3ampoca 3asBUTENS O TPEAOCTABICHUM
MYHULIMNAIBHOUN YCITyTH;

2) HapyIIeHHEe CPOKa MPEIOCTABICHHUS MyHUIIUIAILHON YCIYTH;

3) TpecOoBaHKe y  3asgBUTEAS  JOKYMEHTOB, HE  MPEAYCMOTPEHHBIX
HOPMATUBHBIMU TMpPaBOBbIMU akTaMu Poccuiickonn ®enepanuu, HOPMATHBHBIMU
MpaBOBBIMHU akTamu PecryOnuku TaTtapcTad, MyHHIIUTIAIBHBIMUA MPABOBBIMUA aKTaMU
JUISL IPEJIOCTABIICHNUS] MYHULIMITAIIBHOM YCIIYTH;

4) oTKa3 B mpHeMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX IMPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPpaBOBBIMU akTaMu Poccuiickoii ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecryOnuku TatapcTaH, MyHUIIMIATBHBIMU TPABOBBIMU aKTaMU
JUJIS1 IPEIOCTABIICHUS] MYHULIUTIAIBHOM YCIIYTH, Y 3asBUTEIA;

5) oTKa3 B mpeOCTaBICHUU MYHUIIUNIAILHOW YCITyTH, €CIIM OCHOBAaHUS OTKa3a He
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IpenycMOTpeHbl (penepaibHbIMU 3aKOHAMU U NPUHSTHIMA B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTHMBHBIMM IIPAaBOBBIMH akTamu Poccuiickonn denepanuu, 3aKOHAMHU H
WHBIMM  HOpPMATHBHBIMH  MpaBOBbIMH  akTamu  PecnyOnmkum  Tartapcraw,
MYHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHNe C 3asBUTEIS] NMPU TPEAOCTABICHHH MYHUIUNAIBLHOW YCIIyTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH aKTamu Poccuiickon
@denepanyy, HOPMATHBHBIMM MpPaBOBbIMH  akTamu PecnyOnuku  Tatapcras,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) otkaz  Hcrmonkoma,  TPENOCTABISIONIETO  MYHHUIMIAIBHYI  YCIYTY,
JNOJDKHOCTHOTO Juua lcnoikoma, MNpeaoCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
M®II, paborauka M®II, B ucnpaBieHUun JOMYIICHHBIX UMH OIEYATOK U OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MyHUILIUIIATLHON YCIYTH JOKyMEHTaX J00
HapyLIEHUE YCTAHOBIEHHOTO CPOKa TAKUX UCIPABIICHUN;

8) HapylleHHe cpoKa WM MOpsJKa BbIJAYd JOKYMEHTOB IO pe3yibTaTaM
MIPEA0CTABICHUS MyHULUMIIAIBHON YCIIYTH;

9) npHOCTaHOBIEHUE MPEJOCTABICHHUS MYHULMIAIBHOM YCIYTH, €Clid
OCHOBAaHMSI TMPUOCTAHOBJICHHS HE MPEAYCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
MPUHATBIMU B COOTBETCTBHUM C HMMHM HHBIMHM HOPMATHMBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii ®denepanuu, 3aKOHAMU M MHBIMU HOPMAaTHUBHBIMHM IPAaBOBBIMU aKTaMU
PecnyOnuku Tatapctan, MyHUIMTIIAIbHBIMY IPABOBBIMU aKTAMH.

5.2. Kanoba momaercs B NMUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTEJE, B
a5eKTpoHHOM (opme B Mcmonakom, MpeaoCTaBISIONMI MYHULUIAIBHYIO YCIYTY,
MOII. ’Kanobsl Ha pemienus u aecTBus (6e3nericTBue) pykoBoauTens Mcnoikoma,
IPENOCTABISAIOIEr0 MyHULIMIIAIBHYIO YCIYTy, nojgatorcd B COBET MyHULHIAIBHOTO
o0Opa3oBaHUs.

XKanoObr Ha pemenuss u aeiictBus (Oe3neiictBue) MO®ILI, pabornuka MOI]
NOJIAFOTCS B OPSAJIKE, YCTAHOBIEHHOM 3aKOHOIATEIBbCTBOM.

Kamnobsr Ha  pemieHus u - gedctBus  (OesxpeiictBue)  Mcmosikoma,
MPENOCTABISIONIET0 MYHUIMIIAJBHYIO YCIYry, AOJDKHOCTHOro Jsmna Hcenonkoma,
MPEAOCTABISIONIET0 MYHHIMNAIBHYIO  YCIYry, MYHUIMIAIBHOIO  CIY>KallEro,
pykoBoautens HMcmnoiakoMa, MpeAoCTaBIAIONIET0 MYHUIMNAIBHYIO YCIYTy, MOXET
ObITh HampaBieHa Mo moute, depes MODII, ymanenHoe pabdouee mecto MOII, ¢
MCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu  "HHTepHeT",
ounmansHoro caita Yepeminmanckoro MyHHIMNanpHoro paitona (http://www.
cheremshah.tatar.ru.), TIloprama TrOCyIapCTBEHHBIX ¥ MYHHUIUMAIBHBIX YCIyT
PecryGku Tatapcran (http://uslugi.tatarstan.ru/), Enunoro noprana
roCyJIapCTBEHHBIX U MYHULMMNANBHBIX yciyT (pynkuuit) (http://www.gosuslugi.ru/), a
TaKKE€ MOXET ObITh MIPUHSTA P JIUYHOM MpUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa CoepKaTh:

1) HaumeHOBaHME OpraHa, NPEIOCTABISIOMIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpPeJOCTABISIIONIEr0 MYHHUIMOAIBHYIO YCIyTY, WU
MYHULIUMAIBHOTO ciyxkamero, MO®I[, ero pykoBoautens u (win) paOOTHUKA,
peuieHus u 1eucTBus (0e31eiCTBUE) KOTOPBIX 00KATYIOTCS;
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2) pamunuio, UMs, oT4eCTBO (MOCIEAHEE - MPU HAJIUYWU), CBEJICHUS O MECTE
KUTEIbCTBA 3asABUTENS - (PU3NUECKOro JHIla JTU00 HAMMEHOBAaHUE, CBEICHUSI O MECTE
HAaXOKJECHUS 3asiBUTENS - IOPUAMUECKOTO JIMIIA, a TAKKE HOMEP (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) dSAEKTPOHHON MOYTHI (ITPU HATMYHUN) U TIOYTOBBIN aJipec, o
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 O0XaTyeMbIX PEIICHHSIX U IEeUCTBUSIX (Oe37eiiCTBUN) OpraHa,
MPEAOCTABIIONIET0 MYHULHMIIAJBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABIIONIET0 MYHHULMIAIBHYIO YCIYTy, WM MYHHIIMIAIBHOIO CITY’KaIlEero,
M®II, pabotauka M®ILJ;

4) noBOJIIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEUICHUEM H
nenctBueM (Oe3elicTBUEM) OpraHa, MPEJOCTABISIIONIEI0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOCTABISIIONIEIO0 MYHHUIMIAIBHYIO YCIYTY, WU
MYHHUIIUTIAIBHOTO ciyskaiero, M®I, padotauka MOILI.

5.4. Cpok paccMOTpeHHUs kajJo0bl — B T€UEHHE NATHAALATH pabo4YuX JHEH co
IHA ee peructpauud. B cioydae oOkamoBaHMs OTKaza opraHa (yupexacHus),
MPEAOCTABISIIONIETO  MYHHUIIMIAIbHYIO  YCIyry, JOJDKHOCTHOIO JIMI@ OpraHa
(coTpyHUKa yYpeKIEHUs), MPEAOCTABISIONIEr0 MyHULUIIAIbHYIO yciayry, M®IL] B
MpUeMe JTOKYMEHTOB y 3asBUTENs JIMOO B MCHPABJICHHM AOIMYIICHHBIX ONEYaTOK WU
OIIMOOK WM B ciy4yae OOXaJOBaHHWS HApYLIEHUS YCTAaHOBJIEHHOIO CpPOKa TaKHX
WCIIPaBJIEHUIN — B T€UEHHUE MATU PabOUYNX JHEH CO JHS €€ perucTpanuu.

5.5. K xxanob6e MoryT ObITh MPUJIOKEHBI KOMTUU JOKYMEHTOB, IOITBEPIKIAFOIINX
U3JI0’)KEHHBIE B jKajo0e oOcToATenscTBa. B Takom ciydae B jkajno0e MPHUBOJUTCS
NepeUYEHb MPUIAraéMbIX K HEH JOKYMEHTOB.

5.6. Tlo pe3yapTaTaM paccCMOTpPEHHUs >KajoObl NPUHUMAETCS OJIHO U3
CICIYIOIINUX PEIICHUM:

1) »xanoba yIoOBIETBOpSIETCS, B TOM 4uCie€ B (OpME OTMEHBI MPUHSATOTO
pEIIeHMs], UCIIPABJICHUS JOMYIIIEHHBIX OMEYaTOK U OMIMOOK B BBIJJAHHBIX B PE3YJIbTATE
MPEIOCTABICHU MYHUIMIAIBHON YCIyrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickoii denepannvi, HOpPMAaTUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TaTapcTaH, MyHULIIMTIATIHLHBIMU TPABOBBIMU aKTaAMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mo3nnee AHs, clieqyronlero 3a JHEM MPUHATHS PEUIeHUs, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asIBUTEII0 B MUCHMEHHON (OpMe U TO >KEJAHUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBisieTCs MOTHUBHPOBAHHBIM OTBET O pE3yJbTaTrax
PAcCCMOTPEHUS KaTOOBI.

5.7. B ciayyae yCTaHOBJIEHHS B XOJ€ WM IO pe3yjibTaTaM pPACCMOTPEHUS
XKajmoObl ~ MPU3HAKOB  COCTaBa  QJMUHUCTPATUBHOTO  TPABOHAPYIICHUS WA
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, DPAOOTHHUK, HAJEJCHHBIE IOJHOMOYHUSMHU IIO
PacCMOTPEHHIO Kajlo0, He3aMeIJIMTENbHO HANpaBisSIOT MMEIOIIMECS MaTepHalbl B
OpraHsbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

(HamMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBICHHA

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(ammTist, M OTIECTBO, TAHHBIE ITACTIOPTA, TIOYTOBBIN HHIICKC,

anpec, TeedOH 3asBUTEIS)

3ASBJIEHUE
0 BBIJIaU€ apXUBHBIX JOKYMEHTOB I0JIb30BATENIO ISl PaOOTHI
B UMTAJIbHOM 3aJI€ apXuBa
damunus

Nwms
OtuecTBO
Mecto paboThl (yueObl) U JOIKHOCTh

Opranu3zanus, HapaBUBILIAs IOJIb30BATEINS, €€ alpec

O6pazoBanue

YuyeHast cTeneHb, 3BaHUE

Tema n XPOHOJIIOTHYCCKHUC PaMKH UCCIICIOBAHUA

MecTo XKuTEIbCTBA

Tenedon (momaurHui) (city>xeOHBIN)

Cepus u Ne noxymenra, YAOCTOBEPSIOLIETO JINYHOCTH

C Ilopsankom UCIIONB30BAHUS APXUBHBIX JIOKYMEHTOB B FOCY/IapCTBEHHBIX U
MYHUITUTIATBHBIX apXHUBaX 03HAKOMUJIICA (aCh), 00S3YIOCh MX BBITIOJIHSTh.
JlaTa

(ITonmucek)
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[Tpunoxenne Ne 2

ApPXUBHBIN OTAEIN
HcrnonHuTebHOIO KOMUTETA
MYHULANIAIBHOTO paiioHa

Jemo monp3oBareinst Ne

AHKeTA N0JIb30BaTeisl, pad0TaIIero B YNTAJILHOM 3aJie
1. damwunus, UMs, OTYECTBO

2. Jlara poxxaeHus

3. I'paxmanctBo

4. Mecto paboThl (y4eObl) U JOJKHOCTh

(1oJIHOE HA3BaHHE YYPEK/ICHHS, Ero IIOYTOBBIN M JIEKTPOHHBII aapec, TenedoH)

5. OO6pazoBanue, ydeHas CTCTICHb, 3BaHNE

6. OcHoBaHMe AJIs IPOBEJCHUS HCCIeI0BaHUI

(HanpaBneHne OpraHu3alyy WIn 110 JUIHOMY BHﬂBJ'IeHI/I}O)

7. HasBaHue TeMbl, XpPOHOJOTHUECKUE PAMKH

8. llens paboTbl

9. Anpec perucTpaiuu 1o MecTy npedbIBaHus, HOMEp TeredoHa

10. Anpec peructpanuu 1Mo MECTy KUTEIbCTBA, HOMEP TelnedoHa

11. Homep moOunbHOTO TenedoHa, SeKTPOHHBIH apec

12. Cepus 1 HOMep macnopTa, KeM U KOr/ia BeIJaH

O0s13aTeILCTBO-COIJIAIIIEHHE,
a

9

(dbammus, nmsi, 0TYECTBO)

O3HAKOMIJICH C ﬂeﬁCTBYEOMHM HOpHI[KOM HCIIOJIb30BAHUSA ApXUBHBIX JOKYMCHTOB B I'OCYJAapCTBCHHBIX U
MYHUIUIAIbHBIX apxuBax Poccuiickoit @enepanuu U 00s13yI0Ch €ro BBITIOIHATS.
CornaceH ¢ aBTOMaTU3UPOBAHHON 00pabOTKON U XpaHEHHEM JIaHHBIX, YKa3aHHbBIX B aHKETE.
O0s13y10ch COOMIOATh PEXKUM KOH(PHUAECHUIUAIBHOCTH B OTHOILIEHUM CTaBLIEH MHE HM3BECTHOM
nH(pOpMALlMU, HCHOJB30BAaHUE U  PACHPOCTPAHEHUE KOTOPOH OrpaHUYEHO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaumu.

« » 20 1.

TIOAIHCH

JIOJKHOCTb, COTPYIHMKA apXHBa TIOANKCh paciundpoBKa IOAIUCH

«_» 20 T




25

[Tpunoxenune Ne 4

biiok-cxema nociie10BaTesIbHOCTH IEVUCTBUN 10 ITPEAOCTABIECHUIO TOCY1aPCTBEHHOM

Cneuyuanuct Otgena
KoHcy nbTraums

!

3asBuTenb
MopaeT sasiBnexve B Otgen

yCIIyrt

MopaHHoe

3adseneHue

Creuvanuct Otgena
YcraHaBnueaet NIMYHOCTb,
perucTpupyer 3assreHue n

BbinaeT MNopsaok ans

O3HaKOMJIeHUA U aHKeTy Ana
3anosiHeHa

BblaaHHble

Mopsinok 1 aHkeTa

y

3asaButenb
3HakomuTcs ¢ Mpasunamm n
3anorHsieT aHKeTy

3anonHeHHas

A 4

aHkeTa

v

Creuuanuct Otgena
MpoBepsieT NpaBUNbLHOCTb
3anornHeH st aHKeTbl,
Hanu4yue 3anpaLBaeMbIxX

APXUBHbIX JOKYMEHTOB

PUHATUE peLLeHus]
3aBUCUMOCTY OT
3ynbTaTta nposep

OtcyTCcTBUE OCHOBAHWIA ANa 0TKasa
B MPeOoCTaBMNEHNN rOCY AapCTBEHHON yCnyru

npeaycMOTPeHHbIX N.2.9

Creuwvanuct Otoena
BblpaeT 6raHk 3akasa

BblaaHHbIN GnaHk

A 4

3akKasa

y

3asBuTenb 3anonHaeT
6naHk 3akasa 1 nepegaet
cneupnanucty Otgena

3anonHeHHbI
OnaHk 3akasa

A\ 4

v

Creuwvanuct Otgena
MpoBepsieT NpaBUNbHOCTL
3anosHeHs1,
ocyLuecTBnseT noabop n
Bbi a4y [JOKYMEHTOB

BblaaHHble ons
U3y4eHus

AOKYMEHTbI

Hannune ocHoBaHuii ans
0TKa3a B NpenoCTaBeHMN rocyAapCTBEHHON ycny v
npeaycMOTpeHHbIX M.2.9

Creuwanuct Otaena
Coo06LIaeT 3aABUTenNto
NpUYMHY OTKa3a

3ansuTens o6
oTKase B

npefocTaBneHumn
rocyfapCTBeHHON




ApxuBHbII oT€n VICIIOTHUTENBHOTO KOMUATETA

26

[Tpunoxenne Ne 3

MYHULAIIAIBHOTO paioHa

(Ha3BaHWE MYHUITUIIAIBEHOTO apXHBA)
3AKA3 (TPEBOBAHUE)
HA BBIJAUY JOKYMEHTOB,
KOITNIT ®OHJIA ITOJIb30OBAHUS,

OIIUCEN

PA3PEIIAIO Bbi1auy JOKYMEHTOB

HaumenoBanue
JIOJDKHOCTH
Iloamuce PacmmdpoBka nmoamucu
JlaTa

(baMunus, MHULIKAIIBI, HOMEP JTUYHOTO JeJia MOJIb30BaTelIs )

(pammnus, nHUIIMATBI paOOTHUKA apXWBa, HA3BaHUE CTPYKTYPHOTO MOPA3ACIICHNUS)

(Tema uccienoBaHusl, 1eJb BbIIAYN)

Kou-Bo mucroB Pacnucka

Pacniucka
®onx | Onwuce Exn. xp. 3aronoBok (Bpems MIOJIB30BaTEIS, 5

ab0THHKA
Ne | Ne Ne ea. Xp. 3BY4YaHUsI, paboTHUKa P

YUTATBHOTO 3aJia
METpPax) apxuBa
1 2 3 4 5 6 7
(JIMiIeBast CTOpoHa)
1 2 3 4 6

(monmuchk mosb30BaTeNs, paboTHUKA apxuBa) [laTa



[Tpunoxxenned
(cripaBoYHOE)

PexkBU3UTHI AOJ/KHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
FocyﬂapCTBeHHOﬁ YCIOYIrd o Bolav4€ apXuBHLIX JOKYMEHTOB II0J1b30BaTEI10
AJIA paﬁoTLI B YMTAJBbHOM 34aJ1€ apXuBa U OCYHICCTBJIAIONINX KOHTPOJIb €€

HCITIOJTHCHHU A

ApxuBHbIN 0TAEN YepeMIIaHCKOTO PAalOHHOTO UCIIOJHUTEIBHOIO KOMUTETA
Pecnybnuku Tatapctan

HUcnoaxom

MYHMIUIIAJIBbHOT'0 paﬁOHa

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN a/IpeC

PYKOBOI[I/ITGJIB HCIIOJIKOMaA

Ispolkom.Cheremshan@tatar.ru

Ynpasnsrouuyn JeIaMu
HCITOJIKOMA

IInur.Zamaletdinov@tatar.ru

HavanpHuk otmerna

Roza.Valeeva@tatar.ru

Coser

MYHHMIUNAJBHOIO paiioHa

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN azIpec

I'maBa

Cheremshan@tatar.ru
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